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SUPPLEMENT 


TO  THE 


POSTAL  LAWS  AND  REGULATIONS 


Order  No.  195.]  Office  of  the  Postmaster-General, 

Washington^  D.  C .^  March  4, 1907. 
,This  Supplement  to  the  Postal  Laws  and  Regulations,  edition  of 
1902,  containing  all  the  amendments  thereto  which  have  been  ^vo- 
mulgated  since  April  1,  1902,  the  new  regulations  governing  the 
rural  delivery  service  hereby  promulgated,  and  the  acts  of  Congress 
relating  to  the  Post-Office  Department  and  the  postal  service  which 
have  been  passed  since  the  date  mentioned  and  which  are  now  in  force, 
shall  take  effect  and  be  known  as  the  "  Supplement  of  1007  "  from 
and  after  this  date. 

All  regulations  in  conflict  therewith  are  hereby  superseded  and 
abrogated. 

,Geo.  B.  Cortelyou, 

Postmaster-General. 


EXPLANATORY  NOTE. 

• 
In  this  Supplement  only  such  paragraphs  of  sections  as  have  been 
amended  are  included,  unless  otherwise  stated.  Therefore  all  other 
l^aragraphs  under  sections  Avhich  have  been  amended  found  in  the 
edition  of  1902,  Postal  Laws  and  Regulations,  remain  in  force.  For 
example,  the  number  of  section  258,  with  its  marginal  note,  is  stated 
for  the  purpose  of  showing  the  section  under  which  a  paragraph  has 
been  amended.  The  section  (jDaragraph  1)  is  not  stated,  for  the  rea- 
son that  there  is  no  amendment  of  it.  Paragraph  3  is  seated  for  the 
reason  that  the  amendment  occurs  with  reference  to  that  paragraph. 
Paragraphs  2,  4,  and  5,  as  found  in  the  edition  of  1902,  are  not  stated 
or  mentioned,  because  they  are  not  amended.  They  therefore  remain 
in  force,  as  does  paragraph  1.  There  are  a  few  instances  where  the 
amendment  is  in  effect  the  amission  of  a  paragraph.  In  STich  cases 
the  fact  that  the  23aragraph  is  omitted  is  merely  stated. 

All  officers  and  employees  of  the  Post-Office  Department  and  the 
postal  service  who  are  supplied  with  the  edition  of  1902,  Postal  Laws 
and  Regulations,  should  make  appropriate  notations  opposite  the  sec- 
tions contained  therein  which  are  amended,  in  order  that  the  amend- 
ments as  stated  herein  may  not  be  overlooked. 
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TITLE    ONE. 

POST-OFFKE    DEPAliT»lENT  AND  POSTAL  SEllYKE. 


CHAPTER  1. 

ESTABLISHMENT  AND  ORGANIZATION  OF  THE  POST-OFFICE 

DEPAHTMENT. 

II. OFFICERS    OF,    AND    CONNECTED    WITH,    THE    PoST-OfFICE    DePART- 

IMENT. 

Sec.  6.  The  act  of  June  22,  1906,  makinor  appropria-     other  omeprs  of  <hp 

'  .  .        r   .    ,  Post  -  Office      Deiiart- 

tions  for  the  leg-ishitive,  executive,   and  iudiciai  ex-nient. 

See    R     S     sees 

l^enses  of  the  Government,  and  the  act  of  June  2G,  1906,  393, 394,  "100 ';  1900; 

TiiTip  '^''    oil     Hf)14  ' 

making  appropriations  for  the  service  of  the  Post-  '1906,  June  '26,  eh! 
Office  Department,  provide  for  the  following  officers  436,  437,  438,  ^so, 

467-478 

in  the  Post-Office  Department:  .  office  of  the  rost- 

mastei--Genoral. 
In  the  OiTiee  of  the  Postmaster-General : 

Chief   clerk    and   superhiteudeut   of    Post-Office   Depart- 
ment building. 
Private  secretary  to  the  Postmaster-General. 
Disbursing  clerk. 
Appointment  clerk. 
Clerk,  assistant  to  chief  clerk. 
Chief  inspector. 
Chief  clerk  to  chief  inspector. 
Purchasing  Agent. 
Chief  clerk  to  Purchasing  Agent. 
Assistant  Attorney-General. 
Assistant  attorney. 
Assistant  attorney. 
Law  clerk. 

In  the  Office  of  the  First  Assistant  Postmaster-General :  Office  of  the  First 

^,  .    „     ,     ,  Assistant   Postmas- 

Chief  clerk.  ter-Geueral. 

Superintendent  Division  of  Salaries  and  Allowances. 
Assistant   superintendent   Division   of   Salaries   and    Al- 
lowances. 
Chief  Division  of  Correspondence. 
Chief  Division  of  Appointments. 
Chief  Division  of  Bonds  and  Commissions. 
Superintendent  Division  of  City  Delivery. 
Assistant  superintendent  Division  of  City  Delivery. 
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Office  of  the  Sec- 
ond Assistant  I'ost- 
master-Gcneual. 


Office  of  the  Third 
.Assistant  Postmas- 
ter-General. 


Office  of  the 
Fourth  Assistant 
Postniaste  r-Gen- 
cral. 


Organization  of 
Pcst-Office  Depart- 
ment. 


Ill  tlie  Office  of  tne  Second  Assistant  rostmnster-Genoral : 

Chief  clerk. 

Superintendent  Division  of  Railwaj^  Adjustments. 

Assistant    superintendent   Division   of   Railway    Adjust- 
ments, and  law  clerk. 

Superintendent  Division  of  Foreign  Mails. 

Assistant    superintendent    Division    of    Foreign    Mails 
with  headquarters  in  New  York,  N.  Y. 

Chief  clerk  Division  of  Foreign  Mails. 

Chief  Division  of  Contracts. 

Chief  Division  of  Mail  Equipment. 

General     superintendent     Division     of     Railway     Mail 
Service. 

Assistant   general    superintendent   Division   of    Railway 
Mail  Service. 

Chief  clerk  Division  of  Railway  Mail  Service. 

Assistant  chief  clei'k  Division  of  Railway  Mail  Service. 
In  the  Office  of  the  Third  Assistant  Postmaster-General : 

Chief  clerk. 

Superintendent  Division  of  Stamps. 

Superintendent    Division    of   Finance. 

Assistant  superintendent  Division  of  Finance. 

Superintendent  Division  of  Classification. 

Four  special  agents  Division  of  Classification. 
^Chief  Division  of  Redemption. 

Superintendent   Division   of  Registered   IMails. 

Six    assistant    superintendents    Division    of    Registered 
Mails. 

Superintendent  Division  of  Money  Orders. 

Chief  clerk  Division  of  Money  Orders. 
In  the  Office  of  the  Fourth  Assistant  Postmaster-General : 

Chief  clerk. 

Superintendent  Division  of  Rnral  Delivery. 

Assistant  saperinteudent  Division  of  Rural  Delivery. 

Superintendent  Division  of  Dead  Letters. 

Superintendent  Division  of  Supplies. 

Assistant   superintendent   Division   of    Supplies. 

Topographer. 

Assistant  topographer. 

Note. — See  sees.  139G  to  1399  as  to  general  superintendent 
and  officers  of  the  railway  mail  service ;  Title  One,  ch.  3,  as  to 
post-office  inspectors ;  sec.  8  as  to  per  diem  allowances  to 
assistant  superintendents  of  the  Division  of  Salaries  and 
Allowances;  and  sec.  10  as  to  per  diem  allowances  to  assistant 
superintendents  of  the  Division  of  Registered  Mails. 

2.  The  organization  of  the  Post-OfRce  Department 
shall  be  as  follows : 

Office  of  the  Postmaster-General : 

Chief  clerk. 

Private  secretary. 

Assistant  Attorney-Cjfeneral. 

Purchasing  Agent. 
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Office  of  the  Postiuiister-General — Continued. 

Chief  inspector  (Division  of  Post-Office  Inspectors.) 

Appointment  clerk. 

Dishursin;^  clerk. 
Office  of  the  First  Assistant  Postninstor-<ieneral : 

Division  of  Postmasters'  Appointuicuts. 

Division  of  Salaries  and  Allowances. 

Division  of  City  Delivery. 
Office  of  the  Second  Assistant  Postmaster-General  ij 

Division  of  Railway  Mall  Service. 

Division  of  Foreign  Mails. 

Division  of  Railway  Adjustments, 

Division  of  Contracts. 

Division  of  Inspection. 

Division  of  Equipment. 
Office  of  the  Third  Assistant  Postniaster-Genei'al : 

Division  of  Finance. 

Division  of  Stamps. 

Division  of  Money  Orders. 

Division  of  Registered  Mails. 

Division  of  Classification. 

Division  of  Redemption. 
Office  of  the  Fourth  Assistant  Postmaster-General : 

Division  of  Rural  Delivery. 

Division  of  Supplies. 

Division  of  Dead  Letters.  / 

Division  of  Topography. 

The  regulations  of  the  Post-Office  Department  are 
liereby  amended  in  conformity  with  the  foregoing 
transfers  and  designations. 

Sec.    10^.  The   personal   expenses   for   which   a   per  ^bJjff^^'i'^jV^'Xat!*' 
diem  is  allowed  traveling  representatives  of  the  De- 
partment inclnde  cost  of  food,  lodging,  omnibus  or 
hack  fares,  and  other  incidentals  of  a  personal  charac- 
ter.    Sleeping-car  fares  are  not  included. 

V. — Organization. 

rOSTMASTER-GENERAL. 

Sec.  16.  The  Postmaster-General  assigns  to  his  of- j^^ftSe'^nerai'. '^"'^' 
fice :  The  superintendence  and  government  of  the  De-  —matters  assigned 
partment,  and  the  appointment  of  the  officers,  clerks.      Superintendence 

1  ,  ,  1    1-         J  •  />    1  1  of  Department. 

and  employees ;  the  general  ctirection  or  the  postal  serv — of  postal  service. 

ice  in  all  its  branches,  the  management  of  its  finances 

and  disbursement  of  appropriations ;  the  submission  of 

cases  to  the  President  relating  to  appointments  to  be     Appointments. 

made  by  him ;  the  determination  of  appeals  from  the 

action  of  the  several  Assistant  Postmasters-General :  the 
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Regulations,  promulgation  of  rules  and  regulations;  the  considera- 
tion of  claims  of  postmasters  for  credit  or  reimburse- 
ment for  losses  by  fire,  burglary,  or  other  unavoidable 
casualty;  the  issuance  of  all  orders  requiring  the 
formal  approval  of  the  Postmaster- General ;  the  cus- 
seai.  tody  of  the  official  seal;  and  the  performance  of  all 

Special  duties,      special  duties  enjoined  by  law  upon  the  Postmaster- 
General.     (See  see.  12.    Note.) 
to^^office"  of  ^  pS      2.  The  chief  clerk  of  the  Post-Office  Department  and 
master-General.        superintendent   of   Post-Office    Department   building, 
the  appointment  clerk,  the  disl)ursing  clerk,  the  Assist- 
ant Attorney-General,  the  Purchasing  Agent,  and  the 
chief  inspector,  will  be  attached  to  the  office  of  the 
Postmaster-General. 
po?t%ce%%art-      ^'  The  chief  clerk  of  the  Post-Office  Department  is 
—duties  of.  charged  with  the  general  superintendence  of  the  cler- 

ciefi'caffoiTe.^     °^  ^^^^  force  of  the  Department ;  the  assignment  of  clerks 
,to  offices  and  divisions ;  the  consideration  of  applica- 
tioiis  for  leaves  of  absence  hj  clerks  and  Department 
emplo3'ees;  the  supervision  of  the  preparation  of  esti- 
Custody  of  jour-  matcs  f or  the  departmental  and  postal  service ;   the 

nals  and  records.  .  ,     ^  ^  '         , 

keeping  of  the  journals  and  order  books;  the  supervi- 
sion of  the  advertising;  the  supervision  of  requisitions 
Supervision      of  upon  the  Treasury  and  the  exiDenditure  of  the  appro- 

espeuditures.  ^  .       .  *  i  ,  .  /  i  ^ 

priations  for  the  departmental  service ;  the  furnishing 
of  stationery  supplies  for  the  departmental  service  out 
of  the  appropriation  for  stationery,  contingent  ex- 
penses, Post-Office  Department ;  the  consideration  and 
signing  hi  requisitions  upon  the  Public  Printer  for  the 
printing  and  binding  required  in  the  postal  service  and 
the  Dej^artnient,  and  receiving,  and  inspecting  on  re- 
ceipt, of  blanks  required  in  the  Post-Office  Depart- 
ment; the  preparation  of  contracts  for  the  publication 
Officiaf'''^p*'o°s  t  a*i  ^^  ^^^  Official  Postal  Guide,  compilation  of  the  matter 
^"''^*^-  therefor,  and  supervision  of  its  publication  and  distri- 

bution ;  the  consideration  of  applications  for  jwst-route 
maps  and  supervision  of  tlieir  issue  and  .sale;  the  fur- 
nishing of  information  for  .settlement  of  Government 

Miscellaneous  telegraph  accounts ;    the  miscellaneous  business  cor- 
pus i  n  e  s  s   corre-  \  <•      i        t-i,  /-\  i         nr> 
spondence.               rcspondencc   of  the   Postmaster-Generals  office;    the 

Supervision     of  care  of  the  Department  and  other  building-s  rented  in 

buildings  and  prop-  .  .  „  . 

erty  therein.  connection  therewith,  and  of  all  the  furniture  and  pub- 

lic property  therein ;  also  the  direction  of  the  force  of 
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la!)orers  and  cliarwomeii ;   the  general  superintendence     j^  j  j.  „  ^.  ^  j  ^  ^^  ^^j 
of  the  watchmen  throiii,di  the  captain  of  the  watch ;  Y^^l  »"^  '^'"'^'•'"^' 
and  the  performance',  of  such  other  duties  as  may  bo 
required  by  the  I'ostnuislor-Cxeneral. 

(t.  The  assistant  to  the  chief  clerk  shall  act  as  chief  ,  Assistant  to  chief 

clerk. 

clerk  in  the  absence  of  that  officer  and  perform  such  —duties  of. 
other  duties  as  may  be  assigned  to  him. 

4.  The  Assistant  Attorney-General  is  charged  with  „^-J^g^/«;;*j  ^Z ',^j;; 
the  duty  of  giving  opinions  to  the  Postmaster-General  ^»«^*^o/7ice    nepart- 
and  the  heads  of  the  sevei^al  offices  of  the  Department  —duties  of. 
npon  questions  of  law  arising  upon  the  construction  of     opinions  on  ques- 
the  Postal  LaAvs  and  Regulations,  or  otherwise,  m  the 
course  of  business  in  the  postal  service;  with  the  con- 
sideration and  submission  (with  advice)  to  the  Post- 
master-General of  all  claims  of  postmasters  for  losses     claims  of  post- 

■^  .  masters   for  losses. 

b}''  fire,  burglary,  or  other  unavoidable  casualty,  and 
of  all  certifications  by  the  Auditor  for  the  Post-Office 
Department  of  cases  of  proposed  coniDromise  of  lia-     Compromises,  re- 

i  i       X-  ^  ^      ^  missions. 

bilities  to  the  United  States,  and  of  the  remission  of 

fines,  penalties,  and  forfeitures  under  the  statutes ;  the 

keeping  and  preparation  of  all  correspondence  with 

the  Department  of  Justice  relating  to  prosecutions  and      Pr  o  s  e  c  n  t  i  o  u  s , 

suits  affecting  or  arising  out  of  the  postal  service,  and  ' 

with  the  consideration  of  applications  for  pardon  for     Pardons. 

crimes  committed  against  the  postal  laws  which  may  be 

referred  to  the  Department ;  with  the  preparation  and 

submission   (with  advice)    to  the  Postmaster-General     Appeals  to  Post- 

of  ail  appeals  to  him  from  the  heads  of  the  off.ces  of 

the  Department  depending  upon  questions   of   law ; 

Avith  the  determining  of  questions  as  to  the  delivery 

of  mail  the  ownership  of  which  is  in  dispute;  with 

the  hearing  and  consideration  of  cases  relating  to  lot-     Frauds,  lotteries. 

teries  and  the  misuse  of  the  mails  in  furtherance  of 

schemes  to  defraud  the  public;  with  the  consideration 

of  all  questions  relating  to  the  mailability  of  alleged 

indecent,  obscene,  scurrilous,  or  defamatory  matter; 

with  the  examining  and,  when  necessary,  drafting  of     conti-aets 

all  contracts  of  the  Department ;   and  with  such  other 

like  duties  as  may  from  time  to  time  be  required  by  the  • 

Postmaster-General. 

5.  The  assistant  attorneys   for  the  Post-Office  De- ^^^gSsistant^^attor- 
partment  are  assigned  to  the  office  of  the  Assistant  ^^u^jes^of""""*' 
Attorney-General  for  the  performance  of  such  duties 
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as  the  latter  may  direct.  During  the  absence  of  the 
Assistant  Attorney-General  the  senior  assistant  attor- 
ney will  perform  the  duties  devolving  upon  that  officer. 

Purchasing  Afjenf.      Q,  That  there  shall  be  appointed  by  the  President,  by  and 

1904,  April  29,  ch.  with  the  advice  and  consent  of  the  Senate,  a  Purchasing  Agent 
1759,  33   Stat.   L.,  f^^.  ^j^g  post-Office  Department,  who  shall  hold  office  for  four 

Bond.  years  unless  sooner  removed  by  the  President,  and  who  shall 

receive  an  annual  salary  of  four  thousand  dollars,  give  bond  to 

Duties.  the  United  States  in  such  sum  as  the  Postmaster-General  may 

determine,  and  report  direct  to  the  Postmaster-General ;  and 
who  shall,  under  such  regulations,  not  inconsistent  with  exist- 
ing law,  as  the  Postmaster-General  shall  prescribe,  and  sub- 
ject to  his  direction  and  control,  have  supervision  of  the  pur- 
chase of  all  supplies  for  the  postal  service. 

Purchasing    sup-      The   Purchasing   Agent,    in    making   purchases    for    supplies 

plies.  o  o  ;  a       i 

necessary  for  the  Post-Offlce  Department,  shall  advertise,  as 
now  provided  by  law,  and  award  contracts  for  such  supplies 
to  the  lowest  responsil)le  bidder  in  pursuance  of  existing  law. 

Records  of  bids.  The  Purchasing  Agent  shall  have  recorded  in  a  book  to  be 
kept  for  that  purpose  a  true  and  faithful  abstract  of  all  bids 
made  for  furnishing  supplies  to  the  Post-Office  Department, 
giving  the  name  of  the  party  bidding,  the  terms  of  the  offer, 
the  sum  to  be  paid,  and  he  shall  keep  on  file  and  preserve  all 
such  bids  until  the  end  of  the  contract  term  to  which  they  re- 
late.   Each  bidder  shall  have  the  right  to  be  present,  either  in 

Inspection  of  bids,  person  or  by  attorney,   when  the  bids  are  opened,   and  shall 

have  the  right  to  examine  and  inspect  all  bids.     All  purchases, 

advertisements,  and  contracts  for  supplies  for  the  Post-Oftice 

Department  shall   be  made  by  the  Purchasing  Agent   in  the 

„  ,     name  of  the  Postmaster-General  subject  to  his  appi'oval,  and 

Preference  to  do-  ,  ,  ,     ,,  ,         .  ^  ^.   , 

mestic  productions,  in  purchasing  such  supplies  preference  shall  be  given  to  articles 

of  domestic  production  and  manufacture,  conditions  of  price 

Proposals.  -ind  quality    being  equal.     There   shall   be   separate   proposals 

and  separate  contracts  for  each  class  of  material  furnished. 

Records  to  be  These  records  shall  be  open  at  all  times  for  the  inspection  of 
open  to  inspection.    ,  ,    „        .,       .  ..  ,.  .,  ,  ,       .    j. 

Congress,  and  for  the  inspection  ot  those  who  may  be  inter- 
ested in  such  contracts  made,  or  to  be  made,  to  furnish  sup- 
plies to  the  Post-Office  Department. 

Assignment  of      ^/^  Xo  the  Purchasing  Agent  for  the  Post-Office  De- 

duties.  .  . 

partment  is  assigned,  under  the  direction  and  control 
of  the  Postmaster-General,  the  supervision  of  the  pur- 
chase of  all  supplies;  and  all  purchases  of  supplies  of 
every  nature  and  character,  whether  under  contract  or 
.  not,  either  for  the  Post-Office  Department  proper  or 
for  any  branch  of  the  postal  service,  shall  be  made  by 
the  Purchasing  Agent:  Provided,  however,  that  au- 
thorizations for  allowances  to  postmasters  or  other 
postal  officials  for  the  purchase  of  supplies,  if  ap- 
proved by  the  Purchasing  Agent,  may  be  issued  by 
the  bureau  officer  who  controls  the  appropriation  to 
which  such  allowances  are  chargeable. 
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h.  The  requisition  for  supplies,  or  the  authorization  situfni®f^r*^su?)liM 
of  allowances  for  purchase  of  supplies,  shall  oi"igi":ite  ^^^^jj^'^^^,h^^';^^ations 
in  the  bureau  or  office  of  the  Department  desiring  such 
supplies  or  allowances.  It  shall  be  the  duty  of  the 
Purchasing  Agent  to  review  carefully  such  requisi- 
tion or  authorization,  and  if  he  thinks  it  a  proper  one 
he  shall  honor  it.  If,  however,  he  is  convinced  that 
it  is  not  a  proper  requisition  or  allowance  he  shall  re- 
port that  fact  to  the  bureau  oiRcer  and  the  Postmaster- 
General  for  their  consideration. 

c.  The  specifications  upon  which  bids  are  submitted  g^^jfQYi<f^i''p*cfn 
shall  be  formulated  under  the  direction  of  the  bureau  ^jY^^^'^''^*^^  ^^"*^  ^"'^" 
officer   for  whom   the   supplies   are   to  be  purchased, 

after  which  they  shall  be  carefully  reviewed  by  the 
Purchasing  Agent,  and  if  not  satisfactory  to  him  he 
shall  state  his  objections  in  writing  to  the  bureau  offi- 
cer under  whose  direction  they  have  been  prepared ;  and 
in  the  event  that  after  further  consideration  by  such 
bureau  officer  and  the  Purchasing  Agent  there  is  still 
a  disagreement,  it  shall  be  the  duty  of  the  Purchasing 
Agent  to  submit  a  statement  of  the  matter  in  Avriting 
to  the  Postmaster-General  for  final  determination. 

d.  The  Purchasing  Agent  shall  prepare  and  issue     Preparation     of 

.  -,    p  CI  advertisements. 

the  advertisements  and  lorms  tor  proposals  necessary 
to  the  making  of  contracts.  After  proposals  have  been 
submitted  they  shall  be  opened  and  examined  by  a 
comuiittee  which  shall  have  been  previouslv  api3ointed     Committee  to 

1         1       T->  /--(  i"  1       1  •    1    cpen  proposals. 

lor  that  purpose  by  the  Postmaster-General,  and  which 
committee  shall  make  report  thereon  to  the  Post- 
master-General and  the  Purchasing  Agent,  suggesting 
such  av.ards  as,  in  their  judgment,  are  desirable  and 
proper  to  be  made;  and  the  Purchasing  Agent  shall 
recommend  to  the  Postmaster-General  such  action  as, 
in  his  judgment,  should  be  taken. 

e.  All  articles  bought  under  contract  shall,  so  far  as  ^  Articles  bougiit, 
practicable,  be  inspected  by  a  committee  appointed  by 
the  Postmaster-General,  which  committee  shall  make 
report  to  the  Postmaster-General  and  the  Purchasing 
Agent,  recommending  suitable  action ;  and  all  articles 
bought  in  the  open  market  by  the  Purchasing  Agent 
shall,  as  far  as  practicable,  be  similarly  inspected;  but 
the  Purchasing  Agent  shall  at  all  times  have  the  right 
to  make  an  independent  inspection  on  his  own  account. 
If  the  Purchasing  Agent  concludes  that  the  supplies 
are  satisfactory  in  every  respect,  they  shall  be  accepted ; 


to  be  inspected. 
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if  he  concludes  that  they  do  not  comph^  with  tlie  speci- 
fications, if  furnished  under  contract,  or  are  not  up  to 
the  requisite  standard,  if  purchased  in  open  market, 
they  shall  be  rejected ;  or  if,  in  the  event  that  they  were 
rejected,  the  service  Vv  ould  sutler  by  delay,  they  may  ba 
accepted  by  the  Purchasing  Agent  at  a  reduction  in 
price  to  be  fixed  by  the  committee  of  inspection,  subject 
to  his  approval. 
Inspection  of  bills       +'_    wi  bills  for  purchascs  shall  be  submitted  to  the 

for  purchases.  '  _  ^  ^ 

Purchasing  Agent  for  his  approval  or  disapproval. 
Requisitions .   to      g.  All  requisitions  for  supplies  originating  in  any 

he      approved      by       "^  ,  ^  &  »  j 

chief  clerk.  burcau  or  office  of  the  Department,  to  be  paid  for  from 

the  appropriations  for  contingent  expenses  of  the  Post- 
Office  Department,  shall  be  approved  by  the  chief 
clerk  of  the  Post-Office  Department  before  being  sub- 
mitted to  the  Purchasing  Agent. 

foi^s''^'^^^'"'^  °'  ^^-  '^-^^  Purchasing  Agent  shall  prepare  and  furnish 
forms  to  the  different  bureaus  and  other  offices  of  tlie 
Department  on  which  to  make  requisitions  for  such 
supplies  as  may  be  considered  necessar}^ 

ruSasiu-'^'AgenL  ^'  ^be  chicf  clerk  to  the  Purchasing  Agent  shall 
perform  such  duties  as  may  be  assigned  to  him. 

omctinlpeltors*'      '^ •  ^be  Divisiou  of  Post-Office  Inspectors,  under  the 

— dutfes 'of ^^^^°'^"  supervision  of  the  chief  inspector,  is  charged  with  the 
Tost  -  office    1  n  -  (Tovernmeiit  and  assionment  to  duty  of  all  the  post- 

spectors.  ^  ^        _  '^^  ,  ''^  ^ 

office  in-spectors  employed  in  the  service,  and  the  sui3er- 

vision  of  the  business  of  that  force;  with  the  prepara- 

luvestigations.     tioii  and  issue  of  all  cases  for  investigation,  and  with 

Depredations.       all  matters  relating  to  depredations  upon  the  mails 

Complaints   and  and  losscs  therein,  including  complaints  and  inquiries 

inquiries      concern-       ,       .  -i  j-j.  •  i     i  at         tt    -^     i 

ing  mail.  relating  to  mail  matter  passing  between  the    United 

States  and  foreign  countries  and  across  the  territory 
of   the   United   States   from   one   foreign   country   to 

— correspondence  another,  and  the  correspondence,  foreign  and  domes- 

relating  to.  '  j.  ?  c? 

tic,  connected  with  the  same.  This  correspondence 
shall  include  the  treatment  of  all  inquiries  addressed 
to  the  United  States  Post-Office  Department  by  for- 
eign postal  administrations,  or  by  persons  interested, 
or  reported  by  postal  officials  and  others  under  sections 
505  and  547,  concerning  losses  and  irregularities  in  the 
domestic  and  international  mails,  and  the  prosecution 
of  all  inquiries  for  the  purpose  of  determining  whether 
articles  of  mail  matter  have  been  delivered  or  not,  and 
also  all  cases  where  some  form  of  return  receii^t  is 
required  which  has  not  been  received.     This  division 
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is  also  cliarf^ed  with  the  keeping  of  the  records  and  -  iwoids  of. 
lorci:>aring  statistics  of  the  inspector's  force;  with  the 
examination  for  allowance  of  the  accounts  of  inspec-  —accounts  of. 
tors  and  the  keeping  of  the  Dei^artment  accounts  of 
expenditures  in  this  service;  with  the  safe  custody  of 
money  and  i)roperty  collected  or  received  b}?^  inspec- 
tors, and  the  i:)reparatioii  of  cases  for  submission  to 
the  Postmaster-General  for  orders  for  the  restoration 
thereof  to  the  proper  parties  or  owners;  and  with  the 
performance  of  such  other  duties  as  maj^  from  time  to 
time  be  required  by  the  Postmaster-General. 

a.  The  chief  clerk  to  the  chief  inspector  shall  per-     chief  clerk  to 

„  1      1     i-  1  •  1x1-  '^'^'^'^^^   inspector. 

form  such  duties  as  may  be  assigned  to  him. 

8.  The  appointment  clerk  is  charged  with  keeping    Appointment 
a  roster  of  all  officers,  clerks,  and  employees  of  the  —duties  of. 
Department,  including  those  employed  at  the  postage  and  employees, 
stamj:),   stamped  envelope,   and   postal   card   agencies, 

post-office  inspectors,  and  superintendents  and  assist- 
ant superintendents  of  the  railway  mail  service,  and 
all  papers,  applications,  recommendations,  and  files 
relating  thereto;  the  preparation  of  all  orders  for 
appointments,  promotions,  removals,  or  acceptance  of  -.o^^t^e^fs  ^Tc  ^^ 
resignations,  and  of  all  communications  for  the  Post- 
master-General to  the  officers  of  the  Department  and 
to  the  Civil  Service  Commission  relating  thereto.  All 
communications  to  the  Civil  Service  Commission 
touching  on  matters  above  referred  to,  and  all  in- 
quiries regarding  pending  business  with  the  Commis- 
sion, shall  be  submitted  through  the  office  of  the  Post- 
master-General for  appropriate  action. 

9.  The  disbursing  clerk  is  charged  with  the  prepara-     Disinusing  cierk. 

*  .  — duties  of. 

tion  of  the  pay  rolls  and  payment  of  all  salaries  to     Payment  of  sai- 
all  officers,  clerks,  and  employees  of  the  Department; 
the  making  of  all  expenditures  for  rent  of  depart- 
mental   buildings,    contingent    expenses,    the    topog-     Miscellaneous 
rapher's  office,  publication  of  the  Official  Postal  Guide, 
and  for  postage  on  the  Department's  foreign  corre- 
spondence ;  the  sale  of  waste  paper  and  unserviceable     s a i e  of  waste 
property;   and  the  keeping  of   accounts  of  expendi- 
tures.    The  disbursing  clerk  shall  jjive   bond  in  the     Bond  of  disburs- 

.  in"  clerk. 

sum  of  $40,000  for  the  safekeeping,  proper  disburse-     see  r.   s.,   sec. 
ment  of,  and  accounting  for,  all  public  moneys  coming 
into  his  possession,  and  for  the  faithful  discharge  of 
the  duties  of  his  office,  according  to  law. 
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FIRST     ASSISTANT     POST:iIASTER-(;ENERA".. 

Office  of  the  First      Scc.  17.  To  the  First  Assistant  Postmaster-General 

Assistant  Postmaster-  .  .  ,iti  j^j?  j       m^  xi-t 

oenerai.  IS  assigiied  tiiB  establishment  oi  j)ost-onices,  their  dis- 

continuance and  change  of  name  and  site ;  the  appoint- 
ment of  postmasters  and  their  bonding  and  commis- 
Estabiishment,  sioning;  the  general  management  of  post-offices  and 

etc.,    and    manage-  &  5  &  &  l 

ment  of  post-offices,  the  instruction  of  postmasters,  except  as  otherwise  pro- 
vided in  these  regulations;  the  adjustment  of  salaries 
of  postmasters  at  Presidential  offices;  the  authoriza- 
tion of  allowances  for  rent,  clerk  hire,  and  other  ex- 
penditures connected  with  post-offices ;  the  government 
of  the  city  and  special  delivery  services;  and  the  cor- 
respondence of  the  Department  with  postmasters  and 
the  public  not  assigned  to  other  offices. 
Chief  clerk.  2.  The  chief  clerk  to  the  First  As.sistant  Postmas- 

ter-General is  charged  with  the  review  of  the  official 
correspondence  of  all  of  the  divisions  of  the  First  As- 
sistant Postmaster-General's  Office  and  shall  j)erform 
such  other  duties  as  the  First  Assistant  Postmaster- 
General  shall  direct. 
^Divisions  of  of-      3_  Fo^.  the  performance  of  the  duties  of  this  office 

the  clerical  force  is  organized  into  three  divisions: 

m^elT"  l^iJoTnt      4.  The  Division  of  Postmasters'  Appointments,  un- 

— duties  of.  clei'  the  supervision  of  a  superintendent  of  division,  is 

po'^t'masters*^"*    °^  charged  with  the  preparation  and  custody  of  all  papers 

Bonds  and  com-  ^j^j   correspondence   relating  to   the   appointment   of 

missions.  ■■■  •='  ^  ^ 

Com  p  1  aints:  postmasters,  including  their  bonds  and  commissions; 

leaves    of   absence ;  t  '  o  ' 

t-fmihiu^ncT^'  I'd  d  ^^  comf)laints  against  postmasters  and  post-office  man- 

chanap  of  nanie  and  ap-enieiit  I  to  the  sfrautiug  of  leaves  of  absence  to  post- 
site  of  post-offices.       t=  '  fc  fe  i. 

masters ;  and  to  the  establishment,  discontinuance,  and 
change  of  name  and  site  of  post-offices. 
Si'^'^id  "aiSII'-      5.  The  Division  of  Salaries  and  Allowances,  under 
stfperintendent.    the   supervisioii   of   a   Superintendent   of   division,   is 
^Manffsrement    of  charged   witli   the   making  of   computations   for   the 
post-offices.  annual  adjustment  of  the  salaries  of  postmasters  at 

first,  second,  and  third  class  post-offices;  the  consider- 
ation of  all  matters  pertaining  to  the  clerical  force  of 
first  and  second  class  offices,  including  the  appoint- 
ment, upon  the  nomination  of  postmasters,  and  bond- 
ing of  clerks,  their  salaries,  and  preparation  of  cases 
cieik^  wre,  et^c.^  for  chargcs  preferred  against  them;  the  allowance  for 
clerk  hire  at  third  and  fourth  class  (separating)  of- 
fices; rent,  fuel,  and  light  at  first,  second,  and  third 
class  offices;  for  canceling  machines  and  motive  power 
for  operating  them;  for  miscellaneous  and  incidental 


aries 
ances 


rent,  etc. 
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items,   including   furniture   at  first  and   second   class 

offices;    the  consideration  of  questions  affecting  the j,,^^^°°^^j.^|*.'<'p° ^.^^^^ 

consolidation  of  post-offices,  and  the  establishment  of  {i^'^^*^"*  ''^  ^*'^" 

stations;  the  location  of  offices  of  the  first,  second,  and 

third  classes  and  stations  connected  therewith,  and  the 

arranging  for  leases  therefor;    and  the  regulation  of     Leases. 

,  to      to  .        J.        ,  i.  1      1     1  •  P'OX  rents. 

box-rent  rates  and  deposits  lor  keys  or  lock  boxes  in     Key  deposits, 
post-offices. 

a.  The  as.sistant  superintendent  shall  perforin  sucli  jufgn'^lln^"^    ^"'''•^^■' 
duties  as  may  be  assigned  to  him.  —duties  of. 

6.  The  Division  of  City  Delivery,  under  the  super-  jyj^^^^^}°"'  °f  ^^^^ 
vision  of  a  superintendent  of  division,  is  charged  with     superintendent. 

^,  .  .  ■ — duties  of. 

the  consideration  and  preparation  of  regulations  for 

the  government  of  the  city  and  special-deliverv  serv-  —city  and  special 

I  ,.  J.  j?xi  •j.'xi!  delivery  services. 

ices,  and  preparation  or  cases  tor  the  appointment  ot 
letter  carriers,  for  allowances  for  carrier  delivery 
furniture,  letter  and  package  boxes,  collection  wagon 
service,  carriers'  equipments,  and  incidental  expenses; 
the  preparation  of  cases  for  the  establishment  of  new 
service  and  the  extension  of  existing  service. 

a.  The  assistant  superintendent  shall  perform  such     Assistant    super-. 

-I     ,•  1  •  1    J      1   •  intendent. 

duties  as  may  be  assigned  to  him.  —duties  of. 

SECOND  ASSISTANT  /POSTMASTER-GENERAL. 

Sec.  18.  To  the  Second  Assistant  Postmaster-General     offl«c  of  the  Sec- 

ond    Assistant    Post- 

is  assigned  the  authorization  and  the  management  of  master-General. 

to  to  . — duties  of. 

the  transportation  of  the  domestic  and  forei£-n  mails    Transportation  of 

J-  ,  _  to  ^       mails. 

by  means  of  railroad,  electric  and  cable  car,  steamship,  —contracts  for. 
steamboat,  star  route,  mail  messenger,  wagon  service  in 
cities,  and  other  service,  and  the  making  and  execution 
of  all  contracts  or  agreements  therefor;  the  appoint- 
ment of  mail  weighers;  the  direction  of  the  weighing     Appointment   of 

TIT  fl  °.    '^weighers,    and 

or  the   mails   and   the   adjustments   or   compensation  weighing  of  mails. 
thereon ;  the  authorization  of  and  allowance  for  full  ca^-^'piTy'^^  post-ofHce 
railway  postal  cars;  the  authorization  of  the  transpor-  of'^upp^fe^s^Vtc.'*^" 
tation  of  postal  cards,  stamped  envelopes,  and  sup- 
plies and  equij3ment  by  freight;  the  preparation  of 
advertisements  for  mail  lettings,  the  reception  of  pro-     Mail  lettings. 
posals  therefor,  the  preparation  of  the  orders  of  award 
thereon  by  the  Postmaster-General,  and  the  execution 
of  contracts  accordingly ;  the  authorization  of  changes 
in  schedules  where  the  same  are  fixed  by  orders;  the 
making  of  reports  respecting  this  service,  which  are  ^^f^^^'^^^  *"  ^^^' 
required  by  law,  to  the  Auditor  for  the  Post-Office  De- 
7704—07 2 
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partment ;  the  receipt  and  examination  of  postmasters' 
reports  as  to  performance  of  the  service  antl  the  prepa- 
ration of  orders  for  the  Postmaster- General  making 

Deductions  and  deductions  for  nonperformance  and  imposing  fines  for 
delinquencies;  the  authorization  of  payments  to  rail- 
way postal  clerks ;  the  general  supervision  of  the  mail- 
bag  and  mail-lock  repair  shops;    the  furnishing,  re- 

Maii  equipment,  pair,  and  distribution  of  mail  equipment  used  in  the 
transportation  of  the  mails;  the  direction  of  mail  dis- 
tribution and  the  course  of  the  mails;  the  supervision 

Railway     m  a  i  1  of  the  railway  mail  service,  foreign  mail  service,  and 

service.  -  7  &  : 

Foreign    mail  all  other  classcs  of  transportation  service. 

service.  ^ 

Chief  clerk.  Q,  Xhe  chief  clerk  to  the  Second  Assistant  Po.st- 

•    master-General  .shall  perform  such  duties  as  the  latter 

may  direct. 

^^^Divisions  of  of-      3.  For  the  performance  of  the  duties  of  this  office 

the  clerical  force  is  organized  into  six  divisions. 

Division  of  Bail-      4.  The  Divisiou  of  Railway  Mail  Service,  under  the 

tcati  Mail  Service.  ..  p.,  ,  •iii-r-v--  i> 

General   superin-  suj^crvision  ot  the  general  superintendent  Division  oi 

^duties  of.  Hail  way  Mail  Service,  is  charged  with  the  preparation 

and  recommendation  of  all  regulations  for  the  govern- 

Appointments,  ment  of  the  railwav  mail  service,  and  of  ca.ses  for  ap- 

etc.  .  '  . 

pointment,  removal,  transfer,  promotion,  and  reduc- 
tion of  all  officers  of  the  service  and  railway  postal 
Conduct  of  serv- clerks,  aiid  for  the  appointment  of  mail  v«'eighers;   the 
general  conduct  of  the  mail  service  on  railroad  and  in- 
land steamboat  routes;    the  investigation  and  report 
Ne.v  service.         of  the  necessity  for  the  establishment  of  service  on 
Mrai  weighings,    new  railroads ;   the  conduct  of  mail  vreighings ;  the  re- 
car  space.  poi't  as  to  iieccssary  additional  car  space ;   the  in.struc- 

Distribution  and  tioii  of  postiiiastei's  relative  to  the  distribution  and 
dispatch  of  mails  at  post-offices;    the  preparation  of 
Miscellaneous  ex-  cascs  f  or  the  authorization  of  miscellaneous  expendi- 

penditures.  -  -,-        n  i--i  i  ^         p     i  -i 

tures  and  credits  tor  the  incidental  needs  oi  the  rail- 
^"'- '^^'°-  wa}'  mail  service;    and  the  issue  of  the  offi.cial  Daily 

Bulletin,    showing    all    changes    affecting    the    postal 

service. 
Assistant    gen-     a.  The  assistaiit  general  superintendent  shall  per- 

e  r  a  1     superintend-  .  ^  i  i  •  in 

ent.  form  such  duties  as  may  be  assigned  to  him,  and  shall 

act  as  general  superintendent  in  the  ab.sence  of  that 
official. 
Chief  clerk.  ^.  The  chief  clerk  shall  i^erform  such  duties  as  may 

be  assijrned  to  him. 
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c.  The  assistant  chief  clerk  shall  perform  such  duties  ^,,^^^,'j;*''^^""^      <'"'''' 
as  may  be  assigned  to  him. 

'  Note. — See  Title  Eight  for  laws  nml  reflations  relative  to 
the  organization  and  conduct  of  tiie  railway  mail  service;  sees. 
40:5  to  4i)(!.  as  to  preparation  of  certain  matter  for  mailing 
under  direction  of  the  general  superintendent. 

5.  The  Division  of  Foreimi  Mails,  under  the  super-     Division  of  For- 
Vision  of  the  superintendent  Division  or  r  orcign  Mails,     superintendont. 

_,___  /,  •  111*1     — (lutiGs  or. 

IS   charged    Avith    the    duty   01   arranging   all    details 
connected  with  the  exchange  of  mails  with  foreign 
countries,  including  arrangements  for  the  ocean  trans-     Transportation 
portation  of  all  mails  from  the  United  States;    the*''   oieign  m.u  . 
preparation  of  postal  treaties  and  conventions,  except     rostai   couven- 
those   relating  to   international    money    orders ;     the  -i^xl^ept. 
preparation  of  special  instructions  to  postmasters  at 
the  United  States  exchange  post-offices  in  regard  to    dispatch  of  mails. 
foreign    mails;    the    preliminary    consideration    and 
preparation  of  all  cases  arising  relative  to  foreign  mail 
matter,  and  for  the  remission  of  erroneous  or  excessive 
postage  charges  on  matter  for  or  from  foreign  coun- 
tries ;  the  adjustment  of  the  rates  to  be  paid  by  foreign     Transit  rates', 
countries  for  the  transportation  of  their  mails  in  tran- 
sit across  the  territory  of  the  United  States ;  the  prep- 
aration  of  the  general   correspondence  with   foreign     correspondence, 
countries,    except    that   relating   to   the   money-ordei-  ~~®^*^®p  • 
system   and   that   conducted   by   the   chief   inspector; 
the  translation  of  letters  and  documents  in  foreign      Translations. 
languages  received  by  the  Department;  the  considera- 
tion of  inquiries  relating  to  the  international  postal     inquiries. 
sendee   and   the   charges   for  United  States   customs 
duties  on  articles  received  in  the  mails  (whether  from 
foreigTi  postal  officials  or  from  private  citizens  at  home 
ov  abroad)  ;    of  applications  for  the  return  to  senders     Return  of  mail. 
of,  or  change  of  address  on,  articles  contained  in  the 
mails  exchanged  with  foreign  countries,  and  of  com- 
plaints relating  to  the  use  of  alleged  fraudulent  post-    .  Fraudulent    for- 

.    .  „  (»         •  •  ^'S"^  stamps. 

age  stamps  on  articles  from  foreign  countries;    the 
preparation  of  the  blank  forms  for  use  in  the  exchange     Blanks. 
of  mails  and  their  issue  to  postmasters  on  requisition ; 
the  preparation  of  the  monthly  schedule  of  the  sail-     sailings. 
ings  of  mail  steamers;  the  super^dsion  of  the  sea  post     seapost. 
service  and  the  parcel  post  service;    and  the  exam-     rarcei  post. 
ination  of  the  accounts  of  each  ve.ssel  or  line  carrvintj 
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mails    from    the   United   States,    and   preparation   of 

recognitions  by  the  Second  Assistant  Postmaster-Gen- 

Payments   for  Q^al  for  payment  of  the  amounts  due  for  such  service. 

SGI  Vice  -*■       ^ 

Assistant    super-      ^^  The  assistant  superintendent  shall  have  headquar- 

intendent.  ^  / 

ters  at  New  York,  N.  Y.,  and  perform  such  duties  as 

may  be  assigned  to  him. 
Chief  clerk.  5^  The  cliicf  clcrk  shall  perform  such  duties  as  may 

be  assigned  to  him. 
Division  of  Rail-      Q    xhe  Division  of  Railway  Adiustments,  under  the 

v-uD  Adjustments.  _  -^  ... 

— ^Tt1eso*f °'*^°*'  supervision  of  the  superintendent  Division  of  Railway 
Adjustments,  is  charged  with  the  preparation  of  cases 
authorizing  the  transportation  of  mails  by  railroads, 
cable  and  electric  roads,  wagons  and  pneumatic  tubes 
in  cities,  and  by  mail  messengers ;  the  establishment  of 
Postal  cars.  railway  postal  car  service  and  changes  in  existing  serv- 

ice; the  preparation  of  orders  and  instructions  for  the 
Weighing  of  the  Weighing  of  mails  on  railroads;  the  receipt  of  returns 
and  the  computation  of  the  basis  of  pay  therefrom; 
Adjustment     of  ^j^^  preparation  of  cases  for  the  adjustment  of  allow- 
ances to  railroads  for  carrying  the  mails  and  for  postal 
certain^ m^sceirane^  ^'^^'^ '    ^^^^  authorization  of  miscellaneous  expenditures 
ous  expenditures,    ^nd  of  credits  therefor  for  the  weighing  of  the  mails 
and  for  the  transportation  by  freight  of  postal  cards, 
stamped  envelopes,  mail  equipment,  and  such  supplies 
and  official  matter  as  may  be  transported  in  this  man- 
wagon,  pneumat- iier ;    and  the  preparation  of  all  advertisements  invit- 

ic    tube,    and    mail-  .         ^  1       p  i  •  i 

messenger  services,  mg  proposals  lor  wagon  and  pueuuiatic  tube  services 
in  cities  and  for  mail-messenger  service ;  the  considera- 
tion of  proposals  received  in  response  thereto ;  and  the 
preparation  of  all  correspondence  and  the  drafting  of 
all  orders  relating  to  these  matters. 
Assistant    super-      a.  The  assistant  su])erintendent  shall  perform  such 

intendent.  .  .... 

duties  as  may  be  assigned  to  him. 
Division  of  Con-      T.  The  Divisioii  of  Contracts,  under  the  supervision 
Chief.  '      of  the  chief  Division  of  Contracts,  is  charged  with  the 

—duties  of.  •  c      n        1  •  ... 

star  -  route    and  iDreparatioii  of  all  advertisements  inviting  proposals 

steamboat    service.    ^       ^  .,.,  ^ 

tor  star  and  steamboat  service,  the  indorsement  and  re- 
cording of  all  proposals  received,  and  the  drafting  of 
orders  for  the  award  of  contracts ;  the  preparation  of 
cases  for  the  establishment  of  new  service,  change  of 
existing  service,  including  number  of  trips  and  sched- 
part^iires"'etc°'  ^'^  ^^^^^  ^^  departures  and  arrivals,  keeping  the  records 
pertaining  to  the  same,  and  drafting  such  orders  re- 
lating thereto  as  are  to  be  entered  on  the  Journal;  the 
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preparation  of  daily  re])orts  to  tho  Auditor  for  tlic  ^,,^|^*^i""'«  *«  ^i"^'- 
Post-Office  Department  of  all  contracts  and  orders 
affecting  the  accounts  for  mail  transportation;  the 
preparation  of  the  statistics  and  reports  of  mail  service 
required  by  li\w ;  and  the  preparation  of  all  corre- 
spondence relating  thereto. 

8.  The  DiA'ision  of  Tnsi^ection,  under  the  supervision     Division   of   in- 
oi  the  chiet  Division  or  Inspection,  is  charged  with  the     chief. 
examination   of  the  monthly   and   special  reports  of     Examination    of 

,  ,       J 1  f  _e  •         1  reports  of  service. 

postmasters  as  to  the  periormance  or  service  by  con- 
tractors; the  preparation  of  cases  and  orders  for  de-    Deductions,  fines. 
ductions  for  nonperformance  of  service  and  for  the 
imposition  of  fines  for  delinquencies  of  contractors  and 
carriers;  the  preparation  of  orders  authorizing  pay-     Pay    of    postal 
ments  to  railway  postal  clerks ;  the  preparation  of  cer-     Reports  to  Audi- 
tifications  of  service  to  the  Auditor ;  and  the  prepara- 
tion of  correspondence  relative  to  the  nonperformance 
of  contract  requirements  for  carrying  the  mail. 

9.  The  Division  of  Equipment,  under  the  supervi- ^^^^*^'»«*'"^o^^'2'"'/j- 
sion  of  the  chief  Division  of  Equipment,  is  charged  _^y|f|g  ^^^ 
with  the  general  management  of  mail-bag  and  mail-     Repair  shops, 
lock  repair  shops;  the  issuing  of  mail  pouches,  sacks,,   issue     of    mail 

'^  i     ■      _  »  ■•■  '  "  bags  and  supplies. 

locks,  kej^s,  key  chains,  etc.,  to  postmasters  and  other 
officials  entitled  thereto;   keeping  records  of  the  re-     Records. 
ceipt  and'issue  of  all  articles  furnished;  and  the  exam- 
ination of  all  accounts  pertaining  to  the  purchase  or     Accounts. 
repair  of  mail  equipment. 

THIRD    ASSISTANT    POSTMASTER-GENERAL. 

Sec.  19.  To  the  Third  Assistant  Postmaster-General  .  ^.^J^^l  *'»*  Third 

Assistant  Postmaster- 

is  assigned  the  e-eneral  supervision  of  the  collection  and  (General. 

,  .         »    ,  •         ■        1       c  ^-duties  of. 

deposit  of  the  revenues  of  the  postal  service,  and  of  its    Collection  and  de- 

„.,  .  11-p  c  1  posit  of  revenues. 

financial  operations;  the  keeping  or  accounts  oi  postal 
receipts  and  of  pajanents  from  the  Treasury  and  the 
several  subtreasuries  and  depositories ;  the  drawing  of  Payments  by 
warrants  for  the  payment  of  any  indebtedness  of  the 
Department  and  for  covering  into  the  Treasury 
moneys  derived  from  the  service;  the  supervision  and  Registry  system. 
management  of  the  registry  system  in  all  its  parts,  both 
foreign  and  domestic;  the  collection  and  recording  of 
statistics  relating  thereto;  the  preparation  of  instruc- 
tions to  postmasters  and  other  officers,  and  of  all  corre- 
spondence relating  to  the  subject:  Provided^  That  all 
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correspondence  with  foreio-n  oiRces  relating  to  the  for- 
eign registry  sj^stem  shall  be  conclncted  through  the 
Second  Assistant  Postmaster-General,  Division  of  For- 
eign  Mails,  but   all   changes   from   existing  methods 
of    dispatching    foreign    registered    mails    shall    be 
promptly  reported  to  the  Third  Assistant  Postmaster- 
Moneyorder  sys-  General ;    the    supervision    and    management    of    the 
Classification   of money-ordcr  system;    the  classification  of  mail  mat- 
I'enaity"  envei- ter ;  the  use  of  penalty  envelopes  and  the  franking 
^^^^Franking     piiv-  privilege;  the  enforcement  of  the  statutes  relative  to 
^  T.imit  of  weight,  the   limit   of   weight    of   mail;    and   the   supervision, 
cardsl^tc.'  ^^°^  ^    through  the  Government  agencies,  of  the  manufacture 
— mami  ac  me   o  .  ^^  ^^^  jjostage  stamps,  postal  cards,  stamped  envelopes, 
—distribution  of.     and  ucAvspaper  wrappers,  and  their  distribution. 
Chief  clerk.  9.  The  chief  clerk  to  the  Third  Assistant  Postmaster- 

General  shall  perform  suck  duties  as  the  latter  may 
direct. 
Divisions  of  of-      3_  YoT  the  performance  of  the  duties  of  this  office  the 

flee.  , 

clerical  force  is  organized  into  six  divisions : 
Division    of   Fi-      4,  The  Division  of  Finance,  under  the  supervision 

IHlltfC.  .  ...  .  . 

Superintendent,   of  thc  superintendent  Division  of  Finance,  is  charged 

— duties  of.  .  ,       ,      ^  .  ,  ,  .  1  T  1 

With  the  receipt  and  prompt  deposit  or  other  disposal 
Revenues.  ^^  ^^lj  n^o^eyg  coming  directly  to  the  Department;  the 

Collection.  collection  and  deposit  of  the  postal  revenue,  and  of 

all  checks,  drafts,  and  bills  of  exchange '  covering 
amounts  due  to  the  Department ;  the  prej^aration,  upon 
rej^orts  from  the  Auditor  for  the  Post-Office  Depart- 
ment, and  after  proper  examination  and  comparison. 
Warrants.  ^f  r^\\  ji'^fts  and  Warrants  for  the  payment  of  such 

indebtedness  as  is  not  settled  through  postmasters,  and 
of  all  warrants  for  covering  postal  monej^s  into  the 
Treasury,  keeping  records  of  all  such  drafts  and  war- 
Record  of  ac-  rants;  the  keeping  of  accounts  of  expenditures  under 

counts.  ,  .       .  1 

the  several  appropriations  for  the  postal  service,  and 
v.dth  the  Treasury  and  several  subtreasuries  and  des- 
ignated depositories;  the  consideration  of  alleged 
irregularities  and  false  returns  of  business  by  post- 
masters; the  preparation  of  cases  for  investigations 
False  returns  by  concerning  sucli  false  returns,  and  other  delinquencies 

postmasters.  »  '  _         ,      ^ 

affecting  the  postal  revenue;  the  examination  of  the 
reports  of  post-office  inspectors  in  all  such  matters; 
and  the  preparation  of  all  necessary  orders  relating 
thereto  for  the  consideration  and  action  of  the  Post- 
master-General. 
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a.  The  assistant  siiperinteiulent  sball  wrforiu  such     Assistant    supor- 

•  1  ^      1  •  iulondent. 

duties  as  may  be  assigned  to  him. 

5.  The  superintendent  of  Division  of  Finance  shall  j:;ive  bond      Bond  of  superin- 

in  such  amount  as  the  Postmaster-Generfil  may  determine  for  *^°  ^""^'^        „^    , 

19D6,  June  22,  ch. 
the  faithful  discharge  of  his  duties.  3514,    34    Stat.    L., 

438. 

The  amount  of  the  bond  required  is  $10,000. 

G.  The  Division  of  Stamps,  under  the  supervision     n i i- «' » < on   of 

.    .      '  .  stamps. 

of  the  superintendent  Division  of  Stamps,  is  charged     superintendent. 
Vv^ith  the  consideration  of  all  requisitions  from  post-  ~  "  "^^  "  ' 
masters  for  supplies  of  postage  stamps,  special-delivery     Postage   stamps, 
stamps,  stamped  envelopes,  newspaper  wrappers,  and 
postal  cards,  examining  such  requisitions  and  determin- 
ing whether  or  not  they  are  drawn  in  proper  amounts ; 
the  keeping  of  accounts  of  all  stamp  supplies  and  ofR-  — accounts  of. 
cial  envelopes  furnished  postmasters;  the  preparation 
of  orders  on  the  various  contractors;  the  preparation 
for  investigation  of  all  cases  involving  the  loss,  mis- 
carriage, or  detention  of  stamp  supplies;  the  consid- 
eration of  cases  relating  to  the  use  of  alleged  fraudti-  ^  ^^^'^'i^c^.*^.'^^^"^* 

*=  ^  .  United  States  post- 

lent  United  States  postage  stamps  and  the  legitimacy  age  stamps. 

of  postmasters"  sales  of  stamped  paper;  the  general 
supervision  of  the  three  agencies  established  at  the   .  Government  agen- 
places  where  postage  stamps,  stamped  envelopes,  news- 
paper wrappers,  and  postal  cards  are  made  hy  the  con- 
tractors; the  examination,   adjustment,   and   verifica- 
tion  of   the    accounts   of   contractors   for   furnishing 
stamped  paper;  the  preparation  of  estimates,  for  the  gtamped^paper^ et"' 
consideration  of  the  Assistant  Attorney-General  for 
the  Post-Office  Department  in  postmasters'  claims  for     ^i-'^''"  *or  losses. 
losses  incurred  by  fire,  burglary ^  or  other  unavoidable 
casualty. 

7.  Tlie  Division  of  Monev  Orders,  under  the  super-     Division  of  Money 
vision  of  the  superintendent  Division  of  Money  Or-      superintendent, 
ders,  is  charged  with  the  general  directian  of  the  postal  "^'^^^^^  °  • 
money-order  system,  both  domestic  and  international, 

and  the  preparation  of  conventions  for  the  exchange     conventions. 
of  money  orders  with  foreign  countries. 

a.  The  chief  clerk  shall  perforin  such  duties  as  may     chief  cieric. 
be  assigned  to  him. 

8.  The    Division    of    Registered    Mails,    under    the     Division  of  Reg- 

...  .    ^  istered  Mails. 

supervision  ot  the  superintendent  Division  of  Regis-      superintendent. 
tered  Mails,,  is  charged  with  the  management  of  the     Management   of 
registry  system  and  all  correspondence  in  relation  there-  '"^'sistry  system. 
to:  Provided,  That  all  correspondence  with   foreign 
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offices  relating  to  the  foreign  registry  system  shall  be 
conducted  through  the  Second  Assistant  Postmaster- 
General,  Division  of  Foreign  Mails,  but  all  changes, 
from  existing  methods  of  dispatching  foreign  regis- 
tered mails  shall  be  promptly  reported  to  the  Third 
Assistant  Postmaster-General ;  tlie  instruction  of  post- 
masters and  the  furnishing  of  information  relative  to- 
Records.  the  registry  service ;  the  keeping  of  records  and  statis- 

tics of  the  registry  business  at  all  post-offices;  the 
establishment  and  control  of  all  through  exchanges  of 
registered  mail;  and  the  consideration  of,  and  report 
Claims  for  iu-  upou,  all  claims  for  indemnity  for  lost -registered  mat- 
ter, and  the  notification  of  applicants  if  claims  are 
rejected. 

inttnden^s*  super-  (;j_  ^j^g  assistant  Superintendents  shall  perform  such 
duties  as  may  be  assigned  to  them. 

sijhMn"  "^  '^'"^'  ^-  ^^^^  Division  of  Classification,  under  the  super- 
superintendent.    visiou  of  the  superintendent  Division  of  Classification, 

^duties  of.  is  charged  with  the  consideration  of  all  questions  relat- 

mau''mSi-.'°°   ""^  i^g  to  the  classification  of  matter  admissible  to  the 

mails,  intended  or  deposited  for  mailing,  including  the 

determination  of  the  admissibility  of  publications  to 

Second-class  mat-  ^i^q  secoud  class  of  mail  matter  and  their  right  to  con- 

ter.  _  _  => 

Penalty     envei-  tiiiue  therein;  the  use  of  penalty  envelopes  and  the 

Franking    privi-  franking  privilege;  the  supervision  of  the  collection 

'^^^"  ,1     *,  -  of  postage ;  the  examination  of  postmasters' statements 

Collection    or         -i  *='  i 

postage.  of  second-class  postage  collected ;  and  keeping  the  nec- 

essary records  connected  therewith. 
Special  agents.         a.  The  Special  agents  of  this  division  shall  perform 
such  duties  as  may  be  assigned  to  them. 
dem'iiion^  °^  ^^'      ^^'  "^^^^  Divisiou  of  Redemption,  under  the  super- 
chief,  vision  of  the  chief  Division  of  Redemption,  is  charged 

Damaged' and  un-  witli  the  receipt,  examination,  and  destruction  of  dani- 
salable  stamps,  etc.  ,  ,  i    i  i        j.  <  ^  ^  t 

aged  and  unsalable  stamps,  stamped  envelopes,  and 
postal  cards  sent  by  postmasters  to  the  Department  for 
Report  to  the  redemption,  making  report  of  the  amount  thereof  to 
the  Auditor  for  the  Post-Office  Department  for  proj^er 
credit. 

FOURTH    ASSISTANT    POSTMASTER-GENERAL. 

omoe  of  the  Fourth     Scc.  20.  To  the  Fourth  Assistant  Postmaster-General 

Assistant  Postmastor- 

Generai.  jg  assigiicd  the  general  supervision  of  the  rural  deliv- 

ery service;  of  the  custody  and  distribution  of  sup- 
plies for  the  postal  service;  of  the  treatment  of  aU 
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nnmai]al)le  and  undelivered  mail  matter,  and  of  the 
making',  printing,  and  distribution  of  post-route  and 
rural-delivery  maps. 

2.  The  chief  clerk   to   the   Fourth   Assistant   Post-     chief  clerk. 
master-General  shall  perform  such  duties  as  may  be 
assigned  to  him. 

3.  For  the  i:)erformance  of  the  duties  of  this  office     Divisions  of  of- 

.  .         .  ...  f'tp- 

the  clerical  force  is  organized  into  four  divisions: 

4.  The  Division  of  Rural  Delivery,  under  the  su])er-     pirinion  of  ru- 

.     ,,  ^  rul   Delivery. 

vision  of  the  superintendent  Division  of  Rural  De-  superintendent, 
livery,  is  charged  with  the  consideration  of  all  mat- 
ters and  the  preparation  of  all  orders  affecting  the 
establishment,  extension,  and  maintenance  of  the  rural 
delivery  service,  and  the  appointment  and  discipline 
of  rural  carriers,  and  with  the  supervision  of  the 
operation  of  said  service. 

a.  The  assistant  superintendent  Division  of  Rural  jntendenl;'^*^    super- 
Delivery  shall  perform  such  duties  as  ma}'  be  assigned 
to  him. 

o.  The  Division  of  Supplies,  under  the  supervision     Division  of  sup- 

...  .  phes. 

of  the  superintendent  Division  of  Supplies,  is  charged    Superintendent, 
with  the  custody  and  the  distribution  of  supplies  for 
the  postal  service. 

a.  The  assistant  superintendent  Division  of  Supplies  in{enden^°*    super- 
shall  perform  such  duties  as  maj^  be  assigned  to  him. 

6.  The  Division  of  Dead  Letters,  under  the  super-  jJISl!''''  "^  ^^"'^ 

vision  of  the  superintendent  Division  of  Dead  Letters,     superintendent. 
1  1        •  1       1  p      11  •  — duties  of. 

is  charged  with  the  treatment  of  all  unmailable  and 
undelivered  mail  matter  which  is  sent  to  it  for  disposi-  undelivered  matten 
tion ;  the  verification  and  allowance  of  claims  for  credit 
by  postmasters  for  postage-due  stamps  affixed  to  un- 
delivered matter;  the  examination  and  forwarding  or 
return  of  letters  which  have  failed  of  delivery ;  the  in- 
spection and  return  to  the  country  of  origin  of  unde- 
livered foreign  matter;  recording  and  restoration  to 
owners  of  letters  and  parcels  which  contain  valuable 
inclosures;  care  and  disposition  of  all  money,  nego- 
tiable paper,  and  other  valuable  articles  found  in 
undelivered  matter,  and  correspondence  relating  to 
these  subjects. 

a.  The  chief  clerk  Division  of  Dead  Letters  shall     Chief  eierk. 
perform  such  duties  as  may  be  assigned  to  him. 

7.  The  Division  of  Topography,  under  the  super- pograpn^  '^   ^'" 
vision  of  the  topographer,  is  charged  with  the  prepa-  _Ju^eS*'^^'- 
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ration  and  revision  of  post-route  maps  and  the  superin- 
tendence of  their  printing,  issue,  and  distribution ;  the 
preparation  of  specifications  for  their  manufacture, 
and  the  general  care  of  the  stones  and  property  in 
the  Department  and  in  the  possession  of  the  contract- 
ors ;  also  the  making  of  rural-delivery  maps. 
ra'^her^*^°*  topog-  ^_  ^he  assistant  topographer  shall  perform  such 
duties  as  may  be  assigned  to  him. 


CHAPTER  a. 

POST-OFFICE  INSPECTORS. 

I. ApPOINT]MENT  AND   COjNIPENSATION  OF  PoST-OfFICE 

Inspectors. 

Inspectors  In  Sec  34.  (The  Postmaster-General  may  appoint)  fifteen  post- 
without  per  (iiein.  office  inspectors  in  charge  of  divisions  at  (a  salary  of)  three 
851^^31  ^^Stat^'  L^'  thousand  dollars  per  annum  each  without  per  diem;  ten  post- 
1107.  '  office  inspectors  at  (a  salary  of)  two  thousand  four  hundred 
ch.  3546,  34^Stat!  dollars  per  annum  each  without  per  diem ;  fifteen  post-office 

^•'  ^*'T'        *        ^  insi>ectors  at  (a  salary  of)  two  thousand  two  hundred  and  fifty 
^number    of,    and         i  v  >        /  j 

compensation.  dollars  per  annum  each  without  per  diem ;   fifteen  post-office 

inspectors  at   (a  salary  of)   two  thousand  dollars  per  annum 

each  without  per  diem. 

Post-office  inspect-       Sec.  35.  The  Postmaster-Genoral  may  employ    *    *    *    such 

*"''*•  number  of  post-office  inspectors  as  the  good  of  the  service  and 

18^6'    JunJ'  11   ^^^  safety  of  the  mails  may  require.    Such  post-office  inspectors 

9qfi  "^^ '    ^   ^"PP'  shall  be  entitled  to  a  salary  at  the  rate  of  not  more  than  one 

1906     June    26,  thousand  eight  hundred  dollars  a  vear  each     *     *     * 
ch.    3546,    34    Stat. 

L.,  467.  Additional  note. — The  act  of  March  2,  1907,  making  appro- 

— f"t^<^i''ty  to  ^P-  priations  for  the  service  of  the  Post-Office  Department  provides 

^       ■  for  10  inspectors  at  $1,800  each;  130  inspectors  at  $1,G00  each; 

110  inspectors  at  $1,400  each ;  and  72  inspectoi's  at  $1,200  each. 

Appointment  of  In-      Scc.    36.  Post-officc    inspectors    are    originally    ap- 

speetors.  .  .  ^  .  i-i 

pointed  lor  a  probationary  term  or  six  months,  with  a 
salary  at  the  rate  of  $1,200  per  year;  and  when  ap- 
pointed after  such  probation  as  inspectors  in  the  field, 
—salary     of.     per  with  a  salarv  at  the  rate  of  not  more  than  $1,800  per 

diem,  expenses.  i        "      ii  i  i!  i  d>«  j 

year,  and  are  allowed  tor  personal  expenses  ^  per  day 
when  tliey  are  actually  engaged  in  traveling  on  the 
business  of  the  Department.  Personal  expenses  in  the 
sense  here  intended  include  cost  of  food,  lodging, 
omnil)us  or  hack  fares,  and  other  incidentals  of  a  "per- 
sonal character.  Expenditures  for  the  inspector's  con- 
veyance where  his  commission  is  not  operative,  for 
sleeping-car  fares,  for  transportation  and  maintenance 
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of  a  prisoner  while  beinof  taken  to  appear  before  a 
proper  officer,  for  official  telegrams,  for  advertising 
when  required,  and  such  other  necessary  items,  will  be 
limited  to  reasonable  cost,  and  charges  therefor  must 
be  accompanied  by  receipts  or  proper  vouchers.  Pay- 
ment of  salaries,  per  diem,  and  expenditures  is  made 
by  warrant,  upon  monthly  accounts  to  be  submitted  to 
the  chief  inspector  and  allowed  at  the  Department. 
Inspectors  in  the  field  are  not  allowed  remuneration  bv      Attendance    a  t 

i  _^    court,  no  fees  for. 

the  United  States  marshals  for  attendance  at  court  in 
cases  for  the  violation  of  the  postal  laws. 

Sec.  38.  The  chief  iiispoctor,  inspectors  in  charge,  and  in-     Expenses     of     in- 
spectors without  per  diem  allowance,  shall  be  paid  their  actual  ^^^^gj^'  m  •   i    -u 

expenses  while  traveling  on  business  of  the  Department,  and  9G,  l  Supp.,  319. 

1007        Alar        "^ 
inspectors  in  the  field,  expenses  incurred  not  covered  by  per  ( public,  No.  172)." 

diem  allowance. 

Sec.  40.   Post-office  inspectors  in  tlie  field  (shall  be  allowed      P^r    dirm    aUow- 

ancc  to  inspectors  in 
n  per  diem)   while  actually  traveling  on  official  business  away  the  field. 

from  their  home,  their  official  domicile,  and  their  headquarters,  „-^?,*^*':.f"P.? -^'  ^^• 

3.546,    34    Stat.    L., 

at  a  rate  to  be  fixed  by  the  Postmaster-General,  not  to  exceed  467. 
four  dollars  per  day :  Provided,  That  the  Postmaster  General  ""^rovis"^'^^' 
may,  in  his  discretion,  allow  inspectors  per  diem  while  tempo-  — ^while      tempora- 
.,      ,        ^    ,      ,  ,  ,       .  ^  J.,     ■     1  i"''y   located   at  one 

rardy  located  at  any  place  on  business  away  from  their  home,  place. 

or  their  designated  domicile,  for  a  period  not  exceeding  twenty      regulations  as  to. 
consecutive  days  at  any  one  place,  and  make  rules  and  regula- 
tions governing  the  foregoing  provisions  relating  to  per  diem. 

II. — Organization  or  Post-Office  Inspectors. 
Sec.  43.  Post-office  inspectors  are  under  the  super-     Organization  of 

,.„.,  ,  .„,  ,.     post-offlee    inspectors. 

Vision   or  the  chiet   inspector    (see   sec.    lb),   who  is— under supeivisioa 

.,.,,  .  ,  ,  .of  chief  inspector. 

charged  with  tlie  assignment  to  duty  and  general  di- 
rection of  the  force  and  the  supervision  of  all  matters 
pertaining  to  this  branch  of  the  service. 

2.  The   service  is  organized   into  fifteen   divisions,  ^.j^^^g^P^^*'^'"^   '^^ 
each  in  charge  of  an  inspector  in  charge,  who  "^vill  ^^^j^PJj^'^^'®*^^'"^"^ 
direct  the  Avork  of  the  inspectors  assigned  to  his  divi- 
sion.   All  communications  must  be  addressed  and  sent  ^^?^"y5h^  *°  ^®  ^^°' 
to  the  inspector  in  charge,  and  through  him  all  orders 

will  be  given,  unless,  to  save  time  in  special  cases,  they     Exceptions. 
are  communicated  directly  from  the  Department  by 
the  Postmaster-General  or  chief  inspector,  in  which 
event  the  inspector  in  charge  will  be  notified. 

3.  Tl^  headquarters  of  the  several  divisions  of  post-     Dk-isious. 

.  ^  ^  —territory     com- 

oiiice  inspectors  are  as  lollows:  pnsmg. 

a.  For  the  division  embracing  the  States  of  Maine,     Boston. 
New  Hampshire,  Vermont,  Massachusetts,  Rhode  Is- 
land, and  Connecticut:    Boston,  Mass. 
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New  York. 

Philadelphia. 
Washington,  D. 

Cincinnati. 
Chicago. 
St.  Louis. 

Kansas  City. 

Chattanooga. 

New  Orleans. 
Denver. 

San  Francisco. 

Spokane. 

St.    Paul. 
San  Juan. 


J).  For  the  division  embracing  the  State  of  New 
York :  New  York,  N.  Y. 

c.  For  the  division  embracing  the  States  of  Penn- 
sylvania and  New  Jersey:    Philadelphia,  Pa. 

d.  For  the  division  embracing  the  States  of  Dela- 
ware, Maryland,  A^irginia,  West  Virginia,  and  North 
Carolina,  and  the  District  of  Columbia :  Washington, 
D.  C. 

e.  For  the  division  embracing  the  States  of  Ohio, 
Indiana,  and  Kentucky:   Cincinnati,  Ohio. 

/.  For  the  division  embracing  the  States  of  Illinois, 
Michigan,  and  Wisconsin  :   Chicago,  111. 

g.  For  the  division  embracing  the  States  of  Mis- 
souri (except  the  city  of  Kansas  City),  Iowa,  and 
Arkansas:   St.  Louis,  Mo. 

h.  For  the  division  embracing  the  States  of  Kansas 
and  Nebraska,  and  Oklahoma  and  Indian  Territories, 
and  the  city  of  Kansas  City,  Mo. :  Kansas  City,  Mo. 

/.  For  the  division  embracing  the  States  of  Tennes- 
see, Alabama,  Florida,  Georgia,  and  South  Carolina: 
Chattanooga,  Tenn. 

_/'.  For  the  division  embracing  the  States  of  Texas, 
Louisiana,  and  Mississippi :   New  Orleans,  La. 

h.  For  the  division  embracing  the  States  of  Wyo- 
ming, Colorado,  and  Utah,  and  the  Territories  of  New 
Mexico  and  Arizona :  Denver,  Colo. 

7.  For  the  division  embracing  the  States  of  Cali- 
fornia and  Nevada  and  the  Territory  of  Hawaii :  San 
Francisco,  Cal. 

'm.  For  the  division  embracing  the  States  of  Oregon, 
Washington,  Montana,  and  Idaho,  and  the  Territory 
of  Alaska  :    Spokane,  Wash. 

n.  For  the  division  embracing  the  States  of  Minne- 
sota, North  Dakota,  and  South  Dakota :  St.  Paul, 
Minn. 

0.  For  the  division  embracing  Porto  Rico:  San 
Juan,  Porto  Rico. 
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CHAPTER  4. 

DIVISION  OF  DEAD  LETTERS. 

II. — Treatment  of  Mail  Matter  in  the   Division 
OF  Dead  Letters. 

Sec.  49.  All  matter  unclaimed  by  the  addressee  reach-     rneiaimed  maiter 

"■'  reaching   Uivisiou   of 

iiiff  the  Division  of  Dead  Letters  shall,  as  far  as  cir-  '*7<>  Letters  to  be 

*  ,    _  ^  •  returned   to   senders. 

cumstances    and    conditions    permit,  be    returned    to 
sender. 

2.  Undelivered  matter  of  ever}^  character  shall  in  —exception. 
like  manner  and  under  similar  circumstances  be  re- 
turned to  the  senders,  except  such  as  is  obviously  of 
no  value  or  is  iinmailable  under  any  provision  of  law, 
Avhich  shall  be  disposed  of  as  the  Fourth  Assistant 
Postmaster-General   may   direct;     but   all   registered ~|^'tgj^^fQ^'',^g^'"^g'! 
matter  shall  be  returned  to  the  senders  upon  payment  ^i""ed. 
of  any  postage  due  thereon  required  to  be  paid  before 
transmission. 

^Ap     ^0  Examination  of  re- 

*^^^*    '^^'  tnrns  received  at  »i- 

h.  The  addresses  on  misdirected  letters  will,  as  far  |iy^"  •'^  "*"•*  ^**- 
as  circumstances  and  conditions  permit,  be  corrected     Misdirected    let- 
and  the  letters  forwarded  to  destination,  and  such  as 
can  not  be  so  forwarded  will  be  returned  to  the  senders, 
if  possible. 

IV. — Disposition  of  Letters  without  Valuable  In- 
closures,  Printed  and  Unmailable  Matter. 

Sec.  58.  Letters  Avhich  do  not  contain  valuable  in-     ,'^\^*®.'■^  ^"•"O"' 

valuable  inclosures. 

closures  shall  be   returned  to  the  writers,  so   far  as  —to  be  returned  to 
circumstances  and  conditions  permit,  and  no  record  —no  record  of. 
will  be  kept  thereof  except  the  number  so  returned. 
Letters   not   returned   to   writers   must   be    delivered  per,  vvhen. 
daily  to  the  superintendent  of  the  Department  build- 
ing to  be  sold  as  waste  paper. 
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CHAPTER 


CONTRACTS,  BONDS,  AND  REPORTS. 

III. — Purchases,  and  Contracts  for  Supplies  and 
Services,  for  the  Post- Office  Department  and 
Postal  Service — Sale  of  Useless  Supplies. 

Advertisements        Oan     RQ. 
for  proposals.  ^*^^*    "°" 

Executive  Order,      2,  All   coiitracts  wliicli  sliall  hereafter  be  entered 

May   1.:!,   1905.  . 

Contracts  by  of-  mto  bv  ofRcers  GT  ao^eiits  of  the  United  States  involv- 

ficers  or  agents  of.  "  pi 

United  States,  in-  mff  the  employment  of  labor  in  the  States  composing: 

volving      employ-  .  ^  .         .  j.o 

ment  of  labor.  the  Unioii,  or  the  Territories  of  the  United  States 

— to  contain  stipu-  .  i     n  i  i  • 

lation,  etc.  contiguous  thereto,  shall,  unless  otherwise  provided  by 

law,  contain  a  stipulation  forbidding,  in  the  perform- 
ance of  such  contracts,  the  employment  of  persons  un- 
dergoing sentences  of  imprisonment  at  hard  labor 
which  have  been  imposed  by  the  courts  of  the  several 
States,  Territories,  or  municipalities  having  criminal 
Jurisdiction. 
Committee  to  ex-      Sec.  70.  The  head  of  a  bureau,  the  chief  clerk  of 

nniiue  Was  and  con-  ' 

—who   not   to   be  ^^®  Post-OfRcc  Department,  or  the  chief  of  a  division 
members.  wlio  certifies  to  the  correctness  of  any  bill  or  account 

contracted  for,  or  through,  his  division,  shall  not  be 
a  member  of  any  board  or  committee  to  open  bids  or 
proposals,  or  to  pass  upon  any  contract.  The  officers 
named  above  may  be  called  upon  to  advise  with  the 
committee  or  board  and  render  it  such  assistance  as 
may  be  deemed  advisable. 

(b)  Supplies  for  the  postal  service. 
Distribution  of      Scc,  78.  The  distribution  of  supplics,  or  the  perforiii- 

sapplies,   etc.  «  «  . 

ance  of  work  for  the  postal  service,  shall  be  under  the 
supervision  of  the  following  officers: 
-^by    Second    As-     a.  Secoud  Assistant  Postmaster-General:  Mail  bags, 

sistant  Postmaster-  -i   i      i  t  t 

General.  mail  locks,  and  keys. 

—by  Third  Assist-      h.  Third    Assistant    Postmaster-General:    Postaa'e 

ant      Postmaster-  ^ 

General.  staiups,  stamped  envelopes,  newspaper  wrappers,  and 

postal  cards. 
—by  Fourth  Assist-      (>.  Fourtli   Assistant   Postmaster-General:    Supplies 

ant       Postmaster-  .  .  ^  J^  . 

General.  for  post-officcs,  blaiiks,  wrapping  pai;)er,  twine,  facing 

slips,  letter  balances  and  scales,  suiDplies  for  the  free- 
delivery  and  money-order  services,  and  official  envel- 
opes for  the  use  of  the  postal  service. 

Note. — See  sec.  IG,  par.  G,  for  jurisdiction  of  tlie  Purcliasing 
Agent. 


SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  REQULATIONS.  31 

VII. — Corporate  Security  on  Official  Bonds  and 
Contracts. 

Sec.  881 .  -^Q  surety  c'onii)aiiy  shall  ho  accepted  vai-  ,„^",j;^tT"fr  mo" 
der  the  provisions  of  the  act  of  Congress  approved  An-  p^"d.„p^  cap:{!ii"*aud 
gust  13,  1894,  as  sole  surety  on  any  recognizance,  stipu-  S'uniius. 
lation,  bond,  or  undertaking  under  this  Department 
for  an  amount  greater  than  10  per  cent  of  its  paid-up 
capital  and  surplus. 

2.  No  such  company  shall  be  accepted  as  surety  on  ^ecHite^^oh'k'at^i^n 
any  recognizance,   stipulation,  bond,   or  undertaking  ^^^  ^^^^'  except. 
under  this  Department  which  shall  execute  any  such 

obligation  on  behalf  of  any  individual,  firm,  associa- 
tion, or  corporation  for  an  amount  greater  than  10  i>ev 
cent  of  its  paid-up  capital  and  surplus,  unless  such 
companj'  shall  be  secured  as  to  such  excess  to  the  satis- 
faction of  the  Postmaster-General  by  reinsurance  or 
by  deposit  with  such  company  in  pledge  or  conveyance 
to  it  in  trust  for  its  security  or  indemnity  of  property 
equal  in  value  to  such  excess;  or  if  such  bond  is  exe- 
cuted in  behalf  or  on  account  of  a  fiduciary  holding 
property  in  a  trust  capacity  the  liability  thereon  in 
excess  of  10  per  cent  of  the  paid-up  capital  and  surplus 
shall  be  secured  by  such  deposit  or  other  disposition 
of  a  suitable  and  sufficient  portion  of  the  estate  so  held 
that  no  sale,  mortgage,  pledge,  or  other  disposition  can 
be  made  thereof  without  such  company's  approval: 
Provided  further^  That  such  portion  of  any  such  bond 
which  shall  have  been  reinsured  by  said  company  in 
another  surety,  trust,  or  guaranty  company  or  com- 
panies, authorized  to  do  business  under  the  act  of  Con- 
gress of  August  13,  1894,  shall  be  deducted  from  the 
penal  sum  of  such  bond  in  determining  the  limitation 
of  risk  prescribed  herein,  if  the  same  is  within  the  10 
per  cent  limit  of  said  reinsuring  company  or  com- 
panies. 

3.  Two  or  more  companies  may* be  accepted  as  sure-  ^n^e"^mav^be^°ac- 
ties  upon  any  recognizance,  stipulation,  bond,  or  un-  cepted,  when. 
dertaking  under  this  Department  the  penalty  of  which 

does  not  exceed  10  per  cent  of  their  aggregate  paid-up 
capital  and  surplus,  but  in  all  cases  the  sureties  must, 
where  the  law  requires  it,  execute  such  obligation 
jointly  and  severally. 

4.  The  amount  of  paid-up  capital  and  surplus  of  paKi  caT^i'ta^^ani 
such  companies  shall  be  determined  by  the  quarterly  determine?'^''    ^^ 
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financial  statements  filed  with  the  Attorney-Geaeral 
pursuant  to  section  4  of  the  act  above  referred  to,  after 
copies  of  such  statements  have  been  filed  in  this  De- 
partment, 
statement  of      5.  If  the  amount  of  said  capital  and  surplus  shall  at 

diminution  of  cap-  .  .  ,       .  ,     , 

itai  and  surplus  to  anv  time  durinff  the  intervals  between  the  dates  of  the 

be  tiled,  t   •  /. 

rendition  of  such  statements,  as  required  by  law,  be- 
come less  than  the  amount  determined  in  the  state- 
ment last  filed,  then  every  such  company  shall  file, 
within  ten  days  after  such  diminution  of  its  capital 
and  surplus,  a  condensed  statement  sworn  to  by  one 
of  its  principal  officers  at  the  home  office,  showing  the 
nature  and  extent  of  such  diminution ;  and  the  amount 
of  such  capital  and  surplus  remaining  shall  be  the 
basis  for  risks  until  the  rendition  of  the  next  quarterly 
statement. 
statement  of  re-      6.  Every  sucli  company  shall  file" in  this  Department, 

cognizances,       etc.,  .  '^  -i        ^  ^  x  i 

exceeding   a  bo  v  e  durinfiT  the  moiitlis  of  January,  April,  July,  and  Octo- 
hmit  to  be  filed.  ^  .    .  .         .   " 

ber  of  each  year,  a  report  giving  an  itemized  statement 

of  all  recognizances,  stijDulations,  bonds,  or  undertak- 
ings which  such  company  shall  have  executed  during 
the  previous  three  months  in  excess  of  10  per  cent  of  its 
paid-up  capital  and  surplus,  showing  the  character  and 
penalty  of  such  obligations,  the  nature  and  amount  of 
indemnity,  collateral,  or  reinsurance  thereon,  and  such 
other  information  in  regard  thereto  as  may  be  required. 
Acceptance  of      7.  Any  violations  .of  the  provisions  of  this  order 

company  may  be  re-  "^  ■■■ 

fused  for  noncom-  or  failure  Oil  the  part  of  any  company  to  comply 

pliance,  ^  .  "^  .  ,  .  , 

promptly  with  its  requirements  will  be  considered 
ground  for  refusing  thereafter  to  accept  such  company 
as  surety  upon  any  recognizance,  stipulation,  bond,  or 
undertaking  under  this  Department,  and  for  recom- 
mending to  the  Attorney-General  that  the  authority  of 
such  company  to  do  business  under  the  act  above  re- 
ferred to  be  revoked. 

VIII. — Annual  Repokts. 

Reports  to  Con-       Sec.  89. 

^''*'**'*'  2.  The  Postmaster-General  shall  each  year  prepai-e  and  sub- 

- — of   revenues   and  ...  ,  ,   ,       ..  ..       x         ^  xi. 

expenditures  for  mit  in  his  annual  report  to  Congress  estimates  of  the  revenue 

ing'^fi^caf  yeai^s°^"   ^^^d  expenditures  in  the  postal  service  for  the  fiscal  year  cur- 

1907,    Mar.    2  ^-ent  and  also  for  the  fiscal  year  next  ensuing  at  the  time  said 
(Public   No   17«^) 

'      '  report  is  submitted,  together  with  a  statement  of  the  receipts 

and  expenditures  for  the  preceding  completed  fiscal  year. 
Note.— Effective  from  July  1,  1907. 
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CHAPTER  G. 

DISBURSEMENTS  AND  ACCOUNTS  OF  THE  POST- 
OFFICE  DEPARTMENT. 

I. — Appropriations — Accounts. 

Sec.  99.  The  disbursing  clerk  shall  make  a  report  mone7S"'hi!.r  of 
to  the  Postmaster-General  on  Monday  of  each  week,  ««'«'»»rsing  clerk, 
showing  the  fiscal  transactions  of  his  office  for  the  pre- 
ceding week,  which  shall  include  a  statement  of  the 
amount  deposited  with  the  Treasurer  of  the  United 
States;  the  amounts  received  from  the  sale  of  jjost- 
route  maps,  from  the  sale  of  old  material,  and  from 
all  other  sources;  the  amount  disbursed  for  salaries 
and  for  other  purposes,  whether  by  check  or  in  cash; 
also  the  balance  on  deposit  with  the  Treasurer  of  the 
United  States  subject  to  check,  and  the  amount  of  cash 
on  hand  at  the  close  of  business  on  the  next  preceding 
Saturday  evening. 

2.  On  Monday  of  each  week  a  committee,  appointed  —when  to  be  made, 
by  the  Postmaster-General,  shall  examine  the  accounts, 
count  the  cash  on  hand,  verify  the  amounts  with  the 
balances  on  hand  and  subject  to  check  at  the  close  of 
business  on  the  next  preceding  Saturday  evening,  and 
shall  certify  the  result  of  their  examination  in  writing 
to  the  Postmaster-General. 

lY. — Restrictions  on  Expenditures. 

Sec.  104.  Appropriation     to 

.     ^,     .^  , .        ^  ,  ,  ,         ^  l»c      expended      only 

4.  No  Executive  Department  or  otber  Government  establish-  for  the  objects  speci- 

ment  of  the  United  States  sliall  expend,  in  any  one  fiscal  year,  ^'^Expenditures  in 
any  sum  in  excess  of  appropriations  made  by  Congress  for  that  excess  of  appropri- 
„,  -ij-i/-.  J.-  .        ^  ,,       ations  forbidden, 

fiscal  year,  or  involve  the  Government  lu  any  contract  or  other     i906,      February 

obligation  for  the  future  payment  of  money  in  excess  of  such  |^^j.  ^^-   ^|^^'     ^^ 
appropriations  unless  such  contract  or  obligation  is  authorized      Voluntary    serv- 
by    law.     Nor    shall    any    Department   or    any    officer   of   the  ^^^' 
Government  accept  voluntary  service  for  the  Government  or 
employ  personal  service  in  excess  of  that  authorized  by  law. 
except   in   cases   of  sudden   emergency   involvisg  the   loss   of 
human  life  or  the  destruction  of  property.     All  appropriations      Allotments  to 
made  for  contingent  expenses  or  other  general  purposes,  except  Prevent    deflcien- 
appropriations  made  in  fulfillment  of  contract  obligations  ex- 
pressly authorized  by  law,  or  for  ol^jects  required  or  author- 
ized   by    law    without    reference    to    the    amounts    annually 
appropriated   therefor,   shall,   on   or  before  the  beginning  of 
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each  fiscal  year,  be  so  apportioned  by  monthly  or  other  allot- 
ments as  to  prevent  exijenditures  in  one  portion  of  the  year 
•  which  may  necessitate  deficiency  or  additional  appropriations 

to  eompiete  the  service  of  the  fiscal  year  for  which  said  appro- 
priations   are    made;  and   all    such    apportionments    shall    be 
Exceptions   in  adhered  to  and  shall  not  be  waived  or  modified  except  upon  the 
emergencies.  happening  of  some  extraoi'dinary  emergency  or  unusual  cir- 

cumstance which  could  not  be  anticipated  at  the  time  of  making 
such  apportionment,  but  this  provision  shall  not  apply  to  the 
Ajj'prGpriations  contingent  appropriations  of  the  Senate  or  House  of  Represen- 
01     ongiess.  tatives  ;  and  in  case  said  apix)rtionm«nts  ai"e  waived  or  modi- 

fied as  hereiu  i>rovided,  the  same  shall  be  waived  or  modified 
Written      orders  i^  writing  by  the  head  of  such  Executive  Department  or  other 
requu-ed.  Government  establishment  hta^ing  control  of  the  expenditure, 

and   the   reasons   therefor   shall    be   fully   set   forth   in   each 
particular  case  and  communicated  to  Congress  in  connection 
with  estimates  for  any  additional  appropriations  required  on 
Penalty   for  vio-  account  thereof.     Any  person  violating  any  provision  of  tliis 
lations.  section  shall  be  summarily  removed  from  oflice  and  may  also 

be  punished  by  a  fine  of  not  less  than  one  hundred  dollars  or 
by  imprisonment  for  not  less  than  one  month. 
Restriction  on      5.  Hereafter  no  book  or  dociunent  not  having  to  do  with  the 
Depanments^'^^   ^^  ordinary  business  transactions  of  the  Executive  Departments 

1905,    March    3,  ghall  be  printed  on  the  requisition  of  any  Executive  Dei>art- 
cb..    1484,    33    Stat.  ,  ,     ,.   ,  ,  ,,-,.-, 

L.,  1249.  ment  or  unless  the  same  shall  have  been  expressly  authorized 

by  Congress. 

Restriction  on  il-      G.  No  part  of  the  appropriations  made  for  printing  and  bind- 

^"\^905.°°March    3,  ^^S  slifiM  be  used  for  any  illustration,  engraving,  or  photograph 

T^"  v^vf '  ^'^  ^*^*'  ^^  ^^^^  document  or  report  ordered  printed  by  Congress,  unless 

the  order  to  print  expressly  authorizes  the  same,  nor  in  any 

document  or  report  of  any   Executive  Department   or   other 

Government   establishment   until   the   head   of   the   Execintive 

Department  or  Government  establishment  shall   certify   in  a 

letter  transmitting  such  report  that  the  illustration  is  necessary 

and  relates  entirely  to  the  transaction  of  public  business. 


CHAPTER  7. 

REVENUES  OF  THE  POSTAL  SERVICE. 
III. — Treatment  of  Deposits  by  Depositaries. 

Remittances  in  Sec.  128,  Postmasters  at  depository  offices  will  desig- 
— by  whom  opeaed.  Tinte  two  employees  w^lio  iiiust  be  present  and  take  part 
in  opening  and  counting  the  contents  of  eacli  registered 
l^ackage  containing  a  remittance  in  ciirrency. 
—how  opened  and  2.  When  tlic  envelope  is  opened,  tlie  contents  must 
be  examined  and  counted  by  both  of  these  persons 
simultaneously  and  compared  by  them  with  the  remit- 
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tancc   letter       If    any    discrepancy    i.s    found    in    the -l^'^;^';;^^^"^'^  to  be 

amounts,  it  must  be  carefully  noted  on  the  letter  over 

the  initials  of  both  Avitnesses,  and  on  the  letter  envelope, 

which  should  be  forwarded,  together  with  the  regis- 

tered-x^ackage  envelope  in  which  received,  to  the  chief 

inspector,  with  a  report,  as  required  by  paragraph  3  of 

this  section.     AVhere  a  note  is  of  a  smaller  denomina-  ^^^omlnatfon^'tilaa 

tion  tlian  stated  in  the  remittance  letter,  it  should  be  ^If't^rile'markedaiid 

carefully  marked  so  that  it  can  be  positively  identified,  h«id. 

and  retained  until  any  controversy  concerning  it  shall 

have  been  settled. 

3.  In  case  of  any  deficiency  in  a  remittance,  a  report     Report    of    dea- 

„  .      .  ,  ciency. 

giving  a  description  of  the  missing  money,  as  entei'ed 
in  the  remittance  letter,  should  be  made  to  the  Tliird 
Assistant  Postmaster-Greneral,  Division  of  Finance,  in 
the  case  of  postal  funds,  and  also  to  the  chief  inspec- 
tor, and  the  insi^ector  in  charge  of  the  division  in 
which  the  post-office  is  located. 
See  sec.  1118  as  to  money -order  funds. 

4.  Where  a  remittance  contains  any  apparently  coun-  counterfeits, 
terf eit  notes  or  coins  tliey  should  be  submitted  to  the  —bow  treated, 
nearest  assistant  treasurer  of  the  United  States  or  to 

the  proper  officer  of  a  national  bank  for  examination, 
who  will,  if  found  to  be  counterfeit,  stamp  or  brand 
them  in  accordance  with  instructi-ons  from  the  Treas- 
ury Department ;  and  tliey  should  then  l^e  returned, 
with  a  certificate  for  the  remainder  of  the  remittance, 
to  the  remitting  postmaster. 

5.  Postmasters  making  remittances  must  in  all  cases  ,  Postmasters  to 

^  _  be    n  o  1 1  f  1  e  d    of 

be  promptly  notified  by  the  deposit aiy  of  anj-  errors  errors. 
in  the  same,  and  such  errors  must  be  clearly  specified ; 
but  ho  portion  of  a  deposit  will  be  returned. 


CHAPTER  8. 

PREPARATION  AND  DISTRIBUTION  OF  POSTAGE 
STAMPS,  STAMPED  ENVELOPES,  AND  POSTAL 
CARDS. 

II. — Stamped  Envelopes  and  Wrappers. 

Sec.   137.  styles      of      envel- 

opes. 

Note. — The  issue  of  stamped  envelopes  bearing  the  "  printed  " 
return  card,  for  general  office  sales,  has  been  discontinued. 
This  change  does  not  apply  to  plain,  special-request,  or  office- 
request  stamped  envelopes. 
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CHAPTER  9. 

EXPENDITURES  FOR  THE  POSTAL  SERVICE. 
III. — Disbursements. 

Designation  of  of-       Scc.  149.   The  Postmastei'-Geiieral  may,  from  time  to  time, 
rants.  designate  any  officer  of  tlie  Post-Office  Department  above  the 

100.3,  Mar.  3,  ch^  grade  of  fourth-class  clerli  or  any  employee  in  the  office  of  the 
Stat.'  L.,  1176.'      "  Third  Assistant  Postmaster-General  above  the  grade  of  a  clerk 
( Public ^ No ^ rr2)  "  ^^   Class    E    to    sign    warrants,    "collection"    and   "transfer" 
drafts  in  his  stead,  and  such  warrants  and  drafts  when  so 
signed  shall  be  of  the  same  validity  as  if  signed  by  the  Post- 
master-General, i 

Third   Assistant      2.  The  Third  Assistant  Postmaster-General,  or  who-' 

Postmaster  -Gen-  ....  .  ' 

erai.  ever  is  acting  in  his  stead,  shall  sign  all  warrants,  and 

all  "  collection  "  and  "  transfer  "  drafts  on  account  of 
the  postal  service:  Provided,  That,  in  the  discretion  of 
the  Third  Assistant  Postmaster-General,  such  war- 
rants,  '•  collection  "   and   "  transfer  "   drafts  may  be 

— chiief    clerk    t  o  signed  bv  the  chief  clerk  to  the  Third  Assistant  Post- 

Tnn-d  Assistant.  A  ^        i  •  ^  -r^-    •    •  c    x-.- 

—Superintendent master-General,   the   superintendent   Division   of   Fi- 

Division  of  Finance.  '  i  •  ^  (y  c      i         r^^^  • 

—other  officer  or  naiicc,  OT  aiiy  employee  in  the  oiiice  or  the  Third 
Assistant  Postmaster-General  above  the  grade  of  a 
clerk  of  Class  E,  or  other  officer  of  the  Post-Office 
Department  above  the  grade  of  fourth-class  clerk  who 
may  be  designated  by  the  Postmaster-General  as  act- 
ing superintendent  Division  of  Finance. 
Official  title  on  3.  The  official  title  shall  ai)pear  on  all  warrants  after 
the  signature  of  the  proper  officer. 


warrants. 


VI. — Money  ok  Pik^perty  Stolen  from  Mails. 
from''"maii"ro'bbort      Sec.  157.  All  moucys  received  from  mail  robbers  or 


etc, 


other  offenders  against  the  postal  laws,  and  moneys 
recovered  by  suit  or  otherwise  on  account  of  moneys 
chief  inspectm-!  *°  taken  froiii  the  mail  or  losses  therein,  will  be  forwarded 
at  once  to  the  chief  inspector,  who  will,  upon  satisfac- 
tory evidence,  restore  the  same  to  the  proper  parties  or 
owners,  under  the  authorization  of  the  Postmaster- 
General. 

V.II. — Responsibility  for  Loss  or  Rifling  of  or 
Damage  to  Mail. 

ios5"for*'r!flint"of  or      Scc.  157|.  The  loss  or  rifling  of  or  damage  to  regis- 
damage  to  mall.        ^^^.^.^  ^j^j  y^j^gj,.  jj^.^jj  yj^.^u  ^iQ  investigated  by  the  chief 
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inspector,  who  .sluill  ascertain  the  facts,  and  in  case 
they  establish  a  responsibility  for  such  loss  upon  the 
postal  eniplo3'ee  or  mail  contractor  by  reason  of  the 
fault  or  negligence  of  such  employee,  person,  company, 
or  corporation,  or  that  of  his  or  its  agent  or  employee, 
he  shall  demand  of  such  postal  employee  or  contractor  aud*^^^whoii^  ^  *'  ° 
the  amount  of  the  loss,  which,  if  so  recovered,  shall  bo 
paid  to  the  losers  of  the  mail  and  to  the  United  States,  e.s^YoT'io  um'tod 
as  their  interests  shall  appear.     He  shall  report  the  ^*^*^g^^^.j 
facts  to  the  office  having  such  employee,  person,  com- 
jDany,  or  corporation  in  charge  for  administrative  pur- 
poses. 
tr    2.  "When   an  inspector  makes  a   collection  from   a     Collection    from 

'•  ^  postal  employee. 

postal  employee,  as  contemplated  by  the  above  para- 
graph, he  shall  give  such  employee  a  receipt  on  a  form ~^^ ^^^^ dure  m 
furnished  by  the  Department  showing  the  amount,  the 
case  number,  a  description  of  the  mail,  and  the  grounds 
on  which  the  collection  is  based.  Such  receipt  shall 
bear  a  printed  notice  advising  that  if  the  emploj'ee 
questions  the  propriety  of  the  collection,  he  is  at  liberty 
to  take  the  matter  up  with  his  superiors,  and  that  any 
statement  he  or  his  superiors  desire  to  submit  may  be 
forwarded  to  the  office  having  him  in  charge  and  will 
be  considered  in  reviewing  the  case  at  the  Department, 
and  that  unless  the  propriety  of  the  collection  is  sus- 
tained by  the  chief  inspector  the  money  will  be  re- 
turned to  the  employee  from  whom  collected.  Such 
protest  must  be  filed  within  thirty  days  from  the  date 
of  the  collection,  and  the  officer  with  whom  it  is  filed 
shall  immediately  notify  the  chief  inspector  of  such 
action. 

3.  If  such  recovery  be  not  so  made,  then  the  follow-     rrocedure  in  case 

•^  '  of  nonrecovery. 

ing  procedure  shall  be  had : 

a.  If  the  loss  be  of  mail  involving  the  payment  of  -r''?^.''^'*.  *^  T'^'^"*^ 

.  *  i     .;  Assistant  Postmas- 

mdemnit}^,  the  chief  inspector  shall  report  the  facts  of  ter-Generai. 
the  loss  and  detailed  information  regarding  the  same, 
together  with  the  fact  that  demand  has  been  made  and 
refused,  to  the  Third  Assistant  Postmaster-General, 
who  shall,  when  in  his  judgment  the  facts  warrant  it, 
certify  for  pa3'meiit  of  such  indemnity  as  shall  be 
involved. 

h.  If  the  loss  is  chargeable  to  a  mail  contractor  or —report  to  Second 

^  Assistant  Postmas- 

railway  postal  clerk,  the  chief  inspector  shall  report  ter-Generai. 
all  the  facts  to  the  Second  Assistant  Postmaster-Gen- 
eral, who  shall,  upon  the  report  from  the  Third  Assist- 
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ant  Postmaster-General  that  he  has  certified  for  the 
paj'ment   of   the   indemnit}'    where   indemnity   is   in- 
volved,  impose   such   fine   or   take   such   disciplinary 
measures  as  he  shall  determine  proper,  and  report  the 
amount  thereof  to  the  chief  inspector  in  order  that 
the  latter  may  determine  Avhether  it  may  be  desirable 
that  further  proceedings  be  had. 
f^cts\^thl  As°is?      ^-    If    the    chief    inspector    shall    determine    that 
erai  a^d°procedure  further  proceedings  shall  be  had,  he  shall  submit  all 
upon 'advice.  ^he  facts  to  the  Assistant  Attorney-General  for  the 

Post-Office  Department,  with  a  request  for  advice  as 
to  whether  or  not  suit  should  be  brought  by  the  United 
States  for  the  recovery  of  the  amount  involved.  Upon 
receipt  of  the  reply  of  the  Assistant  Attorney-General 
the  chief  inspector  shall,  if  he  deem  proj^er,  prepare 
the  request  of  the  Postmaster-General  upon  the  So- 
licitor of  the  Treasury  that  suit  shall  be  brought 
against  the  party  held  responsible  and  against  his 
bondsmen,  if  there  be  any.  In  case  of  recovery,  the 
amount  so  recovered  shall  be  paid  over  to  the  United 
States  and  to  the  losers  of  the  mail,  as  their  respective 
interests  shall  appear. 


CHAPTER   14. 

MISCELLANEOUS   PROVISIONS   RELATING    TO   THE 
POST-OFFICE  DEPARTMENT  AND  POSTAL  SERVICE. 

I. — Oath  of  Office. 

Clerks  TTho  are  no-        Cp«    01  fl 
taries    public    not   to        '^^^-   ^^^' 

tS^oith.  ***"'"'''      2.   No  officer,  clerk,  or  employee  in  the  executive 

cif *^8-^o ^%1^"^i  "^i  ^*^^^^^®    ^^    ^^^®    Government    (except   postmasters    at 

^"officei-^^cierk   or  o^ces  of  the  fourtli  class) ,  who  is  also  a  notary  pub- 

ch"'r -e^notariai  fee*  ^^^'  ^hall  charge  or  receive  any  compensation  what- 

^h^*^-  ever  for  performing  any  notarial  act  for  an  officer, 

clerk,  or  employee  of  the  Government  in  his  official 

capacity,  or  for  any  person  when,  in  the  case  of  such 

person,  the  act  is  performed  during  the  hours  of  such' 

notary's  service  to  the  Government.     Disobedience  of 

this  order  shall  be  ground   for  immediate  dismissal 

from  the  service.     This  order  shall  not  apply  to  oaths 

of  disinterestedness  or  other  oaths  required  to  be  made 

by  law,  i:)rovided  that  the  work  in  connection  therewith 

is  not  performed  during  office  hours. 
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Sec.    211.  Whenever   any   woman   employed    in    the  ,^,,^^7  ^/hjcquired 
postal    service,    either    as    postmaster   or    unclassified  Pi"**"'  marrios. 
clerk,  marries  she  must  take  the  oath  of  office  anew. 

2.  A  classified  Avoman  employee  in  the  postal  serv-  empioyclf!*^'^  ""'""'^'^ 
ice  who  shall  change  her  name  by  marriage  Avill  not 
be  reappointed. 

Sec.  2121.  All  officers  and  employees  of  the  United  ^j^o^f  %"»;'„  <'^"J; 
States,  of  every  description,  serving  in  or  under  any  *i*'^'i5|[atio„^  iuiiueuco 
of  the  Executive  Departments,  and  whether  so  serving 
in  or  out  of  Washington,  are  hereby  forbidden,  either 
directly  or  indirectly,  individually  or  through  asso- 
ciations, to  solicit  an  increase  of  pay  or  to  influence 
or  attempt  to  influence  in  their  own  interest  anj-  other 
legislation  whatever,  either  before  Congress  or  its 
committees,  or  in  any  way  save  through  the  heads  of 
Departments  in  or  under  which  they  serve,  on  penalty 
of  dismissal  from  the  Government  service. 

III. — Exemption  or  Certain  Employees  from  Mili- 
tia Duty — Otpier  Obligations  as  Citizens. 

Sec    215  Postmasters     and 

wcv^.  fj    u.  certain      other      em- 

NoTE.— The  act  of  January  21,  1903   (chap.  106.  r.2  Stat.  L.,pipyees  exenii)t  from 
775),   exempts   from   militia   duty    "Postmasters    and   persons™'^'*'"  '^"*5" 
employed  by  the  United  States  in  the  transmission  of  the  mail, 
ferrymen  employed  at  any  ferry  on  a  post-road." 


TITLE    TWO. 

POST-OFFICES  AND  POSTMASTERS. 


CHAPTER  1. 

ESTABLISHMENT   OF  POST-OFFICES   AND   APPOINTMENT    OF 

POSTMASTERS. 

I. — Establishment  of  Post-Offices. 

bra"eh'po"r.oflu-"s."^      ^^^-  ^^^'  I^i'«"<^h  post-offices  sliull  be  known  as  "  sta- 
tions." 
stations.  2.  All   stations  will  issue  and  pay  money   orders, 

register  letters  and  parcels,  and  sell  postal  supplies. 
Stations  that  receive  and  dispatch  mails,  either  by 
carriers  or  through  boxes  and  general  delivery,  will 
be  designated  by  letters  or  local  names,  as  "  Station 
A,"  or  "Austin  Station."  Stations  that  are  not  pro- 
vided with  facilities  for  receiving  and  dispatching 
mails  will  be  designated  by  numbers,  as  "  Station  No. 
1."  Rural  free-delivery  stations  that  receive  and  dis- 
patch mail  will  be  designated  as  "  rural  stations," 
prefaced  by  the  local  name,  as  "  Hickory  Kural  Sta- 
tion, Canonsburg,  Pa." 

III. BOKDS    AND    CoMailSSIONS    OF   PoSTMASTERS. 

Release     of     sure-        ggC.  243. 
lies    and   renewal   of 

postmasters'  bonds.         2.  That   whenever  any  postmaster,   clerk,   carrier,   or   other 

suretyship  and  ap-  person  in  the  postal  service,  employed  in  the  Post-OfRce  De- 

P'"?XnLo*.°*^^  o"'^?"  partment  or  elsewhere,  notifies  the  Postmaster-General  of  his 
190o,   Mar.  3,  en.  '^  ' 

1488,  33  Stat.  L.,  desire  to  execute  a  new  bond,  or  whenever  any  of  the  sureties 
of  such  postmaster,  clerk,  carrier,  or  other  person,  notifies  the 
Postmaster-General  of  his  desire  to  be  released  from  such  sure- 
tyship, or  whenever  the  Postmaster-General  deems  a  new  bond 
necessary  or  expedient,  the  execution  of  the  new  bond  may  be 
directed  by  the  Postmaster-General.  When  accepted  by  the 
Postmaster-General,  the  siu'eties  of  postmasters   in  the  prior 

40 
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bond  shall  be  released  from  responsibility  for  all  acts  or  de- 
faults of  the  i)ostinastor  which  may  be  done  or  conuuitted  sub- 
sequent to  the  last  day  of  the  (luarter  in  which  such  new  bond 
shall  be  executed  and  accepted,  and  the  sureties  of  other  per- 
sons in  the  prior  bond  shall  be  released  from  responsibility  for 
all  acts  or  defaults  of  such  persons  which  may  be  done  or  com- 
mitted subsequent  to  the  day  such  new  bond  becomes  operative. 


CHAPTER  2. 

CLASSIFICATION  AND  COMPENSATION  OF  POST- 
MASTERS. 

II. — Compensation  of  Postmasters.    • 

Cpp    QiyK  Salaries    of    post- 

loci..  Kioo.  masters   at  offices   of 

2.  In   determining  the  gross   receipts   upon   which  jhfrd'ciasses*""''  """^ 
the  salary  of  a   postmaster   shall  be   based,   stamps,     Gross  receipts  on 

1  1  T  ,1  iii-i  ^"liich  salary  of 

stamped  envelopes,  and  postal  cards  sold  in  large  or  p  o  s  t  m  a  s  t  e  r  is 

1)3. scd      how    dctCF" 

unusual  quantities  to  any  person  to  be  used  in  mailing  mined, 
matter  at  other  post-offices  will  not  be  included, 
whether  the  sale  be  made  with  or  without  solicitation 
by  the  postmaster.  When  postage  stamps  or  stamped  j^jJ^^^J  °'  post- 
paper  arc  sold  in  large  or  unusual  quantities,  it  shall 
be  the  duty  of  the  postmaster  to  inquire  into  and  ascer- 
tain whether  or  not  the  purchaser  intends  to  use  such 
postage  stamps  or  stamped  paper  for  mailing  matter 
in  his  office,  or  other  offices;  and  the  fact  shall  be 
clearly  indicated  in  his  monthly  stock  report  on  Form 
3240  to  the  Third  Assistant  Postmaster-General. 
Upon  evidence  of  neglect  of  the  postmaster  to  ascer- 
tain and  report  such  facts,  he  will  be  required  to  re- 
fund the  amount  of  the  excess  salary  and  allowances 
he  may  have  receiA^ed  on  account  of  such  sales. 

Qp<^    9'ifl  Commissions  of 

iici,.  t^oo.  postmasters  of  fourth 

3.  Postmasters  will  be  allowed  commissions  on  the  ^^«jjjjg^gp^pgi.j^jj^ 
amount  of  newspaper  and  f)eriodical  postage  collected  ^^d  °p  o  s^  a^g^e^on 
in  mone}^  and  on  the  postage  collected  in  money  on  i<ienticai  pieces, 
identical    pieces    of    third    and    fourth    class    matter 

mailed  under  the  provisions  of  section  -1:831  without 

postage  stamps  affixed,  the  same  as  on  cancellations  of 

postage  stamps.     The  total  collections  on  second-class  ^^coi^ieetions,  how 

matter  must  be  reported  as  one  item,  and  the  total 
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collections  on  third  and  fourth  class  matter  (com- 
bined) as  another  separate  item,  in  the  quarterly  postal 
account  which  postmasters  are  required  by  section  39i 
to  send  to  the  Auditor  for  the  Post-OfRce  Department, 
and  must  not  bo  included  in  the  transcript  of  stamps 
canceled.  Such  collections  must  also  be  reported  on 
statements  to  be  sent  to  the  Third  Assistant  Postmas- 
ter-General, as  provided  in  sections  408,  408^,  and 
483i. 


CHAPTER  3. 

GENERAL  PROVISIONS  RELATING  TO  POST-OFEICES. 
III. — Regulations,  Guides,  and  Correspondence. 

CorrospondeBce        ScC.  272. 
iTith   Department. 

Telegrams.  3.  Postmasters    and    others    in    the    postal    service 

should  make  official  telegrams  as  brief  as  possible — for 
illustration,  in  the  following  form: 

Charleston,  S.  C,  June  30,  IDO4. 
—style  of.  Chief  Inspector, 

Washh^giton,  D.  C. 
Post-office  entered  last  night.     Stamps  and  postal 
funds  stolen. 

Smith,  Posttnasier. 

Unnecessary  words  should  be  omitted,  but  tlie  mes- 
sage must  make  clear  the  meaning.  A  postmaster 
—to  be  addressed  sliould  be  addressed  simply  bv  his  title,  as  "  Postmas- 
to  title  of  official.  ^^^^^  Buffalo,  N.  Y."  Po'stmasters  should  sign  with 
their  surnames,  foUoAved  by  the  word  "  Postmaster." 
Department  officials  should  not  be  addressed  by  name, 
but  simply  by  their  titles,  thus :  "  Postmaster-General,'' 
"  First  Assistant  Postmaster-General,"  "  Second  As- 
sistant Postmaster-General,"  "  Third  Assistant  Post- 
master-General," "  Fourth  Assistant  Postmaster-Gen- 
eral," "  Purchasing  Agent,"  "  General  Superintendent 
Railway  Mail  Service,"  or  "  Chief  Inspector."  A  tele- 
gram sliould  never  be  addressed  to  a  division  chief, 
thus ;  "  First  Assistant  Postmaster-General,  Division 
of  Salaries  and  Allowances,  Washington,  D.  C,"  but 
simply  "  First  Assistant  Postmaster-General,  Wash- 
ington, D.  C."    Telegrams  to  the  Department  will  be 
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sent,  "  Official  business,  collect  (iovornnicnt  rate."    Per-  ^to  be  sent  collect 
sonal  telegrams  must  be  prepaid.    Officials  of  this  De-  ^    '^^'^^  ^'^^  ' 
partment  should  also  use  greater  care  in  the  use  of  the 
telegraph,  making  the  address  and  title  as  well  as  the 
body  of  the  message  as  brief  as  consistent,  and  should 
sign  with  their  surnames  only. 

All  telegrams  emanating  from  the  Dex^artment  or —emanating    from 

«.."/»;  !•••  1         J.J-       -ixr     u-       J.        ^^^      Department, 

any  of  its  offices  or  divisions  located  in   VV  ashington  etc 
shall  be  forwarded  to  the  Department  telegraph  office 
for  transmission.     The  operator  in  charge  of  said  office 
shall  keep  a  record  of  such  telegrams  and  shall  divide 
them  as  equally  as  possible  between  the  respective  com- 
panies in  cases  where  telegrams  are  destined  to  places 
on  the  lines  of  the  different  companies.    Employees  of  —from    employees 
the  Department  traveling  or  located  outside  of  Wash-  jTi^o'n!   °^   '"'''"''" 
ington  will  endeavor  to  divide  equitably  the  telegraph 
business  between  the  different  companies. 


CHAPTER  4. 

ORGANIZATION  OF  POST-OFFICES. 

III. — Clerks  and  Other  Employees  at  Offices  of 
THE  First  and  Second  Classes. 

Sec.  287.  Classification    and 

Note.- — The  appropriation  act  for  1008  provides  for  two  assist-  offices    of    the    first 
ant  postmasters   at   $4,030  each   per   annum    (New   Yorlv    and  class. 
Chicago),  but  mal<es  no  provision  for  a  second  assistant  post- 
master at  New  Yorlv. 

Provision  is  also  made  for  the  followinsj : 

Private  secretaries,  at  salaries  of  $000,  $1,000.  $1,100,  $1,200, 
$1,3C0,  $1,400,  $1,.500,  $1,000,  $1,700,  $1,800,  and  .$2,400. 

Cashiers,  at  $1.,300,  $1,400,  $1,.500.  $1,000,  $1,700,  $1,800, 
$2,0CO,  $2,200,  $2,400,  and  $2,600. 

Assistant  cashiers,  at  $1,200,  $1,300,  $1,400,  $1,500,  $1,600, 
$1,700,  $1,800,  and  $2,0C0. 

Finance  clerks,  bookkeepers,  at  $1,200,  $1,300,  $1,400,  $1,500, 
$1,600,  $1,700,  $1,800,  $2,000,  $2,200,  and  $2,400. 

The  title  "  stamp  clerk  "  is  omitted,  but  provision  is  made 
for  "  chief  stamp  clerk,"  at  $1,200,  $1,-300,  $1,400,  $1,500,  $1,600, 
$1,7C0,  $1,800,  $2,100,  and  $2,200. 

Assistant  superintendents  of  mails,  at  $1,200,  $1,300.  $1,400, 
$1,500,  $1,000,  $1,700,  $1,800.  $2,000,  $2,200,  and  $2,400. 

Assistant  superintendents  of  delivery,  at  $1,200,  $l,.30O, 
$1,400,  $1,500,  $1,600,  $1,700,  $1,800,  .$2,000,  and  $2,400. 

No  provision  is  made  for  superintendents  of  delivery  at  sal- 
aries below  $1,300. 

Assistant  superintendents  of  rogistrv.  at  $l,20f).  $1..30O, 
$1,400,  $1,.500,  $1,600,  $1,700,  $1,800,  $2,000.  and  $2,400. 

No  provision  is  made  for  sui>erinteudents  of  money  order 
below  $1,300. 
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Assistant  superintendents  of  money  oi-der  division,  at  $1,200, 
$1,300,  $1,400,  $1,500,  $1,600,  $1,700,  $1,800,  $2,000,  and  $2,400. 

No  provision  is  made  for  superintendents  of  stations  at  sal- 
aries below  $1,100. 

Clerks  In  charge  of  stations,  at  $400,  $500,  $600,  $800,  $900, 
and  $1,000. 

Foremen,  at  $1,200,  $1,300,  $1,400,  $1,500,  and  $1,600. 

Clerks  in  the  $1,300  and  $1,400  grades  are  designated  as 
"special  clerks."  In  the  clerical  grades  from  $600  to  $1,200 
all  titles  are  omitted,  the  designation  being  "  clerks." 

Printers  and  pressmen,  at  $600,  $700,  $800,  and  $900. 

No  appropriation  is  made  for  firemen.  An  appropriation  is 
made  for  oilers  at  $900  and  for  one  machinist  at  $1,200  per 
annum. 

Two  auditors  at  $3,000  each  per  annum. 

Assistant  superintendents  of  stations,  at  $1,000,  $1,100, 
$1,200,  $1,300,  $1,400,  $1,.500,  $1,600.  $1,700,  and  $1,800. 

Chief  mailing  clerks,  at  $1,300,  $1,400,  $1,500,  $1,600,  $1,700, 
?  1,800.  and  $2,200. 

Stami)  clerks,  at  $1,200,  $1,.300,  $1,400,  $1,500,  $1,600,  $1,700, 
$1,800,  $2,100,  and  $2,200. 

Examiners  of  stations,  at  $1,400.  $1,500,  $1,600,  $1,700,  $1,800, 
and  $2,000. 

Night  superintendents,  at  $2,100. 

Superintendents  of  carriers,  at  $1,000,  $1,100,  $1,200,  $1,300, 
$1,400,  $1,500,  $1,600,  $1,700,  $1,800,  $2,000,  and  $2,100. 

Superintendents  of  inquiry,  at  $2,000  and  $2,100. 

Superintendents  of  second-class  matter,  at  $1,000,  $1,100, 
$1,200,  $1,300,  $1,400,  $1,500,  $1,600,  $1,700,  $1,800,  and  $2,000. 

See  sec.  288*. 

Oerks  in  first  and      Sec.  288.1.  After  June  thirtieth,  nineteen  hundred  and  seven, 
Becond  class  omces 

and  carriers  in  city  clerks  in  ofRces  of  the  first  and  second  class  and  carriers  in 
dclivcrv  service  sbAll 
be  divided  i  nto  the  city  delivery  service  shall  be  divided  into  six  grades,  as 

K'"*'!*''.  TIT  .  r,  follows  :  First  grade,  salary  six  hundred  dollars ;  second  grade, 
(Public,  No.  172),  salary  eight  hundred  dollars;  third  grade,  salary  nine  hundred 
dollars ;  fourth  grade,  salary  one  thousand  dollars ;  fifth 
grade,  salary  one  thousand  one  hundred  dollars ;  sixth  grade, 
^sball  be  promoted  salary  one  thousand  two  hundred  dollars.  Clerks  and  carriers 
successively.  ^^  first-class  offices  shall  be  promoted  successively  to  the  fifth 

grade,  and  clerks  and  carriers  at  second-class  offices  shall  be 
promoted  successively  to  the  fourth  grade. 
— may  be  promoted      o.  After  June  thirtieth,  nineteen  hundred  and  seven,  all  pro- 
evidence,  motions   of   both   clerks   and   carriers   shall   be   made   at   the 
beginning  of  the  quarter  following  the  expii'atiou  of  a  year's 
service    in    the    next    lower    grade.      No    promotion    shall    be 
made    except    upon    evidence    satisfactory    to    the    Post-Oftice 
■^may   be    reduced  Department    of    the    efficiency    and    faithfulness    of    the    em- 
m  grade.                  ployee   during   the   preceding  year.      The   Post-Office   Depart- 
ment may  reduce  a  clerk  or  carrier  from  a  higher  to  a  lower 
— may  be  restored  grade  whenever  his  efficiency  falls  below  a  fair  standard  or 
advan^d^  fo^'^inte^r-  whenever  necessary  for  purposes  of  discipline.     When  a  clerk 
mediate  grade.         or  carrier  has  been  reduced  in  salary  he  maj'  be  restored  to  his 
former  grade  or  advanced  to  any  intermediate  grade  at  the 
beginning  of  any  quarter  following  the  reduction,  on  evidence 
that  his  record  has  been  satisfactory  during  the  intervening 

— may  be  promoted  period.    When  a  clerk  or  carrier  fails  of  promotion  because  of 
at  ttie  beginning  of  ,.    ~     ^  .        ,  ,  .    -,      .   . i      ,       •      .  c 

second     or     subse-  luisatisfactory  service,  he  may  be  promoted  at  the  beginning  of 

when"*  'i"^^'*'^'"'  the  second  quarter  thereafter,  or  of  any  subsequent  quarter,  on 
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evidence  that  his  record  has  Ijeeii  satisfactory  duriiif,'  tlio  inter- 
vening period.     Clerks  and   carriers  of  the   highest  grade   in —eligible   for   pro- 

°   ^  ,         „  J.         .      XI      motion    to     higher 

their  respective  offices  shall  be  eligible  for  promotion  to  tlie  positions. 

higher  iwsitions  in  said  post-offices. 

3.  After  June  thirtieth,  nineteen  hundred  and  seven,  any  clerk     Cl  e  r  k    may    be 

.     .  .       „  .         .       i,  .J!  •        transferred   to  car- 

shall    be    eligible    for    trauster    to   the    service    of   a   earner,  ,.ier  and  carrier  to 

and  any  carrier  shall  he  eligible  for  transfer  to  the  service  '^'^'■'^• 
of  a  clerk,  such  transfer  to  be  made  to  any  grade  not  higher 
than  the  corresponding  grade  of  salary,  and  the  time  which 
such  clerk  or  carrier  shall  have  served  in  the  grade  from 
which  such  transfer  was  made  shall  be  counted  in  con- 
nection with  the  service  to  which  such  transfer  may  be  made 
in  computing  the  time  of  service  necessary  to  entitle  such 
employees  to  promotion  :  Pj-ovidcd,  That  no  clerk  or  carrier  shall  p^.^m^tion."^  ^  ^ 
be  promoted  more  than  one  grade  within  any  one  year's  period 
of  service:  Provided,  hoircrei;  That  the  carriers  who  on  June 
thirtieth,  nineteen  hundred  and  seven,  are  regularly  employed  at 
a  salary  of  eight  hundred  dollars  per  annum  shall  be  promoted 
to  the  fourth  grade  upon  evidence  satisfactory  to  the  Post- 
Office  Department  of  the  efficiency  and  faithfulness  of  the  em- 
ployee during  at  least  one  year's  service. 

4.  After  June  thirtieth,  nineteen  hundred  and  seven,  auxiliary    ,  Auxiliary      e  m  - 
employees  maj^  be  employed  to  be  paid  for  actual  service  at  the 

rate  of  thirty  cents  an  hour:  Provided,  That  such  employees 
shall  be  required  to  work  not  less  than  two  hours  daily,  and 
may  serve  as  substitutes:  And  provided  further.  That  such 
employees  shall  be  eligible  for  appointment  as  clerks  and  car- 
riers of  the  first  grade. 

5.  After  June  thirtieth,  nineteen  hundred  and  seven,  substi-      Substitutes, 
tutes  may  be  employed  to  be  paid  at  the  rate  of  thirty  cents  an 

hour  when  serving  for  absent  clerks  and  carriers:  Provided, 
That  such  substitutes  shall  be  eligible  for  appointment  as 
auxiliary  employees  and  as  clerks  and  carriers  of  the  first 
grade. 

Sec    289  Classified  civil  serv- 

7.  No  officer  or  employee  of  tlie  Government  shall,  ^i^P^e^^ma*' not  ?n- 
directly  or  indirectly,  instruct  or  be  concerned  in  any  struct  for  examina- 

"^    ,  ,  "^ '    ,  tions. 

manner  in  the  instruction  of  any  person  or  classes  of 
persons,  with  a  view  to  their  special  joreparation  fov 
the  examinations  of  the  United  States  Civil  Service 
Commission.  The  fact  that  any  officer  or  emploj^ee  is 
found  so  engaged  shall  be  considered  sufficient  cause 
for  his  removal  from  the  service. 

8.  The  probationary  period  of  six  months,  for  which  batfonary^period!^^ 
persons  appointed  in  the  post-office  service  shall  serve, 

shall  begin  with  the  date  of  appointment  as  a  regular 
clerk  or  carrier  and  not  from  the  date  of  appointment 
as  substitute. 
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Appointment  of        SgC.  292. 
clerks   in  post-offices  ,  j.-  x-  •      xi  •  x- 

•of  first   and   second      <^»-  ^^  liei'o  the  compensation  of  any  person  m  the  service  or 

classes.  ^jjg  United  States  is  annual  or  monthly  the  following  rules  for 

ernment  employees,  division  of  time  and  computation  of  pay  for  services  rendered 
ch.  .3914,  34^Stat'  ^^'^  berebj'  established :    Annual  compensation  shall  be  divided 

L.    763.  into  twelve  equal  installments,  one  of  which  shall  be  the  pay 

Division.  ^  ^    "^ 

for  each  calendar  month ;  and  in  making  payments  for  a  frac- 
tional part  of  a  month  one-thirtieth  of  one  of  such  install- 
ments, or  of  a  monthly  compensation,  shall  be  the  daily  rate  of 
pay.     For  the  pui'pose  of  computing  such  compensation  and  for 

Computation.  computing  time  for  services  rendered  during  a  fractional  part  of 
a  month  in  connection  with  annual  or  monthly  compensation, 
each  and  every  month  shall  be  held  to  consist  of  thirty  days, 
without  I'egard  to  the  actual  number  of  daj^s  in  any  calendar 
month,  thus  excluding  the  thirty-first  of  any  calendar  month 
from  the  computation  and  treating  February  as  if  it  actually 
had  thirty  days.  Any  person  entering  the  service  of  the  United 
States  during  a  thirty-one-daj'  mouth  and  serving  until  the  end 
thereof  shall  be  entitled  to  pay  for  that  mouth  from  the  date 
of  entry  to  the  thirtieth  day  of  said  month,  both  days  inclu- 
sive; and  any  iierson  entering  said  service  during  the  month 
of  February  and  serving  until  the  end  thereof  shall  be  entitled 
to  one  month's  pay,  less  as  many  thirtieths  thereof  as  there 

Proviso  of  for-  were  days  elapsed  prior  to  date  of  entry :  Provided,  That  for 
feiture.  q^^q  day's  unauthorized  absence  on  the  thirty-first  day  of  any 

19  0  7,    Mar.    2  calendar  month  one  day's  pay  shall  be  forfeited :    [Provided, 

(Public     No.  1J2).  ijij^g^T  acting  or  substitute  city  letter  carriers,  rural  letter  car- 
Acting  or  substi-  J  » 
lute      city      letter  riers,   post-office   clerks,   railway   mail   clerks,   and   other  em- 
carriers^  e  c^^^^     4  ployees  connected  with  the  postal  service  who  are  temporary 
(Public — No.  254).  employees,   shall   be   paid   at   the   usual   rate   for   each   day's 
service  during  the  fiscal  year  ending  June  thirtieth,  nineteen 
hundred  and  seven,   and  thereafter.     [The   above  provisions] 
shall  not  be  consti'ued  to  prevent  acting  or  substitute  letter 
carriers,  rural  letter  carriers,  post-office  clerks,  railway  mail 
clerks,  and  other  employees  connected  with  the  postal  service 
who  are  temporai-y  employees  being  paid  during  the  fiscal  year 
nineteen  hundred  and  seven  at  the  usual  rate  for  each  day's 
actual  service. 

classified  ^serlice!'**™    -Scc.  295.  Ill  making  removals  or  reductions,  and  in 

Ku*?e^xiL  *^^^^^^  other  punisliment,  penalties  like  in  character  shall  be 
imposed  for  like  offenses. 
Uemov.al  without     2.  No  person  shall  be  removed  from  a  competitive  position 

no  ice,  w  en.  except  for  such  cause  as  will   promote  the  eSiciency   of  the 

service.  When  the  President  or  head  of  an  Executive  Depart- 
ment is  satisfied  that  an  officer  or  employee  in  the  classified 
service  is  inefficient  or  incapable  and  that  the  public  service 
would  be  materially  impi'oved  by  his  removal,  such  removal 
state  m  e  n  t     of  may  be  made  without  notice  to  such  officer  or  employee,  but 

when' not,  filed.  th?  cause  of  removal  shall  be  stated  in  writing  and  filed. 
AVhen  misconduct  is  committed  in  the  view  and  presence  of 
the  President  or  head  of  an  Executive  Department,  removal 
may  be  made  summarily  and  no  statement  of  reasons  need  be 
filed. 
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3.  Where    u    recominendntion    for    rcruoviil    or    reduction    iu      Accused    may   be 

, .  .  ^  ,  .  ,      .      ,,     f  u  r  n  i  s  h  e  d   with 

fra<ie  or  ootHpeiisation  of  aai  ofti<'er  or  employee  is  mado  to  the  statement. 

bead  of  an  Executive  Department  by  a  bureau  chief  or  otlier 
subordinate  officer,  tbe  said  bead  of  Department  myy,  in  bis 
discretion,  require  tbat  the  person  songlit  to  l)e  removed  be 
furnished  with  a  statemtent  in  writing  of  tlie  reasons  for  imch 
action,  and  be  all<«ved  a  reasaiaable  time  for  I'jei'sonally  answer- 
ing the  same. 

4.  The  CiTil  Service  Commission  shall  have  no  jurisdiction  Jni-isdiction  of 
,  .  ,.  i  11  -i.  •  11  1  AT  J.  j-v  Civil  Service  Com- 
to  investigate  any  removal  unless  it  is  alleged  that  tbe  pro-  mission. 

cedure  requii'ed  by  section  2  of  Rule  XII  has  not  been  followed, 

or  that  the  remoTal  was  made  »or  political  or  religious  reasons. 

5.  T\nieneTer,  in  the  opinion  of  a  i^ostmaster  at  any  .^.S^^^'^f^    ^"  .  ''? 

^  i-  ±  -J   preferred       agamst 

classified  office,  any  cl-erk  should  be  removed  on  account  |J|^^e^oved"^^'^  ^'^ 
Tof  derelictipn  of  duty,  delinquency,  misconduct,  or  in- 
e#xciency,  he  will  transmit  to  the  Fir.st  Assistant  Post- 
master-General, Division  of  Salaries  and  Allowances, 
written  charges  and  specifications,  detailing  fully  his 
reasons  for  recommending  removal. 

6.  The  postmaster  will  furnish  the  accused  with  a    .Accused  to  bead- 

^  .  .  ,  vised   of  charges. 

copy  of  the  charges  and  specifications  and  advise  the 
First  Assistant  Postmaster-Genei-al  thereof  Avhen  the 
charges  are  iorwarded.  The  accused  should  he  in- 
formed that  sucli  defense  as  he  may  desire  to  make  — to   have    oppor- 

.      .  tnnity  to  maise  de- 

must  be  returned  to  the  posbiiaster  for  transmission  to  fense. 
the  Post-Office  Department  within  ten  days  from  the 
receipt  of  tl>e  copy  of  the  charges.  A^li:enever  it  is 
impracticable  to  present  the  copy  to  the  accused  in 
person  it  should  be  sent  by  registered  mail  and  the 
receipt  preserved. 

7.  The  defense  must  be  in  writing,  and,  after  due     Defense  to  be  .sub- 

,      mitted    to    Depart- 

examination  by  the  postmaster,  should  be  promptly  i"ent. 
transmitted  to  the  First  Assistant  Postmaster-General, 
accompanied   bj^    an    expression    of   the    postmaster's 
opinion  thereon  and  such  recommendation  as  he  may 
desire  to  make. 

8.  If  the  accused  fails  to  make  anv  defense  to  the  ,  ^'^^^i'^  ,  "»     ^^- 

fense  is  filed. 

diarges  preferred  within  the  time  specified,  the  case  as 
presented  by  the  postmaster  will  be  considered  by  the 
Department. 

Sec.  300. 

4.  Postmasters  may,  in  addition  to  the  leave  of  ab-  for^cferlfs."^  absence 
sence  with  pay  provided   by   law,  grant  a   leave   o^  ^rithont  ^ly^^^^^^^^ 
absence  without  pay  to  a  clerk  in  case  of  illness,  dis- 
ability received  in  the  service,  or  other  urgent  neces- 
sity, such  leave  not  to  exceed  thirty  consecutive  days 
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or  sixty  days  in  any  one  calendar  year.  An  applica- 
tion for  a  leave  of  absence  to  cover  a  longer  period 
of  time  must  be  made  to  the  First  Assistant  Post- 
master-General, Division  of  Salaries  and  Allowances, 
and  must  clearly  state  the  reason  therefor. 

Additional  note. — After  July  1,  1907,  leaves  of  absence 
authorized  by  law  to  clerks  in  post-offices  shall  be  construed 
exclusive  of  Sundays  and  holidays.  (Act  Mar.  2,  1907 — Public, 
No.  172.) 

Employment   and      Scc.   300iy.  When   any   clerk   in   post-offices  of  the   first  or 
payment     of     substi-  ,      ,     "  •       ^.i  -i  •,  •  ■,   ^_l 

tute   when   clerk   is  second   class,   or   in   the   railway   mail   service,   or   any    letter 
absent  other  than  on  (..^^.j.jgj^.  j^  ^jjg  ^.^y  free-delivery  service,   is  absent  from  duty 
1905.  Mar.  3,  ch.  from  any  cause  other  than  the  fifteen  days'  annual  leave  with 
1085.'  ^  '      '  P^y  allowed  by  law,  the  Postmaster-General,  under  such  regu- 

lations as  he  may  prescribe,  may  authorize  the  employment  of 
a  substitute  for  such  work,  and  payment  therefor  from  the 
lapsed  salary  of  such  absent  clerk  or  letter  carrier  at  a  rate 
not  to  exceed  the  pay  of  the  grade  of  work  performed  by  such 
substitute. 

Note. — See  sec.  2884,  par.  5,  for  the  statutory  authority  for 
rate  of  pay  of  substitutes  for  carriers  after  June  30,  1907. 

Substitute  clerks.       gee.  301.  Postmasters  at  first  and  second  class  post- 

— may  be  employed  ^  ^  ^  ■^ 

for  clerks  on  leave  offices  are  authorized  to  appoint,  subiect  to  the  ap- 

or  attending  court.  ^^  . 

proval  of  the  Department,  as  many  substitute  clerks  as 
may  be  necessary.  At  post-offices  where  city  free  de- 
livery has  been  established  postmasters  will  select 
substitute  clerks  from  the  eligible  register  in  the  same 
manner  as  for  ai^pointment  to  regular  clerkships  and 
will  promote  them  to  vacancies  in  the  clerical  force  in 
order  of  seniorit3^  Whenever  a  substitute  is  promoted 
to  a  clerkship  another  substitute  will  be  appointed  to 
fill  the  vacancy,  and  all  such  changes  must  be  reported 
to  the  First  Assistant  Postmaster-General  as  soon  as 
made, 
clerks."^  substitute  o,  When  for  any  cause  a  regular  clerk  is  absent  from 
duty  without  pay,  jDOstmasters  are  authorized  to  em- 
ploy a  substitute  clerk  at  the  rate  of  $800  per  annum, 
but  in  no  case  at  a  higlier  rate  than  the  salary  of  the 
absent  clerk.  In  all  cases  where  the  regular  clerk  is 
absent  with  pay,  substitutes  will  be  paid  from  the 
appropriation  for  substitutes  or  for  temporary  clerk 
hire,  and  authority  for  their  employment  and  payment 
must  be  obtained  in  advance  from  the  First  Assistant 
Postmaster-General,  except  as  provided  for  in  para- 
graph 3  of  this  section. 

Note. — See  sec.  288^.  par.  5,  for  statutory  authority  for  rate 
of  pay  after  June  30,  1907. 
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3.  Whenever  clerks  are  subpoenaed  as  witnesses  for  ip,n^|?ary™*^°ciei-k8 
the  Government  in  United  States  courts,  postmasters  J^'J^j^ni^^abscnce^^aa 
at  first  and  second  class  post-offices  are  authorized  to  '»'^'  clerks. 
emj)loy  temporary  clerks  at  the  rate  of  $G00  per  annum 
to  serve  during  the  time  the  regular  clerks  are  absent 
attending  court.     A  full  report  of  such  employment 
shall    be    made    to    the   First   Assistant   Postmaster- 
General  for  his  approval. 

Sec.  306. 

2.  The  time  recorder  must  be  used  by  the  superin-     Time  recorders. 
tendents,  clerks,  carriers,  and  all  other  employees  in  -^^  employees  to 
reporting  for  duty,  on  leaving  for  or  returning  from 
trips  or  meals,  and  at  the  close  of  the  day's  work. 
This  record  must  be  taken  at  least  once  daily,  the  fi^om.°^      ^      '™^ 
aggregate  time  (total  number  of  working  hours  and 
minutes  served  by  each  employee)   entered  in  a  time 
book,  and  the  tapes  with  the  original  record  securely 
pasted  in  a  time  book  furnished  by  the  Fourth  As- 
sistant   Postmaster-General,     Division     of     Supplies. 
The  failure  of  an  employee  to  register  will  be  treated  pio^j-ees^To  register' 
as  a  violation  of  the  regulations,  and  must  be  reported 
to  the  Department  by  the  postmaster  for  action. 

See  sec.  748  as  to  use  of  time  recorders  by  letter  carriers. 

TV. — Clerical  Assistance  at  Offices  of  the  Third 
AND  Fourth  Classes. 

Sec.  308.  Allowances       for 

clerk   hire   at   dis- 

2.  No  allowance  in  excess  of  two  hundred  dollars  shall  be  tributing    offices    of 
made  where  the  salary  of  the  postmaster  is  one  thousand  dol-  classes. 

lars,  one  thousand  one  hundred  dollars,  and  one  thousand  two      Limitation       oa 

hundred  dollars ;  nor  in  excess  of  three  hundred  dollars  where  ^^?,nf  °?^"  .,  oo    i, 

1904.  April  28,  ch, 
the  salary  of  the  postmaster  is  one  thousand  three  hundred  1759,  33   Stat.   L., 

dollars,  one  thousand  four  hundred  dollars,  and  one  thousand  '^^"^" 
five  hundred  dollars ;  nor  in  excess  of  four  hundred  dollars 
where  the  salary  of  the  postmaster  is  one  thousand  six  hun- 
dred dollars,  one  thousand  seven  hundred  dollars,  one  thousand 
eight  hundred  dollars,  and  one  thousand  nine  hundred  dollars. 

Note.— The  act  of  March  2,  1907  (Public,  No.  172),  making 
appropriations  for  the  service  of  the  Post-Office  Department, 
provides  for  allowance  not  in  excess  of  $500  from  Julv  1, 
1907,  where  the  salary  of  the  postmaster  is  $1,800  or  $1,900. 

3.  Applications  for  allowances  for  clerical  assistance  —applications  for, 

^  ^   .  _  what  to  contain. 

at  separating  offices  of  the  third  and  fourth  classes  must 
be  made  to  the  First  Assistant  Postmaster-General, 
Division  of  Salaries  and  Allowances,  stating  the 
amount  of  mail  handled  for  other  offices  and  the  rea- 

7704—07—4 
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sons  why  help  is  necessary  in  order  to  properly  attend 

to  such  distribution. 
tbu-d^*an'd  ^fourth      "^-  P^st-officcs  of  the  third  and  fourth  classes  located 
classes   located   at  ^t  the  intersection  of  mail  routes  may  be  allowed  clerk 

intersection  of  mail      _  -^ 

'routes.  ii^Ye  out  of  the  appropriation  for  separating  mails, 

upon  the  application  of  the  postmaster.  Such  allow- 
ances shall  be  based  upon  the  average  amount  of  ordi- 
nary mail  in  transit  daily,  and  the  average  number  of 
registry  pieces  in  transit  monthly,  one  registry  transit 
being  regarded  as  equivalent  to  thirty  pieces  of  ordi- 
nary mail. 

Allowances    for        gec.   309. 
c  1 1-  r  i  c  a  1    assistance 

where  unusual  busi-      2.  Applications  for  allowances  for  clerk  hire  on  ac- 

ness  accrues.  ^  ^ 

—applications  for,  couut  of  uuiLsual  busiuess  accruiug  at  third  and  fourth 
^  a  0%^  .  class  post-offices  shall  be  made  to  the  First  Assistant 
Postmaster-General,  Division  of  Salaries  and  Allow- 
ances, and  will  be  granted  when  it  is  shown  that  the 
salary  of  the  office  (or  the  commissions  on  cancella- 
tions) is  not  sufficient  compensation  for  the  v/ork  per- 
formed, and  where,  by  reason  of  the  unusual  business, 
clerical  assistance  is  employed  that  would  not  be  neces- 
sary under  usual  conditions. 
Scale  of  allow-  Scc.  309^.  The  following  scale  is  hereby  adopted 
as  a  guide  in  making  allowances  for  separating  mails, 
and  the  allowance  in  no  case  shall  exceed  the  maximum 
amount  fixed  under  the  scale,  and  shall  be  graded  ac- 
cording to  the  condition  of  the  appropriations  for 
separating  mails  and  for  clerk  hire  for  third-class 
post-offices : 

IVhere  the  average  number  of  pieces  of  mail  sepa- 
rated daily  amounts  to  34  and  is  not  in  excess  of  66 
pieces,  the  annual  allowance  shall  not  exceed  $36.  For 
each  increase  of  33  pieces  m  the  average  number  sepa- 
rated daily,  not  to  exceed  $12  additional  may  be 
allowed  annually  until  the  average  number  of  pieces 
separated  daily  amounts  to  600  pieces.  For  each  in- 
crease of  50  pieces  in  the  average  number  separated 
daily  above  601,  $12  additional  may  be  allowed  annu- 
ally, as  follows: 

From    34  to    66  pieces $36  per  aiinuiu. 

From    67  to  100  pieces 48  per  annum. 

From  101  to  133  pieces 60  per  annum- 

From  134  to  166  pieces 72  per  annum. 


ances 
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From  1G7  to  2(!(>  piet-os .'i?84  per  iimuuii. 

From  201  to  233  pieces 9G  per  luiiimu. 

From  234  to  2('t(>  pieces 108  per  nnnum. 

From  2G7  to  300  pieces 120  per  aimum. 

From  301  to  333  pieces 132  per  annum. 

From  331  to  3G(J  pieces 144  per  annum. 

From  3G7  to  400  pieces 15G  per  annum. 

From  401  to  433  pieces 1G8  per  annum. 

From  434  to  4GG  pieces 180  per  annum. 

From  467  to  500  pieces 192  per  annum. 

From  501  to  533  pieces 204  per  annum. 

From  534  to  5GG  pieces 21G  per  annum. 

From  5G7  to  600  pieces 228  per  annum. 

From  GOl  to  650  pieces 240  per  annum. 

From  651  to  700  pieces 252  per  annum. 

Y. — Bo>fDs  or  Clerks  in  Post-Ofiices. 

Sec.  312.  Bonds  of  clerks  in 

post-offlces. 
Note. — See  par,  2,  sec.  243,  as  to  release  from  suretyship  and 
approval  of  new  bond. 


CHAPTER  5. 

ALLOWANCES  AND  SUPPLIES  EOE  POST-OFFICES.     • 

I. — Allowances  for  Eent.  Light,  and  Fuel. 

Sec.  317.  Expenditures   for 

rent,  light,  and  fuel 

Additional  ISote. — The  act  of  March  2,   1907    (Public.   No.  at  first,  second,  and 
172),  malving  appropriations  for  tlie  service  of  the  Post-Office  ••'i'd-class  offtces. 
Department  (effective  Jul}-  1,  1907),  provides  that  there  shall 
not  be  allowed,  for  use  iu  any  third-class  post-ofRce.  for  rent  a 
sum  iu  excess  of  $480,  nor  more  than  $80  for  fuel  and  light  in 
any  one  year. 

IV. — Stationery  and  General  Supplies. 

Sec.  o4iO.  Supplies  furnished. 

2.  Postmasters  at  offices  the  o;ross  receipts  of  which      wrapping  twine. 
exceed  $1(K)  per  annum  may  be  supplied  with  wrap- 
ping twine  if  the  necessity  therefor  be  shown. 

Sec.  325^.  Postmasters  ^shall  not  permit  any  person  iea^v'n|''''deT!cef"' "on 
to  leave  or  install  in  post-offices  or  upon  post-office  p'"*'*"'*'*'^- 
premises,  for  test,  approval,  or  otherwise,  any  machine, 
iiiA-ention,  or  device,  on  any  pretext  whatever,  without 
first  obtaining  specific  written  authority  from  the  De- 
partment. 
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CHAPTER  6. 

POSTAGE  STAMPS,  STAMPED  ENVELOPES,  AND 
POSTAL  CARDS. 

I. — Sale  of  Stamps,  Envelopes,  etc. 
Redomption  of  nn-      Scc.  330.  Postiiiasters  at  all  post-offices  shall  redeem, 

canceled  and  unserv-  .  , 

iceabie  postal  cards.  Ill  postage  stamps  OP  otlicp  staiiipcd  papep  onl}',  and 
from  the  original  pupchasers,  uncanceled  and  unserv- 
iceable postal  capds  at  75  pep  cent  of  their  face  value. 
Papts  OP  pieces  of  capds  Avill  not  be  redeemed ;  nop  will 
capds  which  have  been  tpeated  by  bponzing,  enameling, 
OP  othep  ppocess  of  coating  be  pedeemed  undep  the  ppo- 
visions  of  this  opdep.  They  shall  not  pedeem  op  ex- 
change postage  stamps  nop  stamped  envelopes,  except 
as  ppovided  in  section  339  and  the  circulaps  of  instpuc- 
tion. 

IV.— Redemption  or  Stamped  Envelopes. 

Redemption  of      Scc.   339.  Postmastcps   may   pedeem   United   States 

stamped  envelopes.  tit  i     • 

stamped  envelopes  and  newsj^apep  wpappeps  at  their 
face  value,  eithep  in  postage  stamps,  stamped  envel- 
opes, OP  postal  capds,  when  they  ape  j^pesented  in  a  sub- 
stantially Avliole  condition  and  have  not  been  used  in 
the  mails:  Provided,  That  stamped  envelopes  heaping 
a  ppinted  petupii  capd  may  be  pedeemed  only  fpom  the 
opiginal  pupchasep  thepeof.  Stamped  envelopes  and 
newspapep  wpappeps  which  heap  no  ppinting  indicat- 
ing the  opiginal  purchasep  may  be  pedeemed  when 
ppeseiited  by  any  pesponsible  pepson.  In  case  of  doubt, 
OP  whepe  lapge  quantities  ape  ppesented  fop  pedemption, 
especially  in  the  case  of  office  pequest  stamped  envel- 
opes heaping  the  blank  petupii  capd  of  some  othep  post- 
office,  the  mattep  should  be  pefepped  with  a  statement  of 
all  the  facts  to  the  Thipd  Assistant  Postmastep-Genepal, 
Division  of  Redemption,  and  instpuctions  awaited. 
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CIIAPTETl  7. 

lETTER  BOXES,  CALL  AND  LOCK  BOXES,  AND  KEY 
DEPOSITS. 


II. — Call  and  Lock  Boxes. 

Sec.  347.  The  following  schedule,  based  upon  the  kind 
and  capacity  of  boxes  and  the  gross  receipts  at  post- 
offices,  has  been  adopted  and  will  be  strictly  adhered  to 
by  the  Department  in  the  establishment  of  all  box-rent 
rates : 


Box-rent  rates. 


Gross  receipts  of  post-office. 


Less  than  $500 

$500  and  less  than  $1,900 

SLWO  and  less  than  S5,000 

£5,000  and  less  than  f  10,000 

5510,000  and  less  than  840,000 

S-10,000  and  less  than  SIOO.OOO 

S?100,000  and  less  than  S300,000 

8300,000  and  less  than  gl,000,000. . . 
81.000,000  and  less  than  S^=i,000,000. 
S5,000,000  and  less  than  §15,000,000 
315,000,000  and  upward 


Rate  per  quarter. 


— schedule  of. 


fO.lO 

.15 

.20 

.25 

.35 

.45 

.60 

.75 

1.00 

1.50 

2.00 


*0.15 

.20 

.25 

.35 

.45 

.60 

.75 

1.00 

1.50 

2.  00 

3.00 


■o 

a 

■a 

3 

o 

-a 

f? 

1 

,2 

o 

H 

M 

.Q 

XI 

M 

.y 

o 

o 

o 

o 

1^ 

1-1 

O  u 


.25 

.35 

.45 

.60 

.75 

1.00 

1.50 

2.00 

3.00 

4.00 


$0.25 

$0.36 

.35 

.46 

.45 

.60 

.60 

.75 

.75 

1.00 

1.00 

1.50 

1.50 

2.00 

2.00 

3.00 

3.00 

4.00 

4.00 

6.00 

5.00 

6.00 

»0.46 
.60 
.75 
1.00 
1.50 
2.00 
3.00 
4.00 
5.00 
0. 00 
7.00 


"  Less  than  200  cubic  inches  in  capacity. 

''  Capacity   200   cubic   inches   and   upward. 

'■  Capacity  200  cubic  inches  and  less  than  -jOO  cubic  inches. 

<*  Capacity  500  cubic  inches  and  less  than  900  cubic  inches. 

*  Capacity  900  cubic  inches  and  upward. 

Sec.  348.  Bent  of  boxes. 

2.  Box  rents  must  be  collected  at  the  beginning  of —to    be    collected 

,  .  fl         ji  ,  ■  ,  ,      ,  ,  for  the  entire  quar- 

each  quarter  tor  the  entire  quarter,  but  no  longer,  ter. 
Ten  daj'^s  before  the  last  day  of  each  quarter  postmas- 
ters are  required  to  place  a  bill  (on  Form  1538  or 
1538^)  bearing  the  date  of  the  last  day  of  the  quarter 
in  each  rented  box.  If  a  box  holder  fails  to  renew  his 
right  to  his  box  on  or  before  the  last  day  of  a  quarter 
the  box  shall  then  be  closed  and  offered  for  rent,  and 
the  mail  will  be  placed  in  the  general  deliver}^ 

Sec.  349.  Postmasters  at  all  offices,  even  where  the     imonnt  of  re- 

,  .  •(••1111  celpts    from    box 

box  equipment  is  lurnished  bv  them,  must  account  to  rents. 

the  Auditor  for  the  Post-Office  Department  at  the  end  ^i^°omcet^''"^  *"* 

of  each  quarter  for  the  box  rents  collected  for  boxes 
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assigned  for  that  quarter,  as  part  of  the  receipts  of 
the  office  (see  sec.  257),  and  in  case  of  retirement  from 
office  during  a  quarter  the  exact  amount  of  box  rents 
collected  only  will  be  reported.  A^liere  different  post- 
Division  of  box  masters  serve  in  the  same  quarter,  the  division  of  the 

rents.  '■  ^ 

box  rents,  which  are  a  part  of  the  compensation  of 
the  office,  between  them  will  be  adjusted  by  the  Audi- 
tor, and  proper  credits  autliorized.      (See  sec.  258.) 

III. — Key  Deposits. 

Eulcs  as  to  key  de-        ScC.  354. 
posits. 

Payments    from      2.  No  postmaster  will  be  permitted  to  expend  from 

kGv  (icposits.  X  i. 

the  key  funds  of  any  post-office  any  amount  in  pay- 
ment of  bills  demanded  for  keys,  unless  such  bills  con- 
tain an  itemized  statement  showing  the  number  and 
kind  of  keys  for  which  payment  is  demanded. 


CHAPTER  8. 

CARE  OF  PUBLIC   FUNDS   AND  PROPERTY— DEPOS- 
ITS OF  SURPLUS  FUNDS. 

I. — Care  of  Public  Funds  and  Property. 

twi^Ie.^***  ^^^^^  ""*  ^^^'  ^^'^'  Postmasters  must  carefully  preserve  all 
waste  paper  which  included  dead  and  unclaimed  do- 
mestic printed  matter  (sec.  674),  facing  slips  that 
have  been  used  (sec.  609),  and  all  other  useless  paper 

—what      included  and  all  wastc  twinc,  including  remnants  of  twine  unfit 

in.  . 

—sale  of.  for  use  (sec.  551).    As  much  as  possible  should  be  real- 

ized from  this  waste  matter,  and  when  practicable  it 
should  be  sold  before  the  expiration  of  the  quarter 
and  the  proceeds  accounted  for  as  postal  funds.  (See 
sees.  114  and  374  to  376.)  Sales  should  be  made  in  the 
neighborhood  of  the  post-office,  if  possible.  Wastes 
paper  and  twine  can  not  be  sent  free  in  the  mails  to  a 
purchaser,  and  mail  bags  must  not  be  used  to  store  or 
carry  it  awaj^ 

Disposition      of      2.  The  Postmaster-General  Is  hereby  nuthorized  to  sell  as 

post-offices^^*^"^^     ^  waste  paper  or  otherwise  dispose  of  the  files  of  papers  which 

1906,  May  11,  ch.  have  accumulated  or  may  hereafter  accumulate  iu  ix>st-offices, 

^86. '  '      '  that  are  not  needed   iu   the   transaction  of  current  business 

and  have  no  permanent  value  or  historic  interest,  and  pa.v  the 

proceeds  of  said  sales  into  the  Treasury  as  postal  revenues. 
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a.  Whenever  there  shall  be  in  any  post-office  an  ac-  ,,„V.X{!on  of  flies! 
cumulation  of  files  of  papers  such  as  arc  described  in 
the  next  preceding  paragraph,  the  postmaster  shall 
report  the  facts  to  the  Department  for  instructions. 

h.  Such  report  shall  give  a  general  description  of  — ^i^aii  show  what. 
each  class  of  files  referred  to,  in  order  that  their  char- 
acter may  be  identified,  and  state  their  approximate 
age.  It  shall  be  accompanied  by  a  specimen  or  sample  ~u^f,e'"''.'J"^°'^  ^^ 
of  each  kind  of  file  included  in  the  report.  When  the 
files  are  in  book  form,  a  leaf  taken  from  each  book 
will  be  considered  such  specimen  or  sample.  A  sepa- 
rate report  should  be  made  for  and  addressed  to  the 
office  of  the  Department  to  the  business  of  which  the 
files  relate. 

c.  The  report  shall  be  considered  in  the  Department,  posfma'sters"^^     ^^ 
and  if  it  shall  be  determined  that  the  files  of  papers 

described  are  not  needed  or  useful  in  the  transaction  of 
the  current  business  and  have  no  permanent  value  or 
historic  interest,  the  postmaster  shall  be  instructed  to 
dispose  of  such  files  in  the  manner  hereinafter  stated. 

d.  Upon  receipt  of  instructions  from  the  Depart- ^disposition     of 

■■■     .  ^  ^  flies     by     postmas- 

ment  to  dispose  of  such  files  the  postmaster  shall  make  ters. 
publication  of  notice  inviting  proposals  for  the  pur- 
chase of  such  files  by  posting  a  notice  in  the  post-office, 
or  by  advertising  in  a  newspaper,  if  so  authorized  by 
the  Department,  and  shall  thereupon  dispose  of  the 
files  \\\)o\\  the  best  obtainable  terms  so  secured  and  ac- 
count for  the  proceeds  so  received  in  accordance  with 
regulations,  and  report  the  facts  to  the  Department. 
If  no  proposal  can  be  secured  for  such  files,  they  shall 
be  destroyed  without  expense  to  the  Department. 
Copy  of  such  notice  or  advertisement  shall  be  sent  to 
any  historical  society  or  institution  of  learning  Avithin 
the  State  in  Avhich  the  post-office  is  located  which,  in 
tlie  judgment  of  the  postmaster,  may  be  interested  in 
the  preservation  of  such  documents. 

3.  In  case  the  instructions  to  the  postmaster  so  di-  — siiaii    not    take 

.  p  place    until    exami- 

rect,  such  sale  or  destruction  of  files  shall  not  take  nation  by  post-office 

'  M      c  •  inspector,  when. 

place  until  after  the  files  which  have  been  described  by 
the  postmaster  have  been  examined  by  a  post-office  in- 
spector and  found  to  correspond  with  the  specimens  or 
samples  submitted  to  the  Department. 

4.  In  all  cases  the  postmaster  shall  inform  the  in-     Postmaster  sbaii 
spector  in  charge  of  the  district  in  which  the  post-office  charge. 
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is  situated  of  the  authority  given  to  dispose  of  the  files, 
in  order  that  files,  if  an}^,  bearing  upon  matters  under 
investigation  may  be  withheld  from  the  effect  of  the 
order  as  long  as  may  be  necessary. 

Files  to  be  re-  5.  When  there  has  arisen  ruj  action  at  law  or  equity 
tion  in  court.  either  by  or  against  the  United  States  involving  the 

postal  service,  or  any  prosecution  under  the  laws  of  the 
United  States,  the  postmaster  shall  retain  all  files 
relating  to  the  cause  of  action  until  otherwise  in- 
structed by  the  Department. 

Files   to  be  re-      6.  Xo  files  shall  be  disiDOsed  of  in  accordance  with 

tamed,   how   long.  .    .  -i     i  i     n  i  •        i   • 

these  provisions  until  they  shall  have  been  retained  in 
the  post-office  for  the  length  of  time  specified  in  j^ara- 
graph  9,  or  in  orders  of  instructions  published  in  the 
Official  Postal  Guide  and  monthly  supplements 
thereto. 
Disposition     of      7,  Memoranda  of  the  transaction  of  business  may  be 

memoranda.  _  -^     ^ 

disposed  of  by  postmasters  after  retention  for  the  peri- 
ods specified  in  the  order  of  instructions  above  re- 
ferred to,  without  the  formality  of  a  report  to  the  De- 
partment and  instructions  thereon  as  provided  for 
the  disposition  of  files. 
Files  and  mem-      g    Files  and  memoranda  in  division  headquarters  of 

oranda    of    railway  _  _  . 

mail  service.  f\^Q  railway  mail  service  shall  be  subject  to  the  pro- 

visions of  this  regulation,  and  division  superintendents 
of  the  railway  mail  service  shall  make  the  necessary 
reports  as  to  files  and  receive  instructions  thereon. 
"^Mien  the  disposition  of  files  is  anthorized,  or  memo- 
randa are  to  be  disposed  of,  the  division  superintend- 
ent shall  turn  them  over  to  the  postmaster  for  sale  or 
other  disposition,  as  herein  provided. 

FILES. 

tainedf    *^     ^  ^^       9.  The  followiiig-described  files  shall  be  retained  in 

'  post-offices  and  in  headquarters  railway  mail  service 

for   the   periods   herein   named   before   they   may   be 

reported  to  the  Department  for  instructions  as  to  dis- 

l^osition. 

—specifications    as  CITY  DELIVERY  SERVICE, 

to      character      of 
files    and    time    of 

Carriers'  daily  trip  reports ;  records  of  carriers'  time 
tape — six  years. 
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TRANSPOK'PATION   OF  31  AILS. 

(a)   Star  routes. 

Monthly  registers  of  arrivals  and  departures  of  mail 
on  star  routes  kept  at  terminal  offices;  monthly  regis- 
ter, intermediate  office;  monthly  register  (steamboat)  — 
two  years. 

Notice  to  postmaster  at  special  office  of  supply  of 
such  office  b}^  regular  route;  notice  to  postmaster  of 
change  of  base  of  special  supply — one  year. 

Notice  to  postmaster  at  base  of  supply  of  the  estab- 
lishment of  special  service — one  year  after  discontinu- 
ance of  special  service. 

Notice  to  postmaster  of  order  changing  schedule; 
notice  to  postmaster  of  establishment  of  new  post- 
office  on  route ;  notice  to  postmaster  of  discontinuance 
of  mail  route;  notice  to  postmaster  of  instructions  to 
contractor  to  supply  office  at  new  sit€ ;  notice  to  post- 
master of  change  of  service;  notice  to  postmaster  of 
change  of  service  and  change  of  schedule;  notice  to 
postmaster  of  award  of  contract ;  instructions  to  post- 
master accompanying  notice  of  award  of  contract ;  all 
pamphlet  advertisemeiits  inviting  proposals  for  serv- 
ice, and  accompanying  circulars,  and  all  circular  ad- 
vertisements inviting  proposals  for  service — one  year 
from  end  of  contract  term. 

{h)   Railroad  service. 

Notice  to  postmaster  of  establishment  ,of  service; 
notice  to  postmaster  of  post-office  embraced  on  route; 
notice  to  postmaster  of  omission  of  post-office  from 
route ;  notice  to  railway  mail  serA'ice  of  order  estab- 
lishing or  changing  service  on  railroad  route — during 
term  of  service.  • 

Quarterly  report  of  service ;  correspondence  with 
postnraster  relative  to  exchange  of  mails  by  post- 
master; notice  to  postmaster  of  authority  to  pay  for 
service  in  connection  with  weighing  of  the  mails; 
notice  to  postmaster  of  authority  to  Auditor  to  credit 
for  payment  for  service  in  connection  with  weighing 
of  mails;  letter  correspondence  with  postmaster  re- 
specting payment  (excepting  authority  to  pay,  which 
should  be  retained  until  otherwise  directed)  and  credit 
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for   same    for   freight    and   cartage   on   postal   cards, 
stamped  envelopes,  and  mail  equipment — two  years. 

(c)   Regulation  screen-ivagon  service. 

Eeqiiest  from  Department  for  information  on  which 
to  prepare  advertisement ;  notice  to  postmaster  direct- 
ing attention  to  "•  Instructions  to  bidders,"  etc.,  as  to 
equipment,  requirements,  etc. ;  notice  to  postmaster  of 
award  of  service ;  monthly  report — four  years. 

{d)   Electric  and  cable  car  service. 

Kotice  to  postmaster  of  establishment  of  service: 
notice  to  railway  mail  service  of  establishment  of 
postal-car  or  closed-pouch  service:  monthly  report — 
during  term  of  contract. 

{e)   M ail-messenger  service. 

Directions  to  postmaster  to  advertise  for  mail- 
messenger  service ;  notice  to  postmaster  of  designation 
of  messenger;  notice  to  postmaster  that  no  payment 
can  be  made  for  messenger  service  because  service  was 
performed  by  other  than  mail  messenger ;  instructions 
to  postmaster  to  secure  exchange  of  mails  without 
expense  to  the  Department ;  notice  to  postmaster  of 
maximum  rate  that  can  be  allowed  for  messenger 
service;  notice  to  postmaster  that  messenger  service 
can  not  be  considered  until  authority  for  change  of 
site  of  office  has  been  secured ;  circulars  referring  post- 
master to  sections  1223,  1224,  1225,  and  1226,  Postal 
Laws  and  Regulations;  monthly  report;  notice  to 
postmaster  of  authority  to  employ  temporary  service — 
two  years. 

•  MAIL  EQUIPMENT. 

Instructions  relative  to  mail  locks  and  keys;  direc- 
tions for  operating  through  registered  mail  locks  and 
keys ;  general  instructions  with  reference  to  mail  bags — 
permanently  or  until  otherwise  directed. 

rOKEIGN  MAILS. 

Statements  of  weights  of  mails  disi^atched  to  for- 
eign countries — one  year. 
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KAILWAV  MAIL  SBUVICE. 

Records  of  registered  matter  handled  by  railway 
j)Ostal  clerks:  reo^istry  receipt  cards — five  years. 

Applications  for  leaves  of  absence;  monthly  re- 
ports— two  years. 

Inspection  of  post-oifices  by  post-office  inspectors — ■ 
one  year. 

RRGISTRY  SYSTEM. 

Registry  records,  such  as  the  stubs  or  counterparts  of 
the  registration  receipts  given  to  senders,  and  the  book 
and  card  receipts  taken  from  the  addresses — six  years. 
All  other  registry  records,  three  years. 

MONEY-ORDER    SYSTEM. 

Cash  journals  and  cash  blotters;  letters  of  credit 
account  books;  lists  of  international  orders  certified 
from  foreign  countries;  money-order  cashbooks;  press 
copy  books  of  letters  sent ;  press  copies  of  lists  of  inter- 
national orders  certified  to  foreign  countries;  press 
copies  of  weekly  statements  (where  filing  system  has 
been  adopted)  ;  registers  of  advices  received;  registers 
of  orders  issued— permanently  or  imtil  otherwise 
directed. 

Advices  of  international  orders  payable  abroad; 
advices  of  paid  orders  (domestic  and  international)  ; 
applications  for  money  orders  (domestic  and  interna- 
tional) ;  card  orders  issued  in  Germany — four  ^'ears. 

Certificates  of  deposit  on  money-order  accounts:  re- 
mittance letters  received  from  other  postmasters- — one 
year. 

Clearing-house  slips:  daily  reports  of  stations;  re- 
tained copies  of  remittance  letters  sent  from  office — 
three  months. 

MEMORANDA. 

The  following-described  memoranda  of  the  transac-     Memoranda  to  be 

„  .  .  .  retained. 

_tion  of  business,  retained  in  post-offices  and  in  head- 
quarters railway  mail  service,  may  be  disposed  of 
v^ithout  the  formality  of  a  report  and  instructions 
thereon,  as  in  the  case  of  files,  after  their  retention  for 
the  time  herein  named. 
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—specification      as  CITY  DELIVERY    SERVICE, 

to  character  or  files 
and  time  of  reten- 
tion. 

Carriers'  route  directory — five  j^ears  after  last  entry. 
Special-delivery  records — three  years. 
Record  of  letters  returned  by  carriers — two  years 
after  last  entry. 

Carriers'  change-of-address  cards — one  year. 

RAILWAY  ]MAIL  SERVICE. 

Trip  reports;  transfer  clerks'  reports — five  years. 

Records  of  arrivals  and  departures  of  clerks — three 
years. 

Receipts  for  photographic  commissions;  records  of 
iinworked  mail ;  pouch  records ;  dail}^  rej)orts  of  chief 
clerks ;  mail  shortage  notices — two  years. 

Reports  of  substitutes  employed — one  year. 

REGISTRY    SYSTEM. 

Used  registered-package  envelopes  and  used  package 
jackets,  when  they  are  known  to  be  empty;  wrappers 
Avith  registered-package  envelopes  pasted  thereon ;  and 
used  registered-package  tag  envelopes — one  year. 

riNANCE. 

Postal  funds  remittance  letters  received  from  other 
postmasters — four  years. 

CLASSIFICATION SECOND-CLASS  MATTER. 

Newspaper  and  periodical  stub  books;  books  of 
stubs  of  receipts  of  money  paid  on  account  of  third 
and  fourth  class  matter  mailed  Avithout  postage  stamps 
affixed— four  years. 

RURAL-DELIVERY    SERVICE. 

Rural  carriers"'  trip  reports;  rural  carriers'  reports 
of  mail  handled — two  years. 

10.  The  time  of  retention  of  all  files  and  memoranda 
not  specified  herein  will  be  determined  by  the  Depart- 
ment on  request  of  the  postmaster. 
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IT. — TfmpoRAin'  Deposits  in  Banks. 

Sec.  359.  Any  postmaster  may,  at  his  own  risk  and  siilror'^othTbank" 
expense,  place  any  public  funds  and  property  in  his  ^';^^   postmasters 
custody  in  any  State  or  private  bank  located  in  the 
town,  city,  or  county  in  which  the  postmaster  resides, 
for  safe-keeping;  that  is  to  say,  such  funds  and  pi'op- :j;^i"g^ontioi°^*™'*^ 
erty  may  be  kejjt  in  a  receptacle  under  the  depositing 
postmaster's    exclusive    control,    and    the    receptacle 
placed  in  a  safe-deposit  vault  of  such  bank,  or  other- 
Vvise  intrusted  to  it  for  safe-keeping,  at  the  risk  and 
expense  of  tlie  depositing  postmaster.     Under  no  cir-  ^^^f  ^^  ^^  ^^^^^  ^^ 
cumstances  may  such  funds  or  property  specially  de- 
posited in  any  bank  for  safe-keeping  be  used  by  the 
bank  or  become  a  part  of  its  assets,  or  be  mingled  with 
its  regular  deposits.     Nothing  in  this  section  shall  be 
so  construed  as  to  affect  the  claim  of  any  postmaster  to 
credit  or  reimbursement  on  account  of  loss  resulting 
from  burglary,  fire,  or  other  unavoidable  casualty. 

2.  All   postmasters   are   required    to   make   regular     Regular     remit- 

■^  ,  ,  '■  .         .  °  tance     shall     be 

remittances  to  their  designated  depositaries,  as  pro-  °iade. 
vided  by  sections  302  to  370. 


CHAPTER  9. 

POSTMASTERS'    ACCOUNTS,    DISBUESEMENTS,    AND 
EETURNS. 

I. — Records  and  Accounts  at  Post-Offices. 

Sec.  372.  offlJer"'"   '*   ^"'*' 

4.  Postmasters  must  charge  themselves  in  their  quar-  chfrle'^lthemseives 
terly  accounts  with  the  difference  between  the  value  accounts  wi"h' --^ex^ 
stated  on  the  Department  invoice  of  stamped  envelopes  *^^^^ "  ^^^^^• 
and   newspaper   wrappers   and   the    amount   received 
from  their  sale.     The  difference  arises  by  the  sale  of 
envelopes  and  wrappers  singly  or  in  odd  lots.     For 
example:  If  1,000  2-cent  stamped  envelopes,  invoiced 
at  $21.20,  are  sold  for  $23,  charge  $1.80  as  "  excess." 

Sec.  375.  Postal  acponnts  of 

offices    of    first,    ■Kec- 

(11,  The  amount  collected  in  money  as  postage  on  ^j^^^^'^  *"*^   third 
identical  pieces  of  third  and  fourth  class  matter  (com-— p?^*'?^®  o^  '<^*^°- 

^  ^  tical  pieces. 
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bined)  mailed  without  postage  stamps  affixed.  (See 
sec.  483i.)  "     - 

Record  and  postal        ScC.  376. 
aecoiint    at   offices  of  n  •  » 

fourth  class.  el.  iiie  amouiit  collected  m  money  as  postasfe  on 

— postage   on    Iden-  ..  ci-i  <>  i" 

ticai  pieces.  identical  pieces  of  third  and  fourth  class  matter  (com- 

bined) mailed  without  postage  stamps  affixed.  (See 
sec.  483^.) 

II. — Disbursements  for  Expenses  of  Post-Ofi-ices. 

Pay  roll  of  clerks        ScC.  381. 
at    first    and    second  __^.  ,       ,  .  i  t  i  •        r. 

class  offices.  4.   When  a  substitute  is  employed  to  be  paid  from 

— when     substitute  -  „  iii  i 

is  paid  from  lapsed  the  lapsed  salarv  or  an  absent  clerk,  the  quarterly  pay 
roll  must  show  the  time  serA^d  and  the  amounts  re- 
ceived by  both  the  regular  clerk  and  the  substitute; 
each  must  sign  the  pay  roll,  the  substitute  immediately 
below  the  regular  clerk.  If  the  regular  clerk  is  absent 
the  entire  quarter,  that  fact  must  be  shown  and  also 
that  no  i^ayment  has  been  made  to  him. 

Salaries    of   letter       geC.  382. 
carriers. 

stiutt^e™^"*  °^  ^"'^       '^'  ^^'^^^^^  ^  substitute  is  employed  in  place  of  a  car- 
— in  place  of  car-  rier  absent  without  pay,  he  should  be  paid  at  the  rate 

ner  absent  without  . 

pay.  of  salary  of  the  absent  carrier.    The  quarterly  pay  roll 

must  show  the  time  served  and  the  amounts  received 
by  both  the  regular  carrier  and  the  substitute;  each 
must  sign  the  pay  roll,  the  substitute  immediately  be- 
low the  regular  carrier.  If  the  regular  carrier  is  absent 
the  entire  quarter,  that  fact  must  be  shown  and  also 

— in  place  of  car-  that  110  payment  has  been  made  to  him.     A  substitute 

rier  absent  with  .,  ,  „  .  ii-i 

pay.  who  serves  m  the  place  oi  a  carrier  absent  with  pay 

should  sign  the  substitute  pay  roll,  Form  No.  1501^, 
which  should  also  show  the  name  of  the  regular  car- 
rier, the  period  of  his  absence,  and  the  reason  therefor. 

Note. — See  sec.  288|,  par.  5,  for  statutoi'y  authority  for  rate 
of  pay  of  substitutes  for  carriers  after  June  30.  1907. 

III. — Disbursements  by  Postmasters  as  Disbursing 
Officers — Payment  of  Railavay  Postal  Clerks, 

etc. 

and^Herks'^^of^'^rrn!     Scc.  385.  The  Salaries  of  officers  of  the  railway  mail 
way  mall  service.      scrvice,  railway  postal   clerks,   acting  railway  postal 
clerks,  and  substitutes  will  be  paid  by  the  designated 
disbursing  postmasters  upon   authority   and   instruc- 
tions from  the  Second  Assistant  Postmaster-General. 
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10.  Postmasters  at  post-offices  where  railway  postal  ^tuS*^"^''  ^^  ^"^' 
clerks  are  jDaid  are  hereby  authorized  and  instructed 
to  pay  the  substitutes  employed  in  cases  where  railway 
postal  clerks  are  granted  leaves  of  absence  without  paj'^, 
upon  receipt  of  proper  notice  from  the  division  super- 
intendent, railway  mail  service,  that  the  substitutes 
are  entitled  to  such  compensation  for  periods  not  to 
exceed  those  for  which  the  leaves  are  granted.  The 
substitutes  so  emploj^ed  are  to  be  paid,  for  service 
actually  performed,  at  the  rate  of  $800  per  annum,  or 
at  the  same  rate  as  the  regular  clerk  if  the  pay  of  the 
latter  is  less  than  $800  per  annum. 

Sec.  388.  Acting  clerks  are  employed  temporarily  to  tutt'^cier^ks'!'"^  '"**'*'" 
meet  the  exigencies  of  the  service  or  in  place  of  clerks 
absent  with  pay,  and  no  payment  is  to  be  made  to  an     Payment  of  act- 

in"  clerks. 

acting  clerk  without  specific  authority  from  the  Second 
Assistant  Postmaster-General,  and  then  onl}^  for  such 
service  as  shall  have  been  performed,  as  shown  by  a 
monthh^  certificate  from  the  division  superintendent, 
railwaj"  mail  service,  and  in  no  case  shall  payment 
be  made  for  a  longer  period  than  that  authorized  by 
the  Second  Assistant  Postmaster-General.  The  vouch-  vouchers  for. 
ers  taken  from  such  acting  clerk  must  be  on  a  separate 
form  (Form  1563),  and  forwarded  direct  to  the 
Auditor  for  the  Post-Office  Department,  with  the  au- 
thority for  making  jDayment  noted  thereon,  in  order 
that  the  necessary  credit  may  be  given.  "\^'liere  the 
acting  clerk  is  serving  during  the  absence  of  a  regular 
clerk  with  pay,  on  account  of  injury  received  while  on 
duty,  the  voucher  should  be  taken  on  Form  1563A. 
"^^Tiere  the  acting  clerk  is  serving  during  the  absence 
of  a  regular  clerk  on  annual  leave  with  pay,  the 
voucher  should  be  taken  on  special  pay-roll  Form  Xo. 
1546V.  The  names  of  acting  clerks  should  never  be 
put  on  the  regular  pay  roll. 

2.  Substitutes  are  emploved  vice  regular  clerks  ab-   ^Payments  to  sub- 

p  -,  .  stitutes,  how  made. 

sent  from  duty  without  pay.  Pajanents  to  substitutes 
should  be  shown  on  the  regular  clerks'  pay  roll  and 
following  the  name  of  the  clerk  for  whom  the  substi- 
tute serves.  If  the  regular  clerk  is  absent  the  entire 
quarter,  that  fact  must  be  shown  and  also  that  no 
payment  has  been  made  to  him. 
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VI. — Reports  of  Stamped  Paper  Received,  Sold,  and 
ON  Hand,  and  Postage  Collected  on  Second-Class 
Matter  and  on  Matter  of  the  Third  and  Fourth 
Classes  Mailed  without  Postage  Stamps  Affixed. 

Report  of  postage      gcc.    408^^.    Postmastei's    at    whose    offices    identical 

collected   on  third  "^  , 

and  fourth  class  mat-  ])ieces  of  third  aiid  I ourth  class  matter  are  mailed 

tei    without    postage  ^    ^  ir>        ^  •  n     i    • 

stamps.  Without  postage  stamps  affixed,  as  provided  m  section 

483|,  must  promptly,  after  the  close  of  each  fiscal  year 
(June  30),  send  to  the  Third  Assistant  Postmaster- 
General  a  sworn  statement  on  Form  3606  showing  the 
names  of  all  patrons  who  have  made  use  of  the  privi- 
lege at  their  offices,  the  numbers  of  their  permits,  the 
number  of  pieces  of  each  class  of  matter  mailed  by 
each,  the  amount  of  postage  collected  in  money  thereon, 
and  the  total  amount  collected  on  each  class  during 
the  year. 


T  I  ^J^  L  E    T  H  R  E  E  . 

MAIL  MATTER. 


CHAPTER  1. 

DOMESTIC  MAIL  MATTER;    CLASSIFICATION  AND  RATES  OF 

POSTAGE. 

TI. — Matter  of  the  First  Class 

Sec.  416.  The  address  side  of  a  postal  card  issued  by     i**"***!  •'a''^''- 
the  Post-Office  Department  must  not  bear  any  writing  i^|"o°n**°^d°d%Ts's 
or  printing  other  than  the  name  and  address  of  the^'*^^^^- 
addressee  and  such  ordinary  index  mark  as  the  sender 
may  employ  to  identify  the  correspondent. 

Sec.  418.  Private  mailing  cards  ("  post  cards ")  in  jn^^   ^ea/ds    V'"o'st 
the    domestic   mails   must   conform   to   the   following  ^'""***'   ^' 
conditions : 

a.  A  "  post  card  "  must  be  an  unfolded  piece  of  card-  —size, 
board  not  exceeding  9   by   14   centimeters    (approxi- 
mately 3i%  by  5j%  inches)  nor  less  than  7  by  10  centi- 
meters (approximately  2f  by  4  inches),  as  shown  by 
the  diagram  on  the  next  page, 

7j.  It  must  in  form  and  in  the  quality  and  weight  of-^/^.J^g'bt.'^"^"*^' 
paper   be   substantially   like   the    Government    postal 
card. 

c.  It  may  be  of  any  color  not  interfering  with  a  legi-  — '^•^'o^'- 
ble  address  and  postmark. 

(I.  It  may  or  may  not,  at  the  option  of  the  sender,  — "^<^'^''i- 
bear  near  the  top  of  the  face  the  words  "  Post  Card." 

e.  The  face  of  the  card  may  be  divided  by  a  vertical  ^^'^^Issagf  e^na 
line ;  the  left  half  to  be  used  for  a  message,  etc.,  but  ^^^'■"''^• 
that  to  the  right  for  the  address  only. 

/.  Very  thin  sheets  of  paper  may  be  attached  to  the  ^TtSchll.'^^^  ^' 
card,  and  then  only  on  condition  that  they  completely 
adhere  thereto.     Such  sheets  may  bear  both  writing 
arid  printing. 
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Maximum  and  minimum  size  of  private  mailing  cards. 


— advertiseme  n  t  s      q    Advertisements  and  illustrations  mav  appear  on 

and      illustrations        "'  ^        i  i 

may  appear,  where.  i\^q  jj.^ck  of  the  Card  and  on  the  left  half  of  the  face. 

—transmissible   at      2.  Cards    withoiit    cover   conforniino-    to    the    fore- 
one   centeach,  __  ^  «^ 

wbere.  going    conditions    are    transmissible    in    the    domes- 

tic mails  (including  the  possessions  of  the  United 
States)  and  to  Cuba.  Canada.  Mexico,  the  Eepublic  of 
Panama,  and  the  United  States  postal  agency  at 
Shanghai,  China,  at  the  postage  rate  of  1  cent  each. 
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3.  "\Alioii  i)ost  cards  arc  prepared  bv  printers  and  — ^^' '^  ^  "  pi'^'par''.*^ 

i  _  ^       i  •      i  for    sale    by    print- 

stationers  for  sale,  it  is  desirable  that  they  bear  in  thesis  aud  siiitiouers. 
upper  right-hand  corner  of  the  face  an  oblong  dia- 
gram containing  the  words  "  Place  postage  stamp 
here,"  and  at  the  bottom  of  the  space  to  the  right  of 
the  vertical  dividing  line  the  Avords  "  This  space  for 
the  address." 

4.  Cards  which  do  not  conform  to  the  conditions  —rates  of  postage 

.  .on  those   which  do 

prescribed  by  these  regulations  are,  when  sent  in  the  not  conform. 
mails,  chargeable  with  postage  according  to  the  char- 
acter  of  the  message — at  the   letter   rate,   if   wholly 
or  partly  in  writing,  or  at  the  third-class  rate  if  en- 
tirely in  print. 

5.  Cards   bearing   particles    of   glass,   metal,   mica,  —ornamented  with 
sand,  tinsel,  or  other  similar  substances,  are  unmail-  ciude'd,  except. 
able,  except  when  inclosed  in  envelopes. 

Sec.    418^.  Post    cards   bearing   a    written   message     post    cards    eon- 
upon  the  left  half  of  the  front,  the  right  half  being  re-  Jou^e  "tion  *  in  fntTl 
served  for  the  address  and  postmark  and  otherwise  """""'^  """"'• 
conforming  to  the  provisions  of  the  Rome  convention, 
when  mailed  in  foreign  countries  and  fully  prepaid 
by  postage  stamps,  shall  be  delivered  to  addressees  in 
the  United  States  without  additional  charge  for  post- 
age, such  cards,  when  fully  i^repaid  by  j)Ostage  stamps 
at  the  rate  applicable  to  post  cards,  shall  be  admitted 
to  the  international  mail  of  this  country  and  treated 
as  post  cards. 

Sec.  422.  Soldiers',     sailors', 

.  .  .  aud  marines'  letters. 

2.  Letters  sent  by  soldiers,  sailors,  and  marines  m —how  marked. 
the  United  States  service,  located  in  the  United  States 
or  any  of  its  possessions,  addressed  to  places  in  the 
United  States  or  any  of  its  possessions,  when  indorsed 
"  Soldier's  letter,"  "  Sailor's  letter,"  or  "  Marine's  let- 
ter," as  the  case  may  be,  and  signed  thereunder,  either 
with  facsimile  hand  stamp  or  in  writing,  with  his 
official  designation,  by  a  field  or  staff  officer,  post  or 
detachment  commander,  to  whose  command  the  soldier 
belongs,  or  by  a  surgeon  or  chaplain  at  a  hospital 
Avhere  he  may  be;  and  in  the  navy  and  marine  service 
by  any  commissioned  officer  attached  to  the  vessel,  or 
officer  commanding  a  hospital  or  detachment  ashore, 
may  be  dispatched  to  destination  without  prepayment 
of  postage,  and  onlj^  the  single  rate  of  postage  shall  be 
collected  on  delivery. 
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Free    ponnty    mat-        ScC.  452. 
ter  and  rates  on  sec-        ,^-r»iT,'  o  ,^  ii 

oii<!-ciass  matter  at      2.  1  ublicatioiis  01  the  seconcl  class,  one  copy  to  each 

letter-carrier  offices.  .  ,  .,  .. 

—one  copy  to  ac-  actual   Subscriber  residing  in   the   county   where   the 

t  u  a  1     subscriber,  .    ^     ,     .  ,,  .  ,  ^         ii-ii 

and  be  delivered.  Same  are  printed,  in  whole  or  m  part,  and  published, 
shall  go  free  through  the  mails  and  be  delivered  free 
by  rural  carriers ;  but  the  same  shall  not  be  delivered 
from  post-offices  having  city  delivery  unless  postage 
is  paid  thereon  at  the  rate  of  1  cent  a  pound. 

X. — "Wrapping  and  Examination  or  Second  -  Class 
Matter. 

Wrapping  and  fold-        SeC.  464. 

etc.  '      G.  Individually  addressed  copies  of  a  publication  in- 

dress,  in  one  pacis-  tended  for  subscribers  at  the  same  post-office  must,  if 
there  are  more  than  five,  be  securely  wrapped  or  tied 
in  one  package  or,  if  the  quantity  warrants  it,  placed 
in  separate  sacks  and  addressed  to  such  office. 

XII. — Matter  of  the  Third  Class. 

Printed  matter.  ScC.  474. 

What  may  be  in-      4.  There  may  be  inclosed  with  third-class  matter 

closed     Witll.  *  ^  i  •  n  •  p  •! 

without  changing  the  classification  thereof  a  single 
visiting  or  business  card,  a  single  printed  order  blank, 
or  a  single  printed  combination  order  blank  and  coin 
card  with  envelope  bearing  return  address,  or  a  single 
postal  card  bearing  return  address. 

XIIL  A.— Matter  of  the  Third  and  Fourth 

Classes. 

Mailing  matter      gec.  4837,.  Uuder  such  regulations  as  the  Postmaster-Gen- 

T>ithout    stamps    af- 
fixed, eral   maj   establish  for  the  collection  of  the  lawful   revenue 

ch.'^^rfsG  ^^""'stat'  ^^^^  ^^^'  facilitating  the  handling  of  such  matter  in  the  mails,  it 

L.,  440.  shall  be  lawful  to  accept  for  transmission  in  the  mails  qnanti- 

Identical     pieces  ties  of  not  less  than  two  thousand  identical  pieces  of  third  or 

fourtii    class    mat-  fourth  class  matter  without  postage  stamps  affixed :  Provided, 

^^^'-  That  postage  shall  be  fully  prepaid  thereon,  at  the  rate  required 

by  law  for  a  single  piece  of  such  matter. 

appiT*'foi^*^authoi-  2-  Postmastcrs  at  whose  offices  patrons  desire  to 
ity  to  receive  such,  avail  tlieiiiselves  of  the  privilege  of  this  section  must 
apply  to  the  Third  Assistant  Postmaster-General  for 
authority  to  receive  such  mailings  and  instructions  as 
to  procedure.  Until  such  authority  and  instructions 
are  received  iio  postmaster  shall  receive  third  or  fourth 
class  matter  for  mailing  without  stamps  affixed. 
privuegr^'°°  ^  °  "^      '^-  r*ersons  desiring  the  privilege  of  mailing  third  or 
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fourth  class  matter  without  postage  stamps  afllxcd. 
under  the  provisions  of  this  section,  must  make  appli- 
cation therefor  to  the  postmaster,  who  will,  after  he 
has  been  properly  authorized  as  provided  in  the  fore- 
going paragi'aph,  issue  a  permit  on  Form  3G01,  Avhich 
shall  contain  the  regulations,  so  far  as  they  affect  the 
sender  of  such  matter,  and  those  regulations  must  in 
every  case  be  strictly  complied  Avitli  or  the  postmaster 
must  refuse  to  so  receive  the  matter  in  the  mails. 

•i.  In  the  upper  rio-ht-hand  corner  of  the  face  or     Pjece    to    show 

L  L  f^  on    its   face,    what. 

address  side  of  the  envelope,  wrapper,  address  label,  or 
tag  of  each  separately  addressed  piece  of  such  matter 
must  be  printed  a  statement  showing  the  amount  of 
postage  paid  on  the  piece,  the  word  "  Paid,"  and  the 
name  of  the  post-office  and  State  where  mailed,  fol- 
lowed b}"  the  permit  number,  in  the  form  and  in  the 
size  of  type  prescribed  in  the  permit  (Form  3601). 

o.  Each  mailing  must  contain  not  less  than  2,000  ^^^ach  mailing  ^to 
identical  pieces,  and  must  be  accompanied  with  a  state-  ^'^^^  -'^oo  pieces. 
ment  on  Form  3602,  signed  by  the  sender,  showing  the 
permit  number,  the  class  of  matter,  the  total  number 
of  pieces  in  a  mailing,  and  the  exact  weight  of  a  single 
piece.     Postage  on  the  entire  quantity  must  be  paid  in     Postage    to   be 
money  at  the  time  the  matter  is  presented  at  the  post-  Sfaiiing.  ^^^^^ 
office. 

6.  A  receipt  (Form  3603  for  third-class  matter,  or     Postmaster  shaii 
Form  3607  for  fourth-class  matter)  for  each  mailing  *   "    ^eceip  . 
must  be  issued  by  the  postmaster  to  the  sender.     This 

receipt  must  show  the  class  of  matter  mailed,  the  total 
number  of  pieces  in  the  mailing,  the  w^eight  of  a  single 
piece,  the  amount  of  postage  paid  on  a  single  piece,  the 
total  amount  paid,  and  the  permit  number. 

7.  At  the  close  of  each  quarter  the  postmaster  must     Quarterly    state- 
send  to  the  Auditor  for  the  Post-Offi.ce  Department, 

together  with  the  quarterly  postal  account,  a  sworn 
statement  showing  the  names  of  all  patrons  of  his 
office  vrho  have  mailed  third  or  fourth  class  matter  dur- 
ing the  quarter  under  the  provisions  of  this  section,  and 
the  total  amount  of  postage  paid  in  money  thereon  by 
each  patron  and  total  amount  collected.  This  state- 
ment must  be  on  Form  3604  (blue  paper),  if  the  post- 
office  be  of  the  first,  second,  or  third  class,  and  on 
Form  3605  (white  paper),  if  it  be  of  the  fourth  class, 
and  the  total  amount  shown  in  this  statement  nuist  be 
charged  in  the  quarterly  postal  account. 
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State  m  e  n  t    t  o      g.  Promptly  after  the  close  of  each  fiscal  year  (June 

Third     Assistant  i      .^  j  v 

Postmaster- Gen- 30)  the  postmaster  will  send  to  the  Third  Assistant 
Postmaster-General  on  Form  3G06  a  statement  which 
shall  show  the  number  of  permits  issued,  the  total  num- 
ber of  pieces  of  each  class  of  matter  mailed,  and  the 
total  amount  of  postage  collected  on  each  class. 

XIV. — Provisions  Applicable  to  the  Senteral 
Classes  of  Mail  Matter. 

Prepayment       o  f        SeC.  485. 
Ife^cond!  Thir^'^and      2.  That  third  and  fourth  class  mail  matter  shall  not  be  re- 

tourth  class  matter,  mailed  to  sender  until  the  proper  postage  has  been  fully  pre- 

Un  delivered 
mail  matter.  paid  on  the  same:    Provided,  That  in  all  cases  when  undeliv- 

ch'^^fo69  ''^32  '^Stat!  ^^'^*^  ^^^^^  matter  of  the  third  and  fourth  class  is  of  obvious 
L.,  1176,  value,  the  sender,  if  known,  shall  be  given  the  opportunity  of 

prepaying  the  return  postage  or  accepting  delivery  to  himself 
or  upon  his  order,  at  the  office  where  it  is  held,  upon  the  pay- 
ment of  one  cent  postage  for  each  card  notice  given  him,  under 
such  regulations  as  the  Postmaster-General  may  prescribe. 

See  sec.  627  as  to  the  forwarding  of  second,  third,  and  fourth 
class  matter,  and  sec.  G75  amended,  as  to  the  return  of  such 
matter  and  the  withdrawal  of  undelivered  third  and  fourth 
class  matter  at  the  office  of  address. 

Overcharges       on      Scc.  486.  Whenever  it  shall  be  shown  to  the  satisfaction  of 

'"''lOOs"    Ma  r     3,  t^^  Postmaster-Geueral  that  any  postage  is  paid  on  any  mail 

t'^'  ^\vy[^'  ^^  ^*^*'  ^^''^^ter  for  which  service  is  not  rendered,  or  is  collected  in 

excess  of  the  lawful  rate,  he  may,  in  his  discretion,  authorize 

the  postmaster  at  the  office  where  paid  to  refund  the  proper 

may  be  refunded,  amount  out   of  the   postal   receipts   in   the   possession   of   the 

postmaster. 

Application    for      2.  All  applications  for  refunds  under  the  provisions 
^*^^"°*^'  of  this  section  must  be  addressed  to  the  Third  Assist- 

ant Postmaster-General,  accompanied  with  a  full  state- 
ment of  the  facts,  and,  when  possible,  the  envelope  or 
wrapper  in  which  the  matter  was  mailed.  Postmasters 
have  no  authority  to  make  refunds  until  instructed  by 
the  Department. 
ceipt.^™^°*  ^^^  ^^  3-  Upon  receij)t  of  instructions  to  make  a  refund  a 
postmaster  will  pay  the  amount  authorized  out  of  the 
postal  receipts  in  his  possession,  and  will  require  the 
person  to  whom  the  payment  is  made  to  give  a  receipt 
therefor  in  duplicate  on  Form  3533,  which  will  accom- 
pany the  Department's  instructions.  The  "  original  " 
receipt  must  be  promptlj'  sent  to  the  Third  Assistant 
Postmaster-General ;  the  "  duplicate  "  must  be  retained 
in  the  post-office  files. 
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4.  Credit   for   the    amount   of   the   refund   will   be  ^,,^<|^^«^^;i  i  t  to  be 
claimed  by  the  postmaster  in  the  quarterly  postal  ac- 
count, on  a  blank  line  near  the  bottom  of  page  3. 

See   par.   4,    sec.    492,    as   to   procedure   in   cases    wliore  the 
addressee  objects  to  the  paj^ment  of  postage  duo. 

XV. — Weight  of  Mail  Matter. 

Sec.  488.  Mail  matter  of  the  first  class  addressed  for  ,^  Matter   to   jrhich 

limit    of    weight    i» 

delivery  in  foreign  countries  other  than  Canada,  Mex-  inapplicable 
ico,  and  Cuba  (to  which  domestic  regulations  apply), 
and  mail  matter  of  the  second  class  prepaid  at  either  ^^^f^  '^^"^  second 
the  regular  or  transient  rate  addressed  to  points  in 
the  United  States  and  in  countries  to  which  the  domes- 
tic regulations   apply,   Avill  be  accepted   for  mailing  . 
regardless  of  the  weight  thereof. 

XVII. — Matter  Liable  to  Damage  the  Mails  or 
Injure  the  Person — Preparation  and  Packing 
AVHERE  Admissible. 

Sec.  494.  Intoxicating  liquors  (ardent,  vinous,  spir- ^.^^J«"'^^^  ''f/Viie 
ituous,    or   malt),   poisons,   explosive   or   inflammable  mails- 
articles,  live  or  dead   (and  not  stuffed)   animals  and  ^^^ftVed.""*'  *"  ^^ 
reptiles  (except  as  prescribed  in  sec.  496),  guano,  or 
any  article  exhaling  a  bad  odor,  must  not  under  any 
circumstances  be  admitted  to  the  mails. 

2.  But  liquids,  not  ardent,  vinous,  spirituous,  or  malt  "^^Yted°and  hoV 
(including  samples  of  altar  or  communion  wine  used 
in  church  services),  and  not  liable  to  explosion  or 
spontaneous  combustion  or  ignition  by  shock  or  jar, 
and  not  inflammable  (such  as  kerosene  oil,  naphtha, 
benzine,  turpentine,  and  other  liquids  of  like  char- 
acter), fruits  or  vegetable  matter  liable  to  decomposi- 
tion, comb  honey,  soft  soap,  pastes  or  confections,  oint- 
ments, salves,  and  articles  of  similar  consistency,  may 
be  admitted  to  the  mails  for  transmission  in  the  domes- 
tic mails  when  inclosed  in  packages  in  conformity  with 
the  conditions  prescribed  in  section  496. 

See  sees.  529  and  539  as  to  liquids,  explosives,  etc.,  in  for- 
eign mails. 

Sec.  496.  •  Preparation     for 

mailing     of     articles 

7.  Queen  bees  and  their  attendant  bees,  the    Aiistra-  otherwise   iiabie   to 

damage  mails,  etc. 

lian  ladv  bird,"  and  other  live  insects  when  addressed  to     Queen   bees,   in- 

,       ^  „   ,        .       ,  __-r     ,  .  T-,   r^  1  sects,    to   Secretary 

the  Secretary  or  Agriculture  at  n  ashmgton,  D.  C.,  and  of  Agriculture. 
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to  directors  of  agricultural  experiment  colleges,  and 
—dried    insects  dried  iusects  and  dried  reptiles  may   be  sent  in  the 

and    dried   reptiles.  -i         i  ,  ,  i        •,     *         ,•       n      • 

mails  when  so  put  up  as  to  render  it  practically  impos- 
sible that  the  package  shall  be  broken  in  transit,  or 
that  persons  handling  the  same  be  injured,  or  the  mail 
bags  or  their  contents  soiled,  (See  paragraph  1  of 
this  section.) 

Revolvers.  9.  Pistols  or  revolvers  may  be  sent  in  the  mails,  but 

the  i)0stmaster  at  the  mailing  office  shall  carefully 
examine  such  packages,  and  shall  receive  them  only 
when  sure  they  are  harmless. 

Proprietary  ar-      12.  Proprietary     articles    of    merchandise    not    in 

tides    of    merchan-  ^  '-iii/  i<-\ 

dise.  themselves  unmailable  ( see  sees.  480  and  4:di),  such  as 

fancy  soaps,  tobacco,  pills,  tablets,  or  other  prepara- 
tions such  as  are  used  by  the  medical  and  pharmaceu- 
tical professions,  put  up  in  fixed  quantities  by  the 
manufacturer,  for  sale  by  himself  and  others,  which 
ma}'^  be  sealed  in  such  manner  as  to  properly'  protect 
the  articles  but  to  allow  examination  of  such  package 
in  its  simplest  mercantile  form,  will  be  accepted  for 
mailing:  Provided,  That  poisonous  articles,  or  articles 
containing  poison,  and  not  unmailable  (see  sees.  480 
and  497),  shall  be  accepted  for  mailing  only  wlien  the 
package  bears  the  label  or  superscription  of  the  manu- 
facturer of  or  dealer  in  the  article  mailed. 

XIX. — Losses  of  and  Damage  to  Mail  Matter — 
Complaints. 

Losses       of       mail        SeC.  505. 
matter,  or  complaints 

relative  thereto.  4.  Postiiiasters    will    refrain    from    addressing   in- 

ing  losses   in^'the  quirics  to  postmastcrs  or  postal  officials  in  the  Philip- 
1  ippines.  pines  regarding  the  alleged  loss,  rifling,  damage,  de- 

lay, wrong  delivery,  or  improper  treatment  by  postal 
employees  of  any  article  of  mail  matter,  registered  or 
ordinary.  This  shall  include  all  cases  in  which  it  is 
necessary  to  trace  such  mail  matter  to  determine 
whether  the  same  has  been  delivered  or  not.  The  nec- 
essary inquiries  on  these  subjects  Avill  be  made  by  the 
office  of  the  chief  inspector,  and  postmasters  will 
report  to  that  office  inquiries  or  complaints  of  this 
character  on  Form  1510. 
Direct  settlements  Scc.  505|.  Postmastcrs  aiid  otlicr  postal  emploj^ees 
arc  forbidden  to  make  settlements  directly  with  losers 
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Oil  account  of  the  lost^,  (lepredation,  delay,  wrong  de- 
livery, or  other  mistreatment  of  mail  matter,  either 
before  report  is  made  to  the  chief  inspector  in  ac- 
cordance ATith  section  y05,  or  after  such  rei:)ort  and 
pending  the  determination  by  the  chief  inspector  of 
the  responsibility  for  such  loss  or  irregularity. 

2.  Concealment  of  a   depredation  upon  or  loss  of  ,^g^o°^f^^[™^°^g,?j^ 
mail  matter,  or  any  attempt  to  make  a  direct  settle- 'i"®"'^y- 
ment  Avith  the  loser  foi"  tlie  same,  will  be  treated  as  a 
serious  delinquency. 


CHAPTER  2. 

FSEE  MATTEK  IN  THE  MAILS. 

I. — ^Matter  to  be  Franked. 

Sec.   509.   The  Vioe-rresident,   Members  and  Members-elect      Official     corre- 
„   ,         .  ,  ,^   ,         .         ,      ,   i      ,-.  11.,  j-i      s^pondenee    by    3Iem- 

of  and  Delegates  and  Delegates-elect  to  Congress  shall  have  the  |,ors  of  Congress. 

privilege  of  sending  free  through  the  mails,  and  under  their      1904.    April    28, 

cli     1759     33    Stat 
frank,  any  mail  matter  to  any  Government  official  or  to  any  l,'  441,  ' 

person,  correspondence,  not  exceeding  four  ounces  in  weight, 

upon  oflicial  or  departmental  business. 

2.  Letters  which  exceed   four  ounces  in  weight  to  four**^^ouncer*^^1n 
be  entitled  to  free  transmission  must  in  every  case  be  ^en^^offi^iai^°^^^^' 
addressed,  upon  official  business,  to  a  Government  of- 
ficial, whose  title  must  be  given  in  the  superscription 

of  the.  letter,  either  with  or  without  his  name.  The 
term  "  any  Government  official  "*  includes  only  officers 
of  the  United  States,  Senators,  Members,  and  Dele- 
gates in  Congress. 

3.  Where  letters  to  other  than  Government  officials,  aons^"not    Govem- 
weighing  over  four  ounces,  arc  mailed  without  postage  ™'^'^*'  offlomis. 
thereon,  they  will  be  held  for  postage  and  treated  in 
accordance  with  the  provisions  of  section  571,  the  same 

as  other  first-class  matter  deposited  in  a  post-office 
Avithout  any  prepayment  of  postage. 

Sec.   510.   All   mail   matter  carried  by  post  to  Lucretia  R.  ,  Special   grauts  of 

''    ^  franliing  privilege. 

Garfield,  widow  of  the  late  James  A.  Garfield,  or  sent  by  her,      Lucretia  R.  Gar- 
uuder  her  written  autograph  signature,  will  be  conveyed  free  field. 

-,      .       .  .        ,  ,-..  18S1,     Dec.     20, 

of  postage  during  her  natural  lite.  ch.  1,  22  Stat.  L.,  1. 

2.  All  mail  matter  sent  by  post  by  Ida  S.  McKinley,  widow 
of  the  late  William   McKinley,  under  her  written  autograph      l^a^^.  McKiniey 
signature,  will  be  conveyed  free  of  postage  during  her  natural  ch.  4, "32  Stat.  L.,' 


life. 


123"! 
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Address  alone      3_  ^o  siffiiatiire  OF  mark  is  necessary  to  the  free  car- 
sufficient.  *=_ 

riage  of  mail  matter  addressed  to  the  first  of  the  above- 
named  persons.     The  address  is  sufficient. 

loaV**e'tc"*ofVfnkf*      ^CC.    511^.   It   shall   be  unlawful   for   any   person   entitled 
1906,  June  26,  ch.  under  the  law  to  the  use  of  a  frank  to  lend  such  frank  or 
3546,    34    Stat.    L.,  ..    .,  ,  .,,  ...  .    4.. 

477,  l>ermit  its  use  by  any  committee,  organization,  or  association, 

or  permit  its  use  by  any  person  for  the  benefit  or  use  of  any 
committee,  organization,  or  association :  Provided,  That  this 
provision  shall  not  apply  to  any  committee  composed  of  Mem- 
bers of  Congress. 

II. — Official  Matter. 

Penalty  privilege.       Qqq   5134.   No  article,  package,  or  other  matter,  except  post- 

Llmitedto  ^  ,  ,  ,  ,, 

strictly   mail    mat-  .^ge  stamps,    Stamped   envelopes,    newspaper   wrappers,   postal 

*'^''-  cards,  and  internal-revenue  stamps,  shall  be  admitted  to  the 

1906,     June     26,  .,  ,  ,..•.,  ,  ,         ^.   , 

ch.   3546,  34  Stat,  mails  under  a  penalty  privilege  unless  such  article,  package,  or 

^•'  ^"^'  other  matter,  except  postage  stamps,  stamped  envelopes,  news- 

paper wrappers,  postal  cards,  and  internal-revenue  stamps, 
would  be  entitled  to  admission  to  the  mails  under  laws  requir- 
ing payment  of  postage. 

V. — REiVDiNG  Matter  for  the  Blind. 

clc.,"for'the*'blind.'''       Scc.  518^.  Books,  pamphlets,  and  other  reading  matter  in 

1904,    April    27,  raised  characters  for  the  use  of  the  blind,  whether  prepared 
ch.    1612,    33    Stat.  ,.,  -i-i-.i  1  4.  ^-j. 

L.,  313.  by    hand    or   printed,    in    single    volumes    not    exceeding    ten 

— requirements    to  pounds  in  weight,  or  in  packages  not  exceeding  four  pounds 
heentitledto.  .,,  ,  ...  -,        ...  ,,  .. 

transmission,  m    weight,    and   containing   no    advertising   or    other    matter 

whatever,  unsealed,  and  when  sent  by  public  institutions  for 
the  blind,  or  by  any  public  libraries,  as  a  loan  to  blind  readers, 
or  when  returned  by  the  latter  to  such  Institutions  or  public 
libraries,  shall  be  transmitted  in  the  United  States  mails  free 
of  postage,  and  under  such  regulations  as  the  Postmaster- 
General  may  prescribe. 

rd™v"e*r  u*s*in°g^or      ^-  Reading  matter  in  raised  characters  for  the  use 
other  matter.         ^f  ^]^q  blind,  to  be  entitled  to  transmission  in  the  mails 
free  of  postage,  must  not  contain  any  advertising  or 
or 'retoned  \^o^  p Jiv  Oilier  matter  whatever,  and  must  in  every  case  be  sent 
BtitutionTor^biind  ^-'  ^^'  returned  to  a  public  librar^T-  or  public  institu- 
tion for  the  blind. 
r'^ioan  ''^and°*  rl      ^'  When  mailed  by  a  public  library  or  public  insti- 
reader   ^^  ^ '  i  ^i  ^  tutioii  for  the  blind,  the  matter  must  be  sent  as  a  loan 
to  a  blind  reader.     When  mailed  for  return  to  a  public 
library  or  public  institution  for  the  blind,  the  sender 
must  be  a  blind  reader. 
—how  wrapped.  4.  The  matter  must  be  wrapped  so  that  it  may  be 

easilv  examined. 
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5.  No  package  is  to  weigh  more  than  four  pounds,  —weight 
except  in  case  of  a  single  vohime  and  it  must  not  ex- 
ceed ten  pounds  in  weight. 

6.  On  the  upper  left-hand  corner  of  the  envelope  or  —superscription, 
wrapper  containing  the  matter  the  name  and  address 

of  the  sender  must  appear,  and  on  the  upper  right- 
hand  corner  the  word  "  Free  "  over  the  words  "  Read- 
ing matter  for  the  blind." 

Note. — Letters  written  in  point  print  or  raised  characters 
used  by  tlie  blind  are  not  included  in  tlie  reading  matter 
entitled,  under  the  provisions  of  this  section,  to  free  transmis- 
sion in  the  mails.     (See  sec.  475.) 


CHAPTER 


FOREIGN  MAIL  MATTER;  CLASSIFICATION  AND 
RATES  OF  POSTAGE. 

II. — Exchange  of  Mails  Between  Countries  Form- 
ing Postal  Union  and  with  Countries  Outside 

Union. 

„         _„„  Countries    not    in 

bee.  Oso.  Postal  Union  reached 

2.  All  mail  matter  originating  in  the  United  States  diary?     '"  ^^^^ 
for  transmission  to  officers  and  members  of  the  crew  of  tra^nsmis™?"n'^  ^t^o 
vessels  of  war  of  the  United  States  stationed  abroad,  |°^  ^'•^'^  ''^''  ^^^- 
and  all  mail  matter  originating  with  officers  and  mem- 
bers of  the  creAV  of  such  vessels,  and  designed  for  trans- 
mission to  persons  in  the  United  States,  shall  be  ad- 
mitted to  the  sealed  sacks  forwarded  to  such  vessels 
from  post-offices  in  the  United  States,  or  from  such 
vessels  to  such  post-offices,  and  be  subject  to  the  United 
States  classification,  conditions,  and  rates  of  postage. 

III. — Classification    of    Mail    Matter    in    Postal 
Union  and  Rates  of  Postage. 

Sec.  531.  Rates     and     pay- 

a.  For  letters,  five  cents  for  each  half  ounce  or  frac-  — on  letters. 
tion  thereof  if  prepaid,  except  that  letters  originating 
in  New  Zealand  and  prepaid  by  postage  stamps  at  the 
rate  of  one  penny  (or  two  cents)  for  each  half  ounce  will 
be  delivered  to  addressees  in  the  United  States  without 
surcharge  or  the  collection  of  additional  postage.    Let- 


76  SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  EEGULATIONS. 

ters  originating  in  the  United  States  addressed  for  de- 
livery in  New  Zealand  must  be  prepaid  at  the  postage 
rate  of  five  cents  per  half  ounce,  pending  the  reduction 
of  letter  postage  rates  authorized  by  the  Universal 
Postal  Convention,  effective  October  1,  1907. 

IV. — Classification  of  Mail  Matter  Betv.'een 
United  States,  Canada,  Cuba,  and  Mexico,  and 
Rates  of  Postage. 

Mails  with  Panama.      Scc.   534^.  Domcstic  postagc  ratcs,  conditions,  and 

imitted''as  domestic  classification   shall   apply   to    articles  mailed   in   the 

™'^'^'^'  United  States  addressed  for  delivery  at  an^'^  place  in 

the    Republic    of    Panama,    and    articles    mailed    in 

Panama  addressed  for  delivery  at  any  place  in  the 

United  States  are  subject  to  the  Panaman  domestic 

postage  rates,  conditions,  and  classification. 

Sealed    packages      2.  Articles  other  than  letters  in  their  usual  and  ordi- 

prohibited.  .  .  . 

naiy  form  must  not  be  closed  against  inspection,  but 
must  be  so  Avrapped  or  inclosed  that  they  may  be  read- 
ily and  thoroughly  examined  by  postmasters  and  cus- 

— exception.  toms   ofRcers ;   except   that  unsealed   packages  "which 

contain,  in  sealed  receptacles,  articles  which  can  not 
be  safely  transmitted  in  unsealed  receptacles  may  be 
admitted  to  the  mails,  provided  the  contents  of  the 
closed  receptacles  are  plainly  visible,  or  are  precisely 
stated  on  the  cover  of  each  closed  receptacle,  and  that 
the  package  is  so  wrapped  that  the  outer  cover  can  be 
easily  opened. 
Letters  to  be  d is-      3,  Letters  must  be  dispatched  even  if  they  do  not 

prepaid.  "  bear  any  postage  stamps.  Articles  other  than  letters 
must  not  be  dispatched  unless  postage  thereon  is  paid 
at  least  in  part.     Prepayment  of  postage  upon  any 

uJuedTtites '^I'^i^'le  mailed  in  the  United  States  can  be  effected 

stamps  only.  Only  by  mcaus  of  the  United  States  postage  stamps. 

tic?es!'* '  ^'^""^  """  4.  Each  short-paid  article  will  be  marked  by  the 
dispatching  exchange  post-office  with  the  letter  '*  T  " 
and  the  amount  of  postage  due.  The  amount  so  indi- 
cated, and  only  that  amount,  will  be  collected  of  ad- 
dressees upon  the  delivery  of  the  article. 

fuiY°*^'^re^aid^"i-e^      5.  Fully  prepaid  "  request ''  letters,  if  undeliverable, 

S^'^^V'.,  letters  and  y^^{\\   \)q   returned   direct   in   accordance   with  the   re- 

"  card      letters. 

quest ;  and  fully  prepaid  ''  card  "  letters,  if  undeliver- 
able, will  be  returned  direct  at  the  expiration  of  thirty 
days. 
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VI. — UnMAILABLE  ]MATrER. 

Sec.  538.  Matter  not  admitted 

to     Postal     Union 

h.  PrinteJ  matter,  commercial  papers,  and  samples  mails, 
of  merchandise   which   contain   any  letter  or   manu- 
script note  having  the  character  of  an  actual  and  per- 
sonal correspondence. 


CHAPTER  5. 

TREATMENT  OF  DOMESTIC  MAIL  MATTER  AT  POST- 
OFFICES  OF  MAILING  AND  AT  POST-OFFICES  IN 
TRANSIT. 

I, — Receipt  of  Matter  at  ]Mailixg  Offices. 
Sec.  566.  All  mail  matter,  except  that  of  the  second     ah    man    matter 

,  -1     T    1  1  T    1  1  J.  -J.!         J.  other     than     second- 

class  mailed  by  publishers  and  news  agents  without  class  mailed  without 
stamps  affixed,  and  identical  pieces  of  matter  of  the  postmariccd" 
third  and  fourth  classes  without  postage  stamps  affixed 
mailed  under  the  provisions  of  section  483 J,  deposited 
in  any  post-office  for  mailing  must  bear  on  the  address 
side  a  postmark  giving  name  of  post-office,  name  or 
abbreviation  of  the  State,  and,  on  first-class  matter,  the 
date  of  dispatch,  and  hour  thereof  if  the  office  be  sup- 
plied with  an  hour-dating  stamp.  All  classes  of  corre- 
spondence addressed  to  foreign  countries  must  be 
impressed  at  the  mailing  office  with  a  stamp  indicating 
the  office  of  origin  and  date  of  posting.  Xo  offices  are 
exempt  from  the  requirements  of  this  section. 

III. — Matter  not  to  be  Dispatched  and  Unmailable 
Matter  at  Mailing  Offices. 

Sec.  571.  Unpaid   or   Insuffl- 

4.  ^Alien  the  addressee  of  unpaid  or  insufficiently 
paid  matter  has  been  notified  of  the  amount  of  postage 
due  thereon,  such  matter  will  be  held  not  longer  than  — time  of  holding, 
two  weeks,  unless  the  office  of  address  be  so  remote  from 
the  office  of  mailing  that  the  postage  could  not  be 
received  from  the  addressee  within  that  time,  in  which 
case  the  matter  will  be  held  not  longer  than  four 
weeks;  except  that  six  weeks  may  be  allowed  for  the —exception, 
notice  to  be  dispatched  and  returned  between  any  post- 
office  in  the  Territory  of  Hawaii  and  any  other  United 
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States  post-office  outside  the  Territories  of  Hawaii 
and  Alaska,  and  ninety  days  for  such  service  between 
any  post-office  in  the  Territory  of  Alaska  and  any 
other  United  States  post-office  not  in  the  same  Terri- 
— treatment  if  ad-  tory.  If  within  the  prescribed  time  the  required  post- 
age, age  is  received,  stamps  of  the  value  thereof  will  be 
affixed  to  the  matter  in  such  manner  as  to  cover  a  part 
of  the  w^ords  "  Held  for  jwstage  "  and  the  matter  will 
be  dispatched. 


CHAPTER  6. 

TREATMENT   OF  DOMESTIC  MAIL  MATTER  AT 
RECEIVING  POST-OFFICES. 

ly. — Forwarding  of  Mail  Matter. 

Forwarding  of  mall        Scc.  627. 
matter.  ihm  i  •  -i 

Mail  matter  ad-      2.  All  mail  matter,  whatever  its  class,  addressed  to 

dressed    to    persons  •       .i       tt    -j.     t  cu.    j.  ■         /    •     ^^         -i-x 

in    United    States  persoiis  111  the  United  btates  service  (civil,  military,  or 

service.  .         .  .  \  .>  ./  ^ 

naval) ,  serving  in  the  United  States  or  any  of  its  j)os- 
sessions,  or  en  route  to  or  from  the  United  States  or 
any  of  its  possessions,  whose  change  of  address  is 
caused  by  official  orders,  shall  be  transmitted  as  rap- 
idl}'  as  possible  until  it  reaches  the  addressee ;  the 
actual  location  of  the  addressee  for  the  time  being 
shall  be  considered  as  the  original  destination  of  the 
piece  of  mail  matter;  such  transmission  shall  not  be 
considered  as  "  forwarding "  in  the  sense  in  which 
that  word  is  used  in  the  postal  service,  and  no  addi- 
tional postage  shall  be  required  therefor.  To  insure 
prompt  delivery  mail  matter  sent  to  persons  in  the 
United  States  service  should  include  in  the  address  the 
complete  designation  of  the  organization,  company  and 
regiment,  vessel,  or  other  branch  of  the  service  to 
which  the  addressee  belongs,  and  the  postage  thereon 
should  be  full}^  prepaid. 

y. — Delivery  or  Mail  Matter. 

Use  of  boxes.  Sc'c.  638. 

~^^  ^'"™-  3.  A  firm  renting  a  box  may  have  placed  therein: 

(1)  All  mail  matter  addressed  to  its  name.  (2)  Mail 
addressed  to  any  of  its  official  employees.  (3)  By  the 
consent  of  all   the  members  of  a   firm  any  member 
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thereof  may  have  mail  achhx'ssed  to  himself  or  mem- 
bers of  his  family  deposited  in  the  box  assigned  to  its 
use. 

VII. — Returx  AND  Disposal  of  Unclaimed  Matter. 

Sec.  675.  Undeliverable  matter  of  the  second,  third.  ^^Rftnm    of    oihrr 

'  '  than    flrst-class    mat- 

and  fourth  classes  nuiy  be  returned,  but  only  after  the  tcr. 

postage  for  such  return  shall  have  been  paid.    The  rate 

of  postage  for  the  return  of  matter  of  the  third  and  — ^'^te  of  postage. 

fourth  classes  is  the  same  as  that  chargeable  when  it 

was  first  mailed ;  but  the  rate  for  the  return  of  matter 

of  the  second  class  is  one  cent  for  everj^  four  ounces  or 

fraction  thereof. 

2.  ^^lien  postage  shall  have  been  furnished  for  the     stamps  to  be  af- 

,  £.  i.i.  ^  •  •jji.t  J.J.       fixed  and  canceled. 

return  or  matter  as  herein  provided,  the  j)ostmaster 
must  affix  the  necessary  stamps  to  each  separately  ad- 
dressed piece,  cancel  the  stamps,  make  the  necessary 
change  in  address,  and  promptl}^  return  the  matter. 

3.  No  more  notices  of  nondelivery  of  third  or  fourth     Matter  of  obvious 

1  i.i_       i.^  j.n  1111  L    value,  sender  to  be 

class  matter  than  are  actually  necessary  should  be  sent,  notified. 

AVlien  there  are  several  pieces  of  undeliverable  third  or 

fourth  class  matter  of  obvious  value,  from  the  same 

sender,  one  notice  on  Form  3540  may  be  used  to  cover 

as  many  of  such  pieces  as  practicable,  and  ,the  form 

should  be  suitably  altered  with  the  pen  to  show  that 

it  is  for  a  bulk  number  of  pieces,  the  names  and  ad-  —on  demand,  sepa- 

T  1*1  L  i.     \  '  11  ij     late  notice  sent. 

dresses  on  which  are  not  to  be  given  unless  demanded ; 
but  when  demanded,  a  separate  notice  must  be  fur- 
nished for  each  piece  and  postage  therefor  be  collected 
accordingly  as  provided  in  paragraph  2.     AVhen  the  —withdrawal      at 

,        ,  .    "      1  <.  ,1  1  ii        •        1   1        oflice  of  address. 

sender  himseli,  or  through  some  person  authorized  by 
him,  upon  receipt  of  a  bulk  notice,  elects  to  withdraw 
such  matter  from  the  mails  at  the  office  of  address,  all 
pieces  covered  by  such  notice  must  be  withdrawn  at  the 
same  time.  Such  pieces  may  not  be  distributed  among 
several  persons. 

Note. — There  is  no  provision  of  law  by  which  the  sender  of 
undeliverable  second-class  matter  may  withdraw  it  in  this  man- 
ner from  the  mails  at  the  office  of  address. 

4.  Under    the    foregoing   provisions,    undeliverable —at    free-deiivery 
matter  of  the  third  and  fourth  classes  addressed  for 

local  delivery  at  the  office  of  mailing  must  not  be  re- 
turned to  the   sender   by   letter  carrier,   or  by   rural 
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delivery  carrier,  without  a  new  payment  of  postage  on 
each  piece  at  the  rate  chargeable  thereon  when  the 
matter  was  originally  mailed. 
Return  of  other      5.  Undeliverable   matter   of   the   second,   third,   or 
mattei-.     ^^  ''fourth  class   ("nixies'')   received  at  a  terminal  office 

to'Ve°pa^icf  Ify  from  railway  postal  clerks  must  be  treated  as  herein- 
^*^  undeiiv  arable  before  provided,  and  as  if  such  office  were  the  post- 
matter  at  terminal  ^^^^  ^^  original  address. 

—letiun.  G.  If  matter  of  the  second,  third,  or  fourth  class, 

- — rate    of    postage      n     i      •  ^  •  it  ij.  i.     m 

for.  or  obvious  value,  remains  undelivered  at  a  post-omce, 

matter^  o^f^  obvious  the  postiiiaster  will  notify  the  sender  if  his  address  be 
be  heid.^^^  ^^^  ^  kiiowii,  and  hold  such  matter  not  longer  than  two 
weeks,  unless  the  office  of  mailing  be  so  remote  from 
the  office  of  address  that  a  response  could  not  be 
received  from  the  sender  within  that  time,  in  which 
case  the  matter  will  be  held  not  exceeding  four  weeks ; 
except  that  six  weeks  may  be  allowed  for  the  notice 
(card  Form  3540)  to  be  dispatched  and  returned  be- 
tween any  jiost-office  in  the  Territory  of  Hawaii  and 
any  other  United  States  post-office  outside  the  Terri- 
tories of  Hawaii  and  Alaska,  and  ninety  days  for  such 
service  between  any  post-office  in  the  Territory  of 
Alaska  and  any  other  United  States  post-office  not  in 
the  same  Territory. 

See  sec.  4S5  as  to  statute  requiring  new  postage ;  sees.  571 
and  572  as  to  returu  of  matter  to  sender  before  dispatch 
where  postage  is  unpaid,  or  the  matter  is  misdirected,  without 
payment  of  new  postage ;  see.  627,  note,  as  to  sending  local 
matter  redirected  to  new  address  without  new  postage. 


TITLE    FOUR. 

FREE-DELIYERY  SERYICE. 


CHAPTER  1. 

DIVISION  OF  CITY  DELIVERY. 

II. — Letter  Boxes. 
Sec.  720.  ,  ch»tr  *"«<•'•«•'  t« 

WV.V/.      <wv/.  letter  boxes. 

2.  Mailino-  chutes  and  receivina:  boxes  may  be  placed,     Mailing     chutes 

^  =5  .  .     ^^^     receiving 

subject  to  the  approval  of  the  postmaster,  in  public '^o ^^e s  m^a^y  be 
buildings,  railroad  stations,  hotels  of  not  less  than  five 
stories  in  height,  business  or  office  buildings  of  not  less 
than  four  stories  in  height,  and  apartment  houses  com- 
prising not  less  than  fifty  residential  apartments. 
Buildings  in  which  receiving  boxes  are  or  shall  be 
located  shall  be  open  to  the  general  public,  without 
restriction,  at  all  times  during  the  hours  prescribed 
for  mail  collections,  in  order  to  afford  access  to  such 
receiving  boxes  for  the  deposit  of  mail  matter  therein. 

3.  No  receiving  box  with  which  a  mailing  chute  is_in   the   building. 
connected  shall  be  placed  more  than  fifty  feet  from  the  ^^®'^^- 

main  entrance  of  the  building  in  which  located  ;  and  if 
in  the  judgment  of  the  postmaster  the  efficient  handling 
of  the  mails  requires  the  placing  of  such  box  nearer  to 
such  entrance  it  shall  be  so  placed,  and  at  such  point  as 
he  may  direct.  No  receiving  box  shall  be  placed  else- 
where than  on  the  ground  floor  of  any  building. 

4.  Every  mailing  chute   shall  be  made  wholly  of     Construction    of 
metal  and  glass,  and  so  constructed  that  all  portions  of 

its  interior  may  be  easily  reached  by  postal  authorities, 
but  not  by  other  persons.  It  shall  extend  in  a  continu- 
ously vertical  line  from  the  point  of  beginning  to  the 
receiving  box,  and  be  so  placed  as  to  be  conveniently 
accessible   throughout  its  entire  length.     In  no  case 
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shall  a  mailing  cliute  be  placed  behind  an  elevator 
screen  or  partition,  or  run  through  airy  part  of  a  build- 
ing- to  "Nvhich  the  public  is  denied  access.  At  least 
three- fourths  of  the  front  of  the  chute  in  each  story 
shall  be  of  plate  glass,  not  less  than  one-fourth  of  an 
inch  in  thickness  where  exposed,  and  the  metal  parts  of 
the  chute  shall  be  of  such  weight  and  character  as  to 
insure  rigidity,  safety,  and  durability.  The  openings 
of  every  chute  shall  be  of  such  form  and  dimensions 
as  to  pre\'<?nt  the  reception  of  bulky  parcels  or  news- 
papers, such  as  ma}'  crowd  or  clog  the  chute.  Such 
openings  shall  be  provided  with  some  suitable  device 
by  means  of  Avliich  they  nmy  be  opened  and  closed  b_y 
postal  authorities,  but  not  by  other  persons.  The 
legend  "  U.  S.  Mail  "  shall  be  plainly  inscribed  upon 
chutes  at  every  mail  opening, 
usetV^*^''^^  ^^  ^^  ^^'  ^"*^li  receiving  boxes  shall  be  constructed  of  metal 
of  sufficient  weight  and  sucli  character  as  to  insure  se- 
curity and  I'igidity^  and  be  provided  with  doors  open- 
ing upon  side  hinges  secured  by  rivets.  The  cubic  con- 
tents of  each  such  box  shall  l)e  determined  by  the  jx)st- 
Dimensions     o  f  master.     The  floor  of  the  interior  of  the  box^  or  cushion 

chutes.  , 

if  one  be  used,  shall  be  level  with  the  thresliold  of  the 
door;  and  the  bottom  of  the  door  shall  be  in  no  case 
less  than  thirty  inches  from  the  floor  level  of  the 
building.  The  divstance  from  the  exterior  of  the  bot- 
tom of  the  box  (including  all  ornamentation)  to  the 
floor  level  of  the  building  shall  be  not  less  than  twenty 
inches,  and  this  space  shall  be  entirely  open  and  unob- 
Boxes,   ^ii o  w  gti-ucted.     Every    such    receiving   box    shall   be    pro- 

eqiupped     and     ai'-  ■         .  .  -it  ^ 

ranged.  vidcd  With  an  elastic  cushion,  yielding  bottom,  or  de- 

fleeting  device,  etlectively  to  prevent  injury  to  mail 
matter  descending  through  the  chute.  Such  boxes 
shall  be  so  arranged  that  the  mail  collector  may  place 
a  satchel  or  other  receptacle  in  convenient  position 
under  the  bottom  of  the  door  when  making  collections 
and  be  jjrovided  with  suitable  means  of  attaching  and 
holding  the  satchel  or  other  receptacle  in   pOvsitLon. 

— iiow  ma  iked.        Beceiviiig  boxes  sliall  be  distinctly  and  legibly  marked 
''  U.  S.  Mail  Letter  Box,"  and  shall  each  be  supplied 
with  a  street  letter-box  lock, 
obsir  n  c  t  i  0  n  s      (5.  Any  obstrucHiioii  in  a  mailing  chute  must  be  at 

in      c-lintes      to      be  *  i  i      n  ^ 

repoiicd    to    post-  ouce  reix)rted  to  the  postmaster,  who  sha.'l  ])rom})tlv 
Action  to  be  make  an  inspection  of  tlie  chute.     If  he  find  such  ob- 

taken    by    postmas-     ,  ,.         ,      :  1.     i    j*  •  1  -C  n 

ter  tiiereon.  structioii  to  luive  resulted  rroni  misussc  or  abuse  or  tlie 
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chute,  lie  shall  so  iiolifv  the  ])roj)riet<,)r  or  lessee  of  the 
building"  in  which  the  same  is  located,  and  ma}',  in  his 
discretion  close  the  mail  openings  and  discontinue  col- 
lections from  such  cliute  until  satisfied  that  proper 
care  will  be  exercised  in  its  future  use  and  in  the  use 
of  the  receiving  box  connected  therewith.  Upon  so 
discontinuing  collections  the  postmaster  shall  attach  to 
the  chute,  at  the  several  mail  openings,  notices  of  such 
discontinuance.  Should  any  part  of  such  chute  or  re- 
ceiving box  be  found  b}!"  the  postmaster  to  be  not  in 
conforuiity  with  these  regulations,  or  to  have  be- 
come defective,  he  shall  close  the  mail  openings  therein 
and  discontinue  collections  therefrom,  and  shall  not 
resume  such  collections  until  such  mailing  chute  and 
receiving  box  shall  have  been  made  fully  to  meet 
the  requirements  of  these  regulations.  All  repairs.  Repairs, 
changes,  and  alterations  to  mailing  chutes  and  receiv- 
ing boxes  shall  be  made  by  and  at  the  expense  of  the 
owner  or  lessee  of  the  building  in  v.diich  they  are  sit- 
uated, under  the  supervision  and  subject  to  the  ap- 
proval of  the  postmaster. 

T.  Every  mailing  chute  and  receiving  box  shall  be     Mailing  c  h  n  t  e 

■'  *  .  ^  and    receiving    box 

inspected  by  a  representative  of  the  postmaster  at  least  to  be  inspected. 

once  in  each  year;  and  such  cleaning  and  repairing 

as  shall  be  directed  by  the  postmaster  shall  be  then 

done,  under  his  supervision,  by  and  at  the  expense  of 

the  i)roprietor  or  lessee  of  the  building  in  which  such 

mailing  chute  and  receiving  box  are  situated. 

8.  Mailing  chutes  and  receiving  boxes  are  intended — foj-  first-ciass 

.  .        p  .  matter  only. 

for  the  reception  or  deposit  of  mail  matter  of  the  first 
class,  and  must  not  be  otherwi.se  so  used  as  to  reduce 
their  efficiency  for  this  purpose  or  to  retard  the  hand- 
ling of  such  first-class  matter. 

9.  Authority  to  permit  the  installation  of  mailing     'VuthoiKy  to  in- 

•     .     ,    -"^  ,  '^  stall. 

chutes  and  receiving  boxes  conforming  to  these  regu- 
lations is  vested  exclusively  in  the  postmaster.  To-hini 
shall  be  submitted  tlie  contract  and  specifications  for 
any  proposed  chute  and  box,  with  a  plan  of  the  build- 
ing showing  the  contemplated  location  therein  of  the 
whole  of  such  chute  and  of  the  box  connected  there- 
with. If  the  postmaster  approve  such  contract  and 
specifications,  and  the  location  proposed,  he  shall  in- 
dorse his  apj)roval  upon  such  contract  and  make  report 
of  his  action  to  the  Post-Office  Department. 
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riopeity  of  the  10.  Mailing  chutes  and  receiving  boxes  shall  be  con- 
when.  '  '  sidered  the  property  of  the  United  States  whenever 
and  so  long  as  collections  of  mail  matter  are  made 
therefrom,  and  shall  be  and  remain  under  the  exclu- 
sive custody  and  control  of  the  postmaster  until  such 
collections  are  discontinued  by  his  direction. 

Contract  to  con-      11.  Every  mail-chute  contract  shall  contain  an  ex- 
tain      waiver      by      t    -j.  •  i        ^i  j:         j.      i.'    • 

patentee.  plicit  waiver  by  the  owner  or  owners  ot  patents  is- 

sued and  to  be  issued  upon  the  chute  and  receiving 
box,  or  either  of  them,  covered  by  such  contract,  and 
upon  any  device  or  devices  connected  therewith,  of  all 
claims  against  the  United  States  and  its  oiRcers  and 
agents  on  account  of  the  use  or  employment  of  such 
chute  and  box  and  such  device  or  devices,  and  shall 
also  contain  a  full  warranty  by  the  company  or  person 
proposing  to  erect  such  chute  and  receiving  box  against 
claims  on  account  of  infringements  of  the  patents  of 
others.  Before  commencing  collections  of  mails  the 
postmaster  shall  also  require  such  person  or  company 
to  file  Avith  him  a  waiver  of  all  claims  of  every  name 

^  Bond  of  indem-  .^j^^j  nature  arising  under  the  contract,  with  a  bond  in 
such  form  and  with  such  penalty  as  shall  be  pre- 
scribed by  the  Postmaster-General,  conditioned  that 
the  obligor  and  his  or  its  sureties  shall  and  will  pro- 
tect and  indemnify  the  United  States  from  any  and 
all  such  claims,  accompanied  by  a  written  notice  from 
such  person  or  company  that  they  have  no  claim  of 
any  kind  against  such  mailing  chute  and  receiving 
box  or  either  of  them. 

un^i^fease.^^^^*^^  l^-  Where  mailing  chutes  and  receiving  boxes  are 
erected  under  lease,  the  postmaster  is  authorized  to 
sign  an  agxeement,  indorsed  on  the  back  of  the  con- 
tract, between  the  proprietor  or  lessee  of  the  building 
and  the  person  or  company  erecting  such  chutes  and 
boxes,  providing  that  if  the  lessors  of  such  chutes  and 
boxes  shall  request  the  discontinuance  of  mail  collec- 
tions therefrom  and  the  return  of  the  mailing  appara- 
tus to  them,  the  postmaster  will,  after  due  notice  to 
such  proprietor  or  lessee,  discontinue  such  collections, 
remove  the  lock  from  the  receiving  box,  and  permit 
the  removal  of  the  mailing  apparatus  by  said  lessors. 

to  ^°hut™^*'°°  ^^  ^^'  Pi'ij^ted  cards,  properly  framed  and  glazed  and 
giving  information  as  to  the  use  of  mailing  chutes  and 

^_j^oius  of  coiiec-  receiving  boxes  and  the  hours  of  collection  therefrom, 
shair  be  attached   at  each   mail   opening,   and  every 
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chuie  and  receiving  box  shall  be  furnished  with  a  suit- 
able and  convenient  glazed  frame  for  such  cards. 

14.  These  regulations  shall  be  printed  on  the  back  „Jf;^R»'ations^   to 
and  become  a  part  of  every  contract  hereafter  entered  <-'ontract. 
into    betAveen    manufacturers    or   owners   of   mailing 
chutes  and  receiving  boxes  for  the  erection  and  use 
of  such  chutes  and  boxes  and  the  proprietor  or  lessee 
of  the  building  in  which  they  are  located. 

III. — LirrxER  Carriers  and  Substitute  Carriers. 

Bonds  of  letter 
Sec.  735.  rarriers. 

Note. — Sec  ]iai",  2.  see.  24:^,  as  to  release  from  suretyship  and 
approval  of  new  boud. 

IV. — Uniforms  oe  Carriers. 

Qor>    7'?8  '  Carriers     to     pro- 

DcC.   <<jO.  Yijg    their    uniforms. 

2.  Xo  postmaster,  assistant  postmaster,  superintend-^  Employees    not 

i  J-  '        ^  to     act     as    agents 

ent  of  delivery,  assistant  superintendent  of  delivery,  for  manufactuieis. 
clerk,  letter  carrier,  or  other  employee  at  any  post- 
office  shall  act  as  agent  or  collector  for  any  individual 
or  firm  engaged  in  tlie  manufacture  or  sale  of  letter 
carriers'  uniforms  or  any  portion  thereof. 

3.  Postmasters,  or  emplovees  designated  by  them  for     Distribution    o  f 

'  1       J  to  J  uniforms. 

the  purpose,  will  receive  and  distribute  to  the  letter 
carriers  and  substitutes  for  whom  they  are  intended 
uniform  goods  shipped  singly  or  in  bulk  by  manufac- 
turers to  their  offices  or  to  the  stations  thereof,  and  will 
keep  a  record  of  such  deliveries. 

V. — Performance  of  Service. 

Sec.  743.  Leaves  of  absir.co. 

4.  Postmasters  may,  in  addition  to  the  leave  of  ab-  "~^'    ""     ^^^' 
sence  with   pay  provided  by  laAv,  gTant  a  leave  of 

absence  without  pay  to  a  carrier  in  case  of  illness,  dis- 
ability received  in  the  service,  or  other  urgent  neces- 
sity, such  leave  not  to  exceed  thirty  consecutive  days  or 
sixty  days  in  any  one  calendar  year.  An  application 
for  a  leave  of  absence  to  cover  a  longer  period  of  time 
must  be  made  to  the  First  Assistant  Postmaster-Gen- 
eral, Division  of  City  Delivery,  and  must  clearly  state 
the  reason  therefor. 

Sec.   745.  Employment    and 

payment    of     substi- 

4.  Substitute  letter  carriers  will  be  paid —  tutes. 

0         1    Ti  ,1  ,      ,  Compensation   of 

ne  doUar  per  annum,  payable  quarterly.  substitutes. 


m 
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h.  At  the  rate  of  $000  per  annum,  when  servhig  in 
place  of  carriers  granted  annual  leave  with  pay. 

e.  The  pro  rata  salary  of  carriers  absent  without 
pay. 

d.  The  pro  rata  salary  of  carriers  granted  leave  with 
pay  in  order  that  they  may  serve  as  members  of  local 
civil-service  examining  boards,  as  witnesses  for  the 
Government  in  United  States  courts,  or  as  members  of 
the  United  States  militia  of  the  District  of  Columbia. 

Note. — See  sec.  .300^  foi*  authority  for  leave  without  pay ; 
sec.  2S8i  for  statutory  authority  for  rate  of  pay  after  June  30, 
1907. 


CHAPTER  2. 
SPECIAL-DELIVERY  SERVICE. 


Mail  matter  l)ear- 
iiig  special  ■  delivery 
stamps. 

19  0  7.  INI  a  r  .  2 
(Public,  No.  220). 
— bearing  10  cents' 
worth  of  additional 
ordinary  stamps, 
with  words 

"  special   delivery." 


I. — General  Provisions. 

Sec.  762. 

2.  From  and  after  July  first,  nineteen  hundred  and  seven, 
when  in  addition  to  the  stamps  required  to  transmit  any  letter 
or  package  of  mail  matter  through  the  mails  there  shall  be 
attached  to  the  envelope  or  covering  ten  cents'  worth  of  ordi- 
nary stamps  of  any  denomination,  with  the  words  "  special 
delivery "  or  their  equivalent  written  or  printed  on  the  en- 
velope or  covering,  luider  such  regulations  as  the  Postmaster- 
General  may  prescribe,  the  said  package  shall  be  handled, 
transmitted,  and  delivered  in  all  respects  as  though  it  bore  a 
regulation  "  special-delivery  "  stamp. 


11. — Rate  on  Special-Delivery  Matter  and  Special- 
Delivery  Stamps. 

Rate     on     special-        ScC.   769. 
delivery  maUcr.  NoTE.— The  following  is  a  description  of  the  special-delivery 

stamp  of  current  issue,  series  of  1902 : 

This  stamp  is  of  line  engraving  rectangular  in  form,  thirteen- 
sixteenths  by  one  and  seven-sixteenths  inches  in  dimensions. 
The  color  of  this  stamp  is  blue.  Its  design  is  as  follows :  At 
the  top  is  a  heavy  panel,  upoii  which  are  the  words  "  United 
States  of  America "  in  white,  supported  on  either  end  by 
fluted  columns,  at  the  base  of  each  of  which  is  the  numeral 
"  10  "  in  white  surrounded  by  an  acanthus  scroll.  On  the  left 
of  the  inner  space  is  the  figure  of  a  si>ecial-delivery  messenger 
boy  on  a  bicycle,  riding  toward  the  right.  On  the  right,  in- 
closed in  an  acanthus  scroll,  appear  the  words  "  Secures  im- 
mediate delivery  at  any  United  States  post-ofHce."  Directly 
over  the  wording  is  a  ribbon,  which  arches  over  the  head  of  the 
messenger  boy,  containing  the  words  in  small  capital  letters 
"  Series  1902  "  and  in  large  capital  letters  "  Special  Delivery." 
In  a  panel  on  the  right  half  of  the  base  of  the  stamp  are  the 
words  "  Ten  Cents." 
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Til. — Dispatch  of  Special-Dklivkkv  Matjek. 

Sec.  774.  Cancollnst    of    spo- 

3.  United  States  special-delivery  stamps  attached  to  stamps  aiafiied" 
articles  mailed  abroad  and  contained  in  mails  for  the  abroYd!'"'  '"''""^ 
United  States  shall  be  canceled  in  the  sea  post-office 
or  the  United  States  exchange  post-office  which  opens 
the  mails  and  distributes  the  articles  therein  contained. 
In  case  said  stamps  were  canceled  in  the  foreign  mail- 
ing office,  the  articles  shall  nevertheless  be  delivered 
by  special  messenger. 

V. — Special   Instructions   for   Other   than   Free- 
Delivery  Offices. 

Sec.  782.  Special  (lolivpry  at 

other       than       free- 

2.  To  provide  for  the  payment  of  such  persons  as  may  he  delivery  offices, 
employed  for  this  service,  the  postmaster  at  any  office  desig- j^^^'  " ^      Pg*^^'^'"*! 
nated  by  section  three  of  this  act  [23  Stat.  L.,  3881  shall  keep  persons     employed, 
a  record  of  the  number  of  letters  received  at  such  office  bearing  ch^^ioon  ^32^stat" 
such  special-[delivery]    stamp,  which  number  shall  correspond  L.,  1175. 
with  the  number  entered  in  the  receipt  books  heretofore  .speci- 
fied, and  at  the  end  of  each  month  he  may  pay  to  such  per.son 
or  persons  employed  a  sum  not  exceeding  eighty  per  centum 
of  the  face  value  of  all   such  stamps  received  and   recorded 
during  that  month :  Provided,  That  nothing  in  this  act  shall 
interfere  with  the  prompt  delivery  of  letters  as  now  provided 
by  law  or  regulations  of  the  Post-Office  Department. 

(>So  much  of  the  note  regarding  limitation  of  compensation 
following  sec.  782,  T.  T-i-  and  R.,  is  made  obsolete  by  the  above 
provision.) 


VI. — -Special-Delivery  Messenger  Service. 


Sec.  789. 

Postmasters     *     *     *     ^f  ^1,^  g^d  of  each  month  may  pay  to      Payment   of   mes- 

such  person  or  persons  employed   [as  messengers]    a  sum  not  '^<'"^'<'''' 

T  •    1  i.  4-  jj    4.1       J!  ,  ..      ,,  ,         1885,  Mar.  3,  cli. 

exceeding  eighty   per  centum   of  the  face   value   of  all    such  .S42,    23    Stat.    L., 

[special-delivery]  stamps  [on  the  matter]  received  and  recorded  ^^j^os     Mar      3 

during  that  month.  1009,   32    Stat.'  h.'. 

,  1175. 

(So  much  of  the  note  re.garding  limitation  of  compensation 
following  sec.  789,  P.  L.  and  R.,  is  made  obsolete  by  the  above 
provision.) 


TITLE   FIVE. 

REGISTRY  SYSTEM. 


CHAPTEE  1. 

REGISTRATION  OF  DOMESTIC  MAIL  MATTER. 

I. — General  Provisions. 

Limitation     as     to        «  Of\0 

>veigJit       of      official        ^^^'  °"'*' 

matter.  3.  Letters  or  parcels  relatinof  exclusively  to  official 

— not  applicable  to  i  &  j 

«ffi<:|ai    matter    of  busiiicss  of  the  Uiutecl  States  Civil  Service  Commis- 

Civil    Service   Com- 
mission, sion,  Washington,  D.  C,  and  addressed  thereto,  when 

presented  for  mailing  by  members  of  local  boards  of 
examiners  of  the  Commission  located  permanently  in 
the  various  cities,  shall  be  accepted  by  postmasters, 
who  wiU  place  them  under  their  regular  official  pen- 
alty envelopes  or  labels  and  in  their  official  capacity 
register  them  free,  as  from  the  postmaster  to  the 
United  States  Civil  Service  Commission. 

If  desired,  an  informal  receipt  shall  be  given  by  the 
postmaster  to  the  official  from  whom  the  matter  is 
received. 

II. — Preparation     and     Dispatch     of     Registered 
Matter. 

Registered-p  a  c  k-        ScC.  818. 

age  envelopes.  q.  The  registered  letter  or  parcel  with  registry  bill 

and  registry  return  receipt  must  be  placed  together 
in  the  registered-package  envelope,  addressed  to  the 
same  post-office  as  the  letter  or  parcel.  All  domestic 
registered  letters  or  parcels  which  are  to  go  by  the 
same  mail  to  the  same  post-office  should,  if  practicable, 
be  inclosed  in  the  same  registered-package  envelope 
and  be  entered  iii)on  the  same  gray  card  or  sheet  regis- 
try bill.  The  name  of  the  county  should  be  included^ 
in  the  address  on  the  registered-package  envelope,  ex- 
cept when  for  one  of  the  larger  offices.  After  the 
88 
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contents  arc  placed  in  the  registered-package  envelope —how  used, 
it  nnist  be  plainly  postmarked  so  that  the  postmark 
will  appear  partly  upon  the  upper  flap  of  the  envelope 
and  partly  upon  the  lower  flap.     The  number  of  the 
registered-package  envelope  must  be  entered   in   the 
proper  place  on  the  registration  book  Avherc  such  let- 
ters and  parcels  as  are  inclosed  in  the  envelope  arc 
described.     Where  the  special  form  of  mailingvbook     when   s  p  e  oi  a  i 
is  used,  the  number  of  the  registered-package  or  tag  book  is  used, 
envelope,  Avith  a  description  of  contents  and  other  par- 
ticulars, should  l)c  recorded  therein,  instead  of  upon 
tlie  registration  book. 

Sec.  826.  Registered    matter 

,      ^^       .    ,  T  1    1      11  •    .  1  1  **  ollices  on  raihvay 

■i.  Kegistered  cases  and   bulky  registered  packages  man  routes, 
of  official  or  other  matter,  liable  to  injury  if  thrown  pa^ka.^es  ''^^'''*^'"^'^ 
from  moving  cars,  must  not  be  sent  to  railway  post-     ^°^^  ^^  ^^  ^^°'^- 
office  trains  that  do  not  stop  at  the  post-offices  to  which 
the  cases  and  packages  are  addressed  when  they  can 
be  held  and  dispatched  to  laihvay  post-office  trains 
that  do  stop  to  make  delivery  of  mails  at  those  post- 
offices.      (See  sec.  1553.) 

Sec.  829.  Dispatch    of    mat- 

3.  Postmasters    located    on    railroad    or    steamboat  bo^at"  hu"?  ^^^^^^^ "'' 
routes  having  a  closed-pouch  service  onlv  must  place  ,  ^n    raiiioad    or 

^  ,      .  "^  ^  steamboat       routes 

their  registered  mail  in  pouches  labeled  to  offices  at  ^o^'  .ciosed-p  o  u  c  h 

^  ^  _  _        service  only. 

terminals  of  such  closed-pouch  routes,  or  to  junction 

offices  on  such  routes  connecting  wdth  railwav  post- 

=.  -     i  — on    branch    rail- 

affices.    Where  trains  on  branch  lines  of  railroad  have  ^oad  lines  in  con- 
nection   with    rail- 
ditect  connection  with  railway  post-office  trains,  reg- y^'''^Y  post-office 

y     i  _  7        &    trams. 

istered  mail  may  be  included  in  direct  pouches  labeled 
to  the  railway  post-office  by  postmasters  at  offices  lo- 
cated on  the  branch  lines  and  be  transferred  w^ithout 
passing  through  the  junction  office,  when  so  ordered 
by  the  proper  officer  of  the  railway  mail  service. 
Where  there  is  sufficient  time  between  the  arrival  and  _^^  junctions. 
departure  of  trains  at  junctions,  registered  mails  must 
be  transferred  through  the  junction  office.  Registered 
mail  must  not  be  included  in  pouches  that  lie  over  at 
railw^ay  junction  points. 


IV. — Registered  Matter  in  Transit. 

See.  843.  "V^'lien  a  postmaster  or  railway  postal  clerk 
signs  a  receipt  for  a  registered  package,  he  must  care- 
fully examine  the  package  and  indorse  upon  it  in  the 
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—shall  contain  spaces  provided  therefor  the  date  of  its  receipt  and  the 
name  of  his  post-office  and,  in  the  case  of  a  railway 
postal  clerk,  his  name  and  the  name  and  train  number 
of  the  railway  j^ost-office.  He  must  also  enter  a  state- 
ment of  facts  over  his  signature  whenever  a  package 
is  in  bad  condition.     The  absence  of  a  mark  in  the 

— packages  in  bad  spac€>  marked  "  Condition  "  will  be  deemed  a  certifica- 

comiitiou.  ^  .  .    . 

tion  that  the  article  was  in  good  condition.  When- 
ever registered  paclviiges  are  received  in  bad  condition, 
the  facts  must  be  stated  by  the  indorsing  postmaster  or 
postal  clerk  on  the  package  itself,  the  package  receipt, 
and  other  records. 

VI. — Delivery  op  Registered  Matter. 

Polivery    of    r«gis-         ScC.  858. 

—indorsed  for  de-       3.  llogistered  mail  indorsed  for  delivery  to  the  ad- 
ii7peison.^^^^'*^^^^^  dressee  in  person  must  be  delivered  to  no  one  but  him, 
not  even  upon  his  written  order;  and  if  it  can  not  be 
so  delivered,  it  must  be  returned,  after  the  expiration 
of  the  proper  period,  to  sender.    The  word  "  personal  " 
is  not  to  be  construed  as  an  indorsement  so  restricting 
—shall   be   so    in-  delivery.     Directions  to  deliver  only  to  the  addressee 
dorsed,  wiien.  ^^^  ^^^^  ^^  observed  when  registered  mail  is  addressed 

to  the  President  or  Vice-President  of  the  United 
States,  heads  of  Departments  or  Bureaus  of  the  Gov- 
ernment, Senators  or  Representatives  in  Congress,  or 
to  the  diplomatic  representatives  of  foreign  govern- 
ments, and  postmasters  must  therefore  decline  to  ac- 
cept for  registration  mail  matter  so  addressed  when 
marked  "  Deliver  only  to  the  addressee,"  or  Avith  words 
of  similar  import. 

See   sec.    CU2.   v<?lating  to   delivery    of   registered   letters   to 
pensioners. 

XII. — ^Recokds  and  Reports. 

Used  rejtistered-      Scc.  896.  Registerecl-package  envelopes,  paper  Avrap- 
,.aekago  envelopes.     ^^^^.^  ^^.-^j^  registcred-package  envelopes  pasted  there- 
on (with  the  wax  seals  and  twine  fastenings  as  nearly 
as    possible    intact),    registered-package   jackets,    and 
registered-package  tag  enveloj^es,  all  of  which  have 
—to  be  retained  on  been  emptied  of  their  contents,  must  be  retained  on 
file  for  one  year,     ^j^  ^^^  ^^^^^.      ^f^^^,  ^j^^-^,  retention  for  that  period, 

they  may  be  disposed  of  in  the  manner  directed  in 
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section  357  as  amended,  the  same  as  memoranda  of  the 

transaction  of  business, 

■     2.  Used  package  envelopes  and  package  jackets  be-  c;;,?,e"^is^ose"d''of! 

fore  being  disposed  of  should  be  examined  to  see  that 

they  are  without  inclosures,  and  be  so  mutilated  as  to 

l:)re^'ent  their  use  again. 

Sec.  897.  "   ^  l'^'''l'  7"'''^- 

.  Report    of    accu- 

2.  When  the  accumulation  of  such  used  registry  muiation. 
records  as  the  stubs  or  counterparts  of  registration  re- 
ceipts given  to  senders,  books,  cards,  etc.,  of  receipts 
taken  from  addressees,  that  have  been  retained  for  six 
years,  and  the  other  registry  records  that  have  been 
retained  for  three  years,  has  become  so  great  that  the 
retention  of  the  records  longer  is  impracticable,  post- 
masters may  report  the  matter  to  the  Department  as 
directed  in  section  357  as  amended,  retaining  the  re- 
cords pending  the  receipt  of  instructions. 

4.  When  a  post-office  is  discontinued  and  made  a  j,  ^'^^^  lifsc^fntimi* 
station  of  another  post-office,  all  books,  blanks,  and  «"^^  «^  «®^'^- 
other  papers  relating  to  the  registry  business  of  the 
discontinued  post-office  must  be  turned  over  to  the  suc- 
ceeding postmaster,  who  will  continue  the  use  at  that 
station  of  such  registr}'  records,  making  a  notation  in 
the  books  to  show  where  the  record  of  the  discon- 
tinued post-office  stops  and  that  of  the  station  begins. 
The  foregoing  applies  to  all  stations  established  in  the 
place  of  discontinued  post-offices,  including  those  on 
rural  delivery  routes. 

XIII. — Indemnity  for  Losses. 
Sec.  899.     *     *     *     As  a  part  of  such  system  of  registra-      indemnity  for  loss 

,.  ,         r,,        ^      ,  ,        ,,  ,,  .,  ,  1       of    first-class    regis- 

tion    he    [the    Postmaster-General]    may    provide    rules    umler  t^rf^  matter. 

which   the   sender  or   owners   of   first-class   registered   matter    ^^  ^Fevf'^'''7^~c^' 
may  he  indemnified  for  losses  thereof  in  the  mails,  the  indem-o40;'  29    St^t.    L., 

599 

nit.v  to  be  paid  out  of  postal  revenues,  but  in  no  case  to  exceed    "  V902,    April    21. 
one   hundred  dollars   lor   any   registered  piece,   or  the   actual  ^^^-  ^^6j5,    32    Stat. 

L.,    111. 

value  thereof  when  that  is  less  than  one  hundred  dollars,  and  —  Postmaster-Gen- 
for  which  no  other  compensation  or  reimbursement  to  the  loser  rule    for*'  payment 
has  been  made:  Providcxl,  That  the  Post-Ofnce  Department  01' ^*- 
its  revenues  shall  not  be  liable  for  the  loss  of  any  other  mail 
matter  on  account  of  its  having  been  registered. 

2.  Indemnity  shall  be   paid   for  the   value   of  lost  ,  Amount  of   in- 

•^  .  demnity     wbicli 

domestic  first-class  mail  matter  not  to  exceed  $25  in  ^^^'^  ^^  P'^^''^- 
any  one  case,  in  accordance  with  law  and  the  regula- 
tions of  the  Post-Office  Department.      (See  sec.  900.) 


sei-vice. 


service. 
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CHAPTER  3. 

thuoijgh:  registhy  service. 

I. — General  Proaisions. 
Throngh    registry      Scc.  910.  Five  Special  metliocls  are  provided  for  the 

exchanges.  .      .  „  .  .,  .  - 

transmission  or  registered  matter  m  pouches  or  sacks 
closed  with  special  locks : 
Registered  pouch  a.  The  tlirough  reg'istcred  pouch  service,  for  the  ex- 
change of  registered  mail  between  post-offices  when 
hand-to-hand  receipts  can  be  had  OA^er  the  entire  route. 
(See  sees.  1547  and  1551.) 

Inner  sack  serv-      5.  The   inner   registered   sack   service,   for   the   ex- 
ice. 

change  of  registered  mail  in  through  sacks  closed,  with 

rotary  locks  between  post-offices  where  hand-to-hand 

receipts  can  not  be  had  over  the  entire  route.     (See 

sees.  92G  to  929.) 

Brass-lock  pouch  c.  The  brass-lock  pouch  service,  for  the  exchange  of 
registered  mail  in  bags  fastened  with  special  brass 
locks  between  post-offices  where  the  service  is  mainly 
over  star  routes;  also  for  the  exchange  of  ordinary 
through  mail  when  it  does  not  interfere  with  the 
proper  transaction  of  the  registry  business.  (See  sees. 
930  to  939.) 

Railway   post-of-      ^/^  xiie  railway  post-office  through  registered  pouch 

flee    through    pouch  J    ir  &  »  i 

service.  SCFvice. 

flce^i'nne^^sac'if  serv-      ^-  "^^^^    railway    jDost-office    inner    registered    sack 

To  be  established,  SCrVlCC. 

^^-^^■^-  2.  The  last  two  services  named  are  established  be- 

tween points  at  one  or  both  of  which  the  pouches  or 
sacks  are  made  up  or  received  by  employees  of  the 
railway  mail  service.  They  are  for  registered  mat- 
ter onh^,  and  in  them  a  special  form  of  rotary  lock  is 
used. 

Through  registry      3.  Throuffli  registry  exchanges  must  never  be  con- 
exchange  to  he  au-  °  o        ./  o  i       nm  •    i    *      • 
thorized.                 ductcd  witliout  Special  orders  from  the  Third  Assist- 
ant    Postmaster-General;     and     every     unauthorized 
change  in  such  exchanges  must  be  promptly  reported 
to  that  officer. 
General     reguia-      4^  n^\yQ  general  regulations  relating  to  the  registry 

tions  apply.  _  ^  *  _  ®  o         .' 

system  will  apply  to  through  registry  exchanges  except 
where  othenvise  modified  in  this  chapter. 
matt"e\^™^'  '^^^^"^"'^      ^'  Intemal-reveuue  registered  matter  is  dispatched 
from  Washington,  D.  C,  under  special  instructions 
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from  the  Third  Assistant  Postmaster-General  to  cer- 
tain selected  offices  in  pouches  closed  with  rotary  locks 
of  the  "  T  "  series.  These  pouches  are  subject  to  the 
regulations  governino-  the  through  registered  pouch 
service.  They  must  be  invariabl}^  returned  empty, 
with  the  locks  attached  and  the  labels  reversed,  and 
postmasters  must  take  receipts  for  them  from  postal 
clerks  by  the  description  furnished  by  the  label  and  the 
serial  and  rotary  numbers.  Mail  matter  of  any  kind 
must  not,  under  any  circumstances,  be  inclosed  in  these 
pouches,  and  the  "  T  "  locks  must  never  be  used  upon 
other  registered  pouches  or  sacks.  When  more  than 
one  of  these  pouches  and  locks  are  to  be  returned  at 
one  time,  one  pouch  must  be  used  to  inclose  the  others, 
and  a  registered  pouch  bill  or  letter  of  advice  describ- 
ing the  pouches,  each  by  its  lock  numbers,  must  be 
inclosed  with  them. 

VIII. — Registered  Package  Jacket  Service. 
Sec.  939^.  For  the  purpose  of  facilitating  the  trans-     Registered  -  pack- 

~  .       ^  age  jackt'ts. 

mission  of  registered  matter  and  to  save  the  labor 
of  making  a  record  of  separate  registered  packages  in 
transit,  registered-package  jackets  will  be  used  where 
the  amount  of  matter  dispatched  is  considerable  but  is 
not  sufficient  to  warrant  an  exchange  of  registered 
pouches  or  sacks. 

2.  Reffistered-package  jackets  are  to  be  used  by  rail when    and    how 

.  to  be  used. 

way  post-offices,  transfer  clerks,  and  authorized  post- 
offices  to  inclose  five  or  more  separate  registered  pack-  —what  to  contain. 
ages  addressed  to  the  same  post-office  or  intended  for 
distribution  by  the  same  post-office,  railway  post-office, 
or  transfer  clerk;  but  jackets  must  not  be  used  in  any 
case  where  at  least  one  record  and  handling,  in  transit, 
of  the  packages  inclosed  will  not  thereby  be  saved. 
When  made  up  for  a  railway  post-office  the  train  num- 
ber, as  well  as  the  name  of  the  railwaj^  post-office,  must 
be  given  in  the  address  on  the  jacket.  Registered 
packages  having  tag  envelopes  attached  or  which  are 
so  bulky  as  to  interfere  with  the  secure  sealing  of  the 
jacket  must  not  be  inclosed  therein.  Jackets  contain- 
ing packages  marked  "  Special  Delivery "  must  be 
similarly  marked  on  the  address  side.  Registered- 
package  jackets  must  be  numbered  consecutively  by 
each  office  or  railway  postal  clerk  using  them,  begin- 
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iiiiig  wiih  No-  1  on  each  January  1  and  July  1.     "^A-lier- 
ever  this  number  appears  on  the  records  it  must  be 
preceded  by  the  letter  "  J." 
—penalty  envelope      3    There  must  be  iuclosed  in  every  reg-istered-pack- 

to  be  inclosed.  ^  j         »  1       ^ 

age  jacket  a  penalty  envelope  addressed  to  the  dis- 
patching office  or  clerk,  to  be  used  in  returning  the 
receipt  for  the  contents  of  the  jacket, 
piicawl  ^o^apTiy^  ^-  ^^^l^en  not  plainly  inapplicable  the  rules  which 
apply  to  through  registei^ed  pouches  are  to  be  observed 
in  the  opening  and  closing  of  registered-package 
jackets;  in  other  respects  the  treatment  of  the  jackets 
miist  be  as  prescribed  for  registered  packages,  except 
as  modified  herein, 
i  t y^^and  instrwc-  ^'  Special  authority  and  instructions  for  the  use  of 
tions  to  be  given,  i-egistered-package  jackets,  where  needed,  will  be  given 
by  the  Third  Assistant  Postmaster-General,  to  whom 
report  of  all  failures  to  use  the  jackets  in  proper  cases, 
or  other  irregularities  in  connection  therewith,  must  be 
prompth^  made. 


CHAPTER  4. 

REGISTRATION    OF    FOREIGN    MAIL   MATTER. 
I. — Preparation  and  Dispatch. 
Dispatch  of  regis-      Scc.  944.  Registered  letters  and  parcels  for  dispatch 

tered     foreisn     mat-  .  ^     .  ii-nii'i  t    • 

ter.  to  loreign  countries  must  be  billed  and  inclosed  m  reg- 

ow  ma  e.  istered-package  envelopes  addressed  to  the  post-office 

in  the  United  States  which  is  designated  to  exchange 

registered   matter    with    such    countries.     Begistered- 

package  envelopes  containing  letters  or  parcels  for  dis- 

— marked,  bow.  patch  to  foreign  couiitrics  must  be  plainly  marked 
with  the  word  "  Foreign,"  excej)t  that  registered- 
package  envelopes  containing  letters  or  parcels  ad- 
dressed to  Cuba,  Canada,  or  Mexico  must  be  plainly 
marked  with  the  word  "  Cuba,"  "  Canada,"  or  "  Mex- 
ico," instead  of  the  word  "  Foreign,"  Registered  mat- 
ter addressed  for  delivery  at  the  exchange  office,  or  at 
another  United  States  post-office,  must  not  be  included 
in  registered-package  envelopes  which  contain  letters 

—when   receipt  ^^'  parcels  for  dispatcli  to  foreign  countries.     When  a 

fiue"  and^  Returned!  ^'^tum   receipt  is  properly   demanded   foi'   registxjred 
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matter  addressed  to  a  foreign  country,  including  Cul>a, 

Canada,  and  Mexico,  tlic  exchange  office  Avill  Kupply 

and  till  out  the  return  receipt  form,  except  in  cases 

where  intericr  offices  are  especially  authorized  to  pvo- 

pare  tlie   foreio-n  receipt  form.     Registry  bills  niust—when    resristry 

accompany  all  letters  or  parcels  sent  to  a  United  States  pany. 

exchange  office  for  dispatch  to  a  foreign  country. 

II. — Receipt  and  Delivery  of  Foreign   Registered 
Matter. 

See.  948.  Should  a  registered  letter  or  parcel  originat-     Finidivrrpd  for- 

.  *  ^1/^1  i-  i  »? «    matttT   ftUur 

ing  in  a  foreign  country  other  than  Cuba,  Canada,  or  than  that  evcepted. 
Mexico  remain  iindeliyered  for  thirty  da3^s  after  its~  ""^  ^^^^'^^^ 
receipt,  or  for  three  months  if  specially  held  for  deliv- 
ery, it  must,  even  though  bearing  the  name  and  ad- 
dress of  the  sender,  or  a  return  request,  be. indorsed 
with  the  cause  of  its  npndeliyerj^  and  sent  to  the  Divi- 
sion of  Dead  Letters  in  the  manner  prescribed  in 
section  890. 

2.  When  an  undelivered  registered  letter  or  parcel     Treatment  of  re- 

.  .  ceipt. 

originating  in  an}^  foreign  country  is  accompanied  by 
a  return  receipt,  such  receipt  must  be  indorsed  in  the 
same  manner  as  the  registered  letter  or  parcel,  and 
must  not  be  detached  therefrom. 

3.  "Wlien  a  registered  letter  or  i^arcel  originating  in     Matter     a  d  - 

p.  '^,'Ti  T  1-     dressed    to    a    dead 

any  loreign  country  is  addressed  to  a  person  who  is  person. 
dead,  deliA^ery  may  be  made  only  to  the  legal  repre- 
sentative of  the  addressee.  If  such  delivery  can  not 
be  made,  the  letter  or  parcel  must  be  indorsed  with  the 
cause  thereof  and  disposed  of  as  prescribed  in  para- 
graph 1  of  this  section,  or,  in  the  case  of  letters  and 
parcels  from  Cuba,  Canada,  and  Mexico,  in  accordance 
with  amended  section  949.  If  claimed  by  a  relative 
of  the  deceased  addressee,  such  relative  may  be  fur- 
nished with  the  sender's  name  and  address,  if  possible. 

Sec.  949.  Undelivered  registered  letters  and  i^arcels     undelivered  for- 

..,.  -/-.i  r-i  1  nr-  1-1,1        ^'""      matter     origi- 

ongmating  m  Cuba,  C  anada,  or  Mexico,  on  which  the  natinar  in  cuha,  Can- 

^  V         1  1  e       1  1  "*'*'    "^    Mp^'<"0. 

names  and  addresses  oi  the  senders  appear,  whether  —bearing    address 
printed  or  written,  should  be  indorsed  Avith  the  cause  treated!^*^*^^' 
of  the  nondelivery,  re-registered  free,  and  sent  to  the 
proper  United  States  exchange  office  at  the  expiration 
of  the  time  named  in  the  return  request,  or  at  the  end 
of  thirty  days  if  no  time  is  specified. 
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—without   address      2.  Undelivered  registered  letters  and  parcels  origi- 

of      sender,      how  =•  .  .    ^  ^ 

treated.  nating  in  Cuba,  Canada,  or  Mexico  which  do  not  bear 

the  names  and  addresses  of  the  senders  must  be  in- 
dorsed with  the  cause  of  nondelivery  and  sent  to  the 
Division  of  Dead  Letters,  in  the  manner  prescribed 
in  section  800,  at  the  expiration  of  thirty  days,  or  of 
three  months  if  specially  held  for  delivery,  as  pro- 
vided in  section  950. 

Note. — See  amended  sec.  948,  par.  2,  as  to  disposal  of  return 
receipts  accompanying  undelivered  registered  letters  or  parcels. 

See  amended  sec.  948.  par.  3,  as  to  treatment  of  registered 
letters  and  parcels  originating  in  Cuba,  Canada,  or  Mexico 
when  addressed  to  persons  who  are  deceased. 


T I T  L  E     SIX. 

MONEY-OHDER  8Y8TEM. 


CHAPTER  2. 

ISSUE  OF  DOMESTIC  MONEY  OEDERS. 

I. — General,  Provisions. 

Sec.  977.  Postmasters  must  not  receive  or  pay  out  in  ,  Payment  of  ot- 
the  transaction  of  money-order  business  any  money  —how  to  be  made 
that  is  not  legal  tender  by  the  laws  of  the  United 
States,  excepting  national-bank  notes  and  silver  cer- 
tificates. (See  sec.  330.)  At  post-offices  near  the 
border  line  between  the  United  States  and  Canada, 
however,  Canadian  money  may  be  received  for  and 
used  in  payment  of  mone}^  orders,  under  such  special 
restrictions  as  the  Third  Assistant  Postmaster-General 
shall  prescribe. 

III. — Application  and  Issue. 

Sec.  984.  Applications. 

3.  Applications,  after  having  been  numbered  to  cor-  ~^^  ^^  ^^^^' 
respond  with  the  orders  issued,  must  be  filed  for  ready 
reference  and  preserved  for  not  less  than  four  years. 
At  the  end  of  such  time  they  may  be  disposed  of  as 
waste  paper  in  accordance  with  section  357  as 
amended. 

V. — Advices — Original  and  Duplicate. 

Sec.  993.  Advice?. 

3.  The  advice  will  be  dispatched  in  a  sealed  envelope  — i^^^    ciispatciiei 
to  the  office  of  payment  by  first  mail. 

7704—07 {  97 
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CHAPTER  a. 

PAYMENT  OF  DOMESTIC  MONEY  ORDEHS. 
III. — When  Payment  or  Orders  to  be  Eefused. 

,   Payment      of      or-         ggC.  1009. 
(lers  ■nithheld. 

— when    stamp   of      (1 .  When  the  stamp  of  the  issuine*  office  is  missing 

issue     and     offlcej,  ,,  -,  ,  ,  ._  .  .. 

and  date  missing,  iroiii  the  Order,  or  when  the  written  date  is  missing 
from  both  order  and  advice.  In  those  circumstances 
the  paying  postmaster  must  immediately  address  a 
letter  of  inquiry  (Form  G006)  to  the  issuing  post- 
master, as  in  the  preceding  paragraph.  Provided  the 
order  and  advice  both  are  regular  in  all  other  respects, 
however,  pending  the  receipt  of  the  second  advice 
properl}^  stamped  and  dated,  the  postmaster  may,  if 
the  payee  is  known  to  him  to  be  a  responsible  person, 
advance  the  amount  of  the  order,  holding  the  re- 
ceipted order  as  a  corresponding  amount  in  cash, 
—if  amounts  dis-  €.  When  the  amouiit  named  in  figures  in  the  margin 
advice  names  of  the  order  differs  from  that  named  in  the  body  of 
the  order  or  of  the  advice.  Under  no  circumstances 
can  an  order  be  made  a  voucher  for  a  larger  amount 
than  that  written  in  full  in  the  body  or  indicated  by 
the  figures  on  the  right-hand  margin  thereof;  but  in 
any  case  of  discrepancy  between  the  amount  written 
in  the  body  of  the  order  and  the  amount  indicated  by 
the  figures  in  the  margin  payment  may  ])e  made  on 
due  presentation  after  receipt  of  a  second  advice  nam- 
ing either  of  these  amounts,  if  the  order  he  not  other- 
wise irregular.  Pending  the  receipt  of  the  second  ad- 
vice in  such  case,  the  smaller  amount  may  be  paid  if 
the  payee  so  desires.  In  such  event  the  paying  post- 
master should  take  from  the  payee  a  manuscript  re- 
ceipt for  the  amount  paid  in  advance,  and  should  hold 
the  same  (with  the  order)  as  representing  a  corre- 
sponding sum  in  cash  until  the  second  advice  is  re- 
ceived. The  formal  receipt  of  the  payee  for  the  true 
amount  should  then  be  obtained  on  the  order  itself, 
and  the  same  should  be  forwarded  in  the  usual  way 
as  the  voucher  with  the  statement  in  which  credit  is 
taken  for  the  payment.  Across  the  face  thereof,  be- 
fore   it    is    thus    forwarded,    the    paying   j)ostmaster 
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should  write  or  stamp  a  statement  of  the  amount  paid, 
thus,  "  Paid  $ ,  in  accordance  with  second  ad- 
vice." 

/'.  If  the  amount  named  and  repeated  in  the  order— •*.,  amounts    not 

'  -"^  .  .        similar,      and      a-cl- 

is  ofreater  than  the  amount  named  in  the  advice  (which  vice  names  greater 

=■  .         .  .  amount. 

may  be  the  case  when  the  advice  is  not  filled  in  by 
the  carbon  process  and  a  second  advice  used  instead), 
the  smaller  amount  may  be  paid  at  once  if  the  payee 
desires  it,  the  postmaster  taking  a  receij^t  from  the 
payee  for  the  amount  thus  paid  and  holding  the  same 
(with  the  order)  as  cash  on  hand  until  the  second  ad- 
vice is  received  and  the  formal  receipt  of  the  payee 
for  the  true  amount  is  obtained  on  the  order  itself. 
If  the  amount  named  in  the  second  advice  and  paid 
be  less  than  the  amount  originally  named  in  the  order, 
the  paying  postmaster  should,  before  forwarding  the 
order  to  the  Department  as  a  voucher,  write  or  stamp 
across  its  face  the  words,  '"  Paid  $ ,  in  accord- 
ance with  second  advice,"  naming  the  true  amount. 

h.  When  request  is  made  by  the  issuing  postmaster —^J^I^^^^J^^I'^^^'^^.ij^s 
or  by  the  remitter  that  j^ayment  be  withheld  for  suffi-  ''^s  of  order, 
cient  time  to  enable  the  remitter  to  furnish  the  paying 
postmaster  with  proof  that  the  order  was  purchased 
by  him  through  false  representations  or  other  fraudu- 
lent action  of  the  payee,  who  is  furthermore  alleged 
by  him  to  be  engaged  in  conducting  a  scheme  or  de- 
vice for  obtaining  money  through  the  mails  by  false 
or  fraudulent  i^retenses,  representations,  or  promises, 
the  case,  together  with  the  proof  furnished,  must  be 
forwarded  to  the  Third  Assistant  Postmaster-General, 
Division  of  Money  Orders,  so  that  the  Postmaster- 
General  may,  if  the  evidence  is  satisfactory  to  him, 
forbid  the  payment  of  all  orders  drawn  to  the  order 
of  said  payee,  as  provided  in  section  1010.  Where  the 
payment  of  a  money  order  is  not  forbidden  by  the 
Postmaster-General  under  the  provisions  of  section 
1010,  the  payee  is  entitled  to  payment  "  notwithstand- 
ing the  protest  of  the  remitter  of  the  money  order,  and 
the  remitter  of  the  money  order  can  not  forbid  the 
jDayment  of  it  by  any  notice  to  the  post-office  at  which 
it  is  made  payable  before  it  has  been  paid." 
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IV. — Advices, 
Advice    of    order      Scc.    1014.  Where  the  office  upon  which  drawn  is 

Tiherc    office   of   pay-  i  i  i        •  n  i  •  i         • 

mcnt     changed     by  chano-ed  bv  the  issuc  01"  a  new  order,  as  provided  m  sec- 
new      order,      how.         ^  ^  .  p     -i        n  i-ni 

treated.  tion  992,  the  advice  ot  the  first  order  will  be  treated 

the  same  as  the  advice  of  a  repaid  order. 
Paid  advices.  gec.   1018.  Paid  advices  should  be  retained  on  file 

—how  disposed  of.  for  a  term  of  four  years,  at  the  expiration  of  which 
time  they  may  be  disposed  of  as  waste  paper  in  accord- 
ance with  section  357  as  amended. 

V. — Unclaimed  Money  Orders. 

ITuclaimed     money         gg^    1019 
orders. 

Payee    may    ap-      6.  The  payee  may  make  and  the  postmaster  may 

ply    for    duplicate.  .  i-      ^-         /  i       ^^      .     .^  f     .  -• 

receive  application  for  a  duplicate  thereof  at  any  time 
before  the  order  becomes  invalid  by  reason  of  age. 


CHAPTER  4. 

REPAYMENT-  OF,  AND  DUPLICATE,  MONEY  OR- 
DERS—PAYMENT OF  INVALID  ORDERS  BY  WAR- 
RANT. 

IV. — Invalid  Orders  and  Postal  Notes  Payable  py 
Warrant. 

InTalid  orders.  S6C.  1035. 

Application  for       4,  The  holder  of  an   original  or  duDlicate  money 

warrant.  .  •  i        c  i     ^  i  c 

—proceedings  order  whicli  remains  unpaid  after  the  lapse  of  one 
year  from  the  last  day  of  the  month  of  issue  of  the 
original,  in  order  to  obtain  payment  of  the  amount 
thereof  must  present  such  original  or  duplicate  order 
to  the  postmaster  at  a  money-order  office  (not  nec- 
essarily the  offi.ce  of  issue  or  of  payment),  who  will 
thereupon  forward  it,  through  the  postmaster  at  the 
office  at  which  it  was  issued  or  the  postmaster  at  the 
office  upon  which  it  was  drawn,  to  the  Third  Assistant 
Postmaster-General,  with  an  application  from  the 
holder  for  a  warrant  for  the  amount.  The  postmaster 
before  whom  the  application  is  made  will  furnish  the 
form  therefor.  If  the  order  be  less  than  seven  years 
old  the  application  will  be  made  on  Form  0003a ;  if 
seven  or  more  years  old,  upon  Form  0003c.     Upon 
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receipt  of  the  application  in  due  form  at  the  Post- 
Office  Department,  if  the  Department  is  satisfied  that 
the  order  has  not  been  paid  or  repaid  and  that  the 
applicant  is  entitled  thereto,  a  warrant  for  the  amonnt 
thereof,  drawn  upon  the  Treasurer  of  the  United 
States,  will  be  issued  without  charge  to  the  applicant 
and  mailed  to  his  address.  The  Post-Office  Depart- 
ment, however,  reserves  the  right  in  all  cases,  before 
issuing  a  Avarrant  for  the  amount  of  an  invalid  money 
order,  Vv'hethcr  to  the  remitter,  payee,  or  indorsee,  or 
legal  representative,  heir,  heirs,  or  assigns  of  either, 
to  exact  from  him  or  them  a  bond  of  indemnity  in  a 
penal  sum  double  the  amount  of  the  money  order,  for 
the  purpose  of  securing  the  Department  against  loss 
in  the  event  that  any  other  person  shall  establish  a 
valid  adverse  claim  to  the  order  or  the  amount  or  any 
portion  of  the  amount  thereof. 

0.  In  the  case  of  an  order  seven  or  more  years  old  ~^^^  o^-^more  years 
the  postmaster  before  whom  the  application  (Form*'^'*- 
6003c)  is  made,  after  certifying  thereon  that  he  knows 
the  applicant  to  be  the  person  he  represents  himself  to 
be ;  that  the  signature  to  the  application  is  the  genuine 
signature  of  the  applicant,  and  that  he  believes  the  ap- 
plicant to  be  entitled  to  a  warrant,  will  forward  the 
application  and  order  together  to  the  post-ofRce  named 
in  the  order  as  the  one  drawn  upon,  or  to  the  post- 
ofRce  at  which  the  order  was  issued,  for  certification 
and  transmission  to  the  Department;  and  the  post- 
masters at  such  offices  will  execute  the  proper  certifi- 
cates on  the  application  as  to  whether  the  records 
thereat  afford  any  evidence  of  jDayment  or  repayment 
of  the  order  by  means  of  a  duplicate  or  otherwise. 
The  applicant  also  in  such  a  case  may  be  required  to 
make  oath  before  an  officer  diJy  empowered  to  ad- 
minister oaths  that  the  amount  of  the  order  has  not 
been  paid  to  him,  nor,  so  far  as  he  knows,  to  anyone 
else,  by  any  postmaster,  either  upon  the  original  or  a 
duplicate  thereof  or  otherwise,  and  that  he  believes 
himself  entitled  to  a  v\'arrant.  The  form  of  such  oath 
(Form  G003d),  when  required,  will  be  furnished  by  the 
Department,  after  receipt  of  the  application  thereat,  as 
will  also  the  form  for  the  bond  of  indemnity  (Form 
611Gc)  when  such  bond  is  deemed  necessary. 

6.  The  regulations  governing  applications  for  '^i^^^  "consi'ltent ^o'^ap- 
issue  of  duplieate  money  orders,  where  not  inconsistent  I'^y- 
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with  the  provisions  of  tiiis  section  or  sections  1036  and 
1132,  will  apply  to  ordei"s  which  have  become  invali- 
dated by  age. 
statement      re-      7_  Postmasters  at  all  money-order  offices  will  render 

garding       domestic  ^' 

money    orders    to  ^o  the  AiiditoT  for  the  Post-Office  Department,  in  con- 
Auditor.  .  ^  ' 

formity  with  section  1132  of  the  Postal  Laws  and  Reg- 
ulations  (instead  of,  as  heretofore,  to  the  Third  As- 
sistant   Postmaster- General),    at    the    close    of    each 
month,  a  statement  of  all  advices  of  invalid  domestic 
money   orders  payable   at  their  respective   offices,   as 
evidenced  by  advices  remaining  mipaid  for  one  year 
from  the  last  day  of  the  month  of  issue,  such  statement 
to  be  accompanied  by  the  advices,  and  made  out  on 
1  n^g'^^SernaUonai  I'^omi    Xo.    6686.     Advices    of    invalid    international 
T  hTr  d  °^s\^fstant  ^^"^^^^.^'  Orders,  however,   including  advices  of  orders 
Pos^tmaster  -Gen-  issued  in  Canada,  Cuba,  Newfoundland,  and  the  Phil- 
ippine Islands,  must  be  forwarded,  as  heretofore,  to 
the  Third  Assistant  Postmaster-General,  Division  of 
Monev  Orders,  in  accordance  with  section  1087. 


CHAPTER  5. 

INTEKNATIONAL  MONEY-ORDEIl  SERVICE. 
I. — General  Provisions. 

Charges  for  iuter-         ScC.  1047. 
mediary  service.  NoTE.— The  charges  hereafter  made  by  Switzerland  for  in- 

termediary mouey-order  service  will  be  25  centimes  for  each  25 
francs,  or  fraction  thereof,  on  the  first  100  francs.  On  larger 
amounts  25  centimes  will  be  deducted  from  the  face  value  of 
each  order  for  every  50  francs  or  fraction  thereof  beyond  100 
francs ;  thus,  on  an  order  for  francs  450  there  would  be  a 
charge  of  francs  2.75  for  its  transmission  to  Roumania  or 
Servia. 


CHAPTER  6. 

ISSUE  OF  INTERNATIONAL  MONEY  ORDERS. 
II. — Issue  of  Orders — Advices. 

Advices.  ScC.  1063. 

Orders     pay.abie      3.  Adviccs  of  monev  orders  payable  in  Canada  and 

in     Can.Tcla,     Cuba,  "^  . 

or  Newfoundland.  Cuba  Will  be  seiit  directly  to  the  paying  postmasters. 
When  payable  in  Newfoundland  such  advices  will  be 
addre.ssed  and  sent  to  the  '•  Postmaster,  Sydney  (Nova 
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Scotia),  Canatla,"  and  not  to  the  oHicc  of  payinent  iu 
Newfoiiiulland. 

Sec.   1064,  Special     onvelopcM 

o.  Advices  of  money  orders  drawn  on  Canada  or  for  advices. 

•'  .  Orders  drawn  on 

Cuba  will  be  inclosed  in  envelopes,  such  as  are  used  in  Canada.    c,u]m,   <n- 

.    ,    .  J,  1         Newfoundland. 

domestic  money-order  business.  Advices  of  orders 
drawn  on  Newfoundland  will  be  inclosed  in  similar 
envelopes,  but  will  bear  the  address,  "  Postmaster, 
Sydney (  Nova  Scotia),  Canada." 

Sec.    1065.  Directions  and  pre- 

cautions     concerning 

Note. — The  entry   in  the  table  regarding  Newfoundlnnd   is  issue  of  foreign  or- 
modifled  by  substituting  "  No  conversion  "  for  "  Foreign  office  '"  '^^^^' 
in  column  3. 

The  rates  used  for  the  conversion  of  amounts  deposited  for 
ihe  j)urchase  of  international  money  orders  payable  abroad  are 
U'iOdified  as  follows: 

The  (jcrman  mark  shall  be  reckoned  as  equivalent  to  23.9 
cents  United  States  money. 

The  Danish,  Norwegian,  and  Swedish  krona  :is  2G.9  cents. 

The  Netherlands  florin  as  40^  cents. 

The  Au>!tro-IIungarian  crown  as  20.4  cents. 

The  rates  for  the  pound  sterling,  milreis,  ruble,  and  franc 
remain  as  heretofore,  to  wit ; 

fl    sterling S4.  87 

I  milreis 1.08 

1  ruble .5140 

5.15  francs 1.00 

Sec.  1087.  By  the  terms  of  the  conventions  with  the     i"''*"*'  «''"''"^- 
various  foreign  countries  with  which  the  United  States 
exchanges  money  orders,  the  amounts  of  orders  which 
remain  unpaid  for  one  year  from  the  date  of  issue 

,  P         •     ■  Ti      .1.  4-  i.    — I'eturn    of  advice 

revert  to  tne  country  oi  origin.  Postmasters  must,  of. 
therefore,  send  promptly  to  the  Third  Assistant  Post- 
master-General, Division  of  Mone}^  Orders,  the  ad- 
vices of  all  international  money  orders  which  become 
invalid  by  reason  of  age,  including  advices  of  orders 
issued  in  Canada,  Cuba,  Newfoundland,  and  the  Phil- 
ippine Islands.  Such  advices  should  not  be  inclosed 
with  the  statement,  but  should  be  placed  in  separate 
envelopes  marked  "  Invalid  international  advices." 


CHAPTER  9. 

MOIfEY-ORDER  FUNDS,  ACCOUNTS,  AND  EECOSDS. 

V. — Deposit  of  Surplus  Funds — Remittances — 
Reserves. 

Sec.   1114.  "Reserve. 

2.  Postmasters  to  wdiom  a  "  reserve  '"  is  allowed  may  amount^  of. 
retain  from  deposit  the  amount  thereof,  and  no  more. 


TITLE    SEVEN. 

TRANSPOHTATION  OF  THE  MAILS. 


CHAPTER  3. 

TFvANSPOETATIOW  OF  MAILS  BY  HAILROABS. 

I. — Contracts  and  Compensation  for  Railroad  Service. 

Adjustment  of  com-        gg^    1164 
pensalion;  conditions 

and  rates.  S^.  The   Postuiaster-Geiieral    is    hereby    authorized   aud   di- 

fui'ther ''reduced.  rected  to  readjust  the  couipensatiou  to  be  paid  from  and  after 
(^ubU^c  No  17'')  ^  ^''^  ^^^"^^  ^^y  ^^  Ji^ily*  nineteen  hundred  and  seven,  for  the 
transportation  of  mail  on  railroad  routes  eaiTying  their  whole 
length  an  average  weight  of  mails  per  day  of  upward  of  five 
thousand  pounds  by  making  the  following  changes  in  the 
present  rates  per  mile  per  annum  for  the  transportation  of 
mail  on  such  routes,  and  hereafter  the  rates  on  such  routes 
shall  be  as  follows :  On  routes  carrjing  their  whole  length 
an  average  weight  of  mail  per  day  of  more  than  five  thousand 
pounds  and  less  than  fortj-eight  thousand  pounds  the  rates 
shall  be  five  per  centum  less  than  the  present  rates  on  all 
weight  carried  in  excess  of  five  thousand  pounds ;  and  on 
routes  carrying  their  whole  length  an  average  weight  of  mail 
per  day  of  more  than  forty-eight  thousand  pounds  the  rate 
shall  be  five  per  centum  less  than  the  present  rates  on  all 
■weight  carried  in  excess  of  five  thousand  pounds  up  to  forty- 
eight  thovisand  pounds,  and  for  each  additional  two  thousand 
pounds  in  excess  of  forty-eight  thousand  pounds  at  the  rate 
of  nineteen  dollars  and  twenty-four  cents  upon  all  roads  other 
than  land-grant  I'oads,  and  upon  all  land-grant  roads  the  rate 
shall  be  seventeen  dollars  and  ten  cents  for  each  two  thousand 
pounds  carried  in  excess  of  said  forty-eight  thousand  pounds. 
Withdrawal  of  4*.  The  Postmaster-General  shall  require,  when  in  freight- 
d*u  *A'  n  g^'weigh^ng  able  lots  and  whenever  practicable,  the  withdrawal  from  the 

^^^^^^^n-    T         o/^    mails  of  all  postal  cards,  stamped  envelopes,  newspaper  wrap- 

lyOb,     June    z(i,  ,        , 

ch.   8546,  34   Stat.  i)ers,  empty  mail   bags,  furniture,  equipment,  and  other  sup- 

^  "l907,'  Mar.  2  Plies  for  the  postal  service,  except  postage  stamps,  in  the  re- 
(Public,  No.  172).  spective  weighing  divisions  of  the  country,  immediately  preced- 
ing the  weighing  period  in  said  divisions,  and  thereafter  such 
postal  cards,  stamped  envelopes,  newspaper  wrappers,  empty 
mail  bags,  furniture,  equiinuent,  and  other  supplies  for  the 
postal  service,  except  postage  stamps,  shall  be  transmitted  by 
either  freight  or  express. 

104 
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G.  When  the  Aveight  of  mail  is  taken  on  railroad  ^„.D|vi^««^^J'^:^  J'; 
routes  the  Avholc  number  of  clays  the  mails  are  weighed  '^•i''y  weight, 
sliall  be  used  as  a  divisor  for  obtaining  the  average 
weight  per  day. 

<!a/»    ^'iRR  Table    of     maxi- 

OCO.   l±DO.  ^^^j^    rates    for 

.  ^      ,,  -,      X-  .-  transportRtion     of 

Additional  note. — For  statement  of  further  rediictious  from  niails  by  railroads. 
July  1,  1907,  see  sec.  1104,  par.  3}. 

III. — Railway    Post-Office    Car    Service. 

C"  11  t*>i2  Additional  pay  for 

Sec.  11  ^O.  railway      post  -  office 

lines. 
2.  After  July  first,  nineteen   hundred  and  seven,   additional      pay    after    July 

pay  allowed  for  every  line  comprising  a  daily  trip  each  way  of  ^'  jg^oT^"   m  a  r .    2 

railway  post-office  cars  shall  be  at  a  rate  not  exceeding  twenty-  (Public,  No.   172). 

'  — rates  of 

five  dollars  per  mile  per  annum  for  cars  forty  feet  in  length, 

and  twenty-seven  dollars  and  fifty  cents  per  mile  per  annum 

for  forty-five-foot  cars,  and  thirty-two  dollars  and  fifty  cents 

per  mile  per  annum  for  fifty-foot  cars,  and  forty  dollars  per 

mile  per  annum  for  cars  fifty-five  feet  or  more  in  length. 


IV. — General  Perforiviance  of  Service 

1187. 

In  note  se<'.  "  597  "  is  changed  to  read  "  595."  pouches 


Qpn     1 1  S7  Railroad  eompanies 

oci..    XAOi.  j^   ^ppp   ^   record   of 


CHAPTER  4. 

TRANSPOETATION    OF    MAILS    ON    ELECTRIC    AND 
CABLE  CARS. 

I. — Establishment  of  Service — General  Provisions. 

Qoo    1 0fS'^  Rates    of    compen- 

feeC.  14U0.  sat  ion  for  electric 

2.  The  acts  making  appropriations  for  the  service  **''g^^'*^"j'^*^p/®y^j^^^ 
of  the  Post-Ofiice  Department  for  the  fiscal  years  end-  |*^t'j^t^'  L^^^'474* 
ing  June  30,  1907,  and  June  30,  1908,  include  appro-  i^iJ^^o^f^ol  ^^"*^ 
priations  for  transportation  of  mail  b}'  electric  and 
cable  cars,  and  provide  that  the  rate  of  compensation 
to  be  paid  per  mile  shall  not  exceed  the  rate  now  paid 
to  companies  performing  such  service  except  that  the 
Postmaster-General,   in   cases  where  the  quantity   of 
mail   is   large    and    the    number   of   exchange    points 
numerous,  may,  in  his  discretion,  authorize  paj^ment 
for  closed-pouch  service  at  a  rate  per  mile  not  to  exceed 
one-third  above  the  rate  per  mile  now  paid  for  closed- 
pouch   service;     and   for   mail    cars   and    apartments 
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carrying  the  mails,  not  to  exceed  the  rate  of  1  cent 
per  linear  foot  per  car-mile  of  travel:  Provided  fur- 
ther^ That  the  rates  for  electric-car  service  on  routes 
over  20  miles  in  length  outside  of  cities  shall  not 
exceed  the  rates  paid  for  service  on  steam  railroads. 


CHAPTER  5. 

MAIL-MESSENaEE  SEEVICE. 
II. — Performance  or  Service — Temporary   Service. 


Duiies      of      post- 


masters    ill     connei'-        Q-a„    199Q 
fiou  nitL  service.  '-'^^'   ^^'^^' 

—to  report  cessa-      3.  Pofttmastci's  sliall  report  promi^tlv  to  the  Second 

tion     or     lack     of  .  r-,  i         i  -i 

need     of     service,  Assistaiit  Fostiiiaster-CTenerai  Avhenever  mail-messen- 

wlien   distance   less  .  i  i  i 

than   80   rods,   or  o;er  servicc  ccascs  to  DC  iiecessRrv ;  also,  whenever  the 

when    cost    can    be*^.  i't 

reduced.  conciitioiis   chaiige   SO   that   the   distance   is   not   over 

80  rods  between  the  post-office  and  the  railroad  station, 
measured  in  accordance  with  paragraph  4,  section  1191 ; 
or  when  the  distance  between  the  post-office  and  steam- 
boat landing  is  not  over  80  rods;  and  Avheii  cost  of  serv- 
ice can  be  reduced  by  a  readvertisement  of  the  route. 
Sec.  1227.  Mail  messengers  will  be  j^aid  monthly  by 
Treasury  warrant,  direct  from  the  office  of  the  Third 

messenger  service.  Assistaut  Postmaster-Geiieral,  as  soon  after  the  close 
of  each  month  as  their  accounts  can  be  adjusted.  No 
settlement  can  be  made  until  the  postmaster's  report  of 
the  service  has. been  received. 


■ — how  made. 


CHAPTER  7. 

TRANSPOETATION   OF  MAILS   ON   STEAMSHIP, 
STEAMBOAT,  AND  "STAR"  EOUTES. 

II. — Steamship   and    Steaixiboat   Service. 

Ste.imlioats  used  in        Cap    1  04..^ 
mail  service.  ^^^'  i-fn^o. 

Contractors     t  o      3.  Coiitractors  Oil  steaiiiboat  lines  will  keep  a  record 

pouches  and  make  of  all  pouclies  duc  to  be  received  or  dispatched  by  them 

and  check  all  pouches  vvdien  received  or  dispatchedc 
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111  cases  of  failuro  to  receive  any  pouch  due,  a  sliort- 
aoe  slip  should  be  made  out  explaining  the  cause  of 
failure  and  forwarded  in  lieu  of  the  missing  pouch. 
If  cause  is  not  known,  the  contractor,  or  his  employee, 
in  addition  to  making  out  the  shortage  slip,  should 
notify  the  division  superintendent  railv.ay  mail  serv- 
ice. Specific  instructions  in  regard  to  the  use  of  short- 
age slips  will  be  given  l)y  the  general  superintendent 
Division  of  Railway'  Mail  Service. 

VI. — Contracts — Performance  of  Service. 


Sec.   1284.  Paymenis   on   con- 

tracts. 

3.  Payments  will  be  made  by  warrant  on  the  Treas — how  made. 
ury  direct  from  the  Department,  after  the  expiration 
of  each  month,  and  as  soon  as  accounts  can  be  settled, 
if  required  evidence  of  service  has  been  received.      (See 
sec.  1324.) 

IX. — Assignment  of  Contracts — Subcontracts. 

Sec.  1300.  Sulicontracts. 

9.  Contractors  who  desire  credits  for  pa>T[nents  io -^Ifiofs^'^l"^ '''''■ 
subcontractors  of  record  are  required  to  file  in  the 
oflice  of  the  Second  Assistant  Postmaster-General,  Di- 
vision of  Inspection,  before  the  expiration  of  the 
month  to  which  such  payments  or  proposed  payments 
relate,  notice  of  their  intention  to  make  such  pay- 
ments, and  to  file  in  such  office,  within  thirty  days 
after  th^^  expiration  of  the  month,  the  prescribed  re- 
ceipt showing  the  payment. 


CHAPTER  8. 
EOREIGN  MAIL  SERVICE. 

II. — Delivery  into  and  Taking  Letters  from  Post- 
Offices  by  Masters  of  Foreign  Vessels. 

See     1309  Foroi?i.  vessels  car- 

ksciy.   i.o\JO.  r  }•  1  n  s;    mail    to    or 

NoTK.— The  referenoo  to  the  postage  due  on  letters  "  J»stly  ^^^^'^J'"'  it  m  t  e  d 
ch.irgeable  by  this  title"  meant  the  rates  of  postage  as  then  '  "*■ 
fixed  by  law,  but  wherever  such  rates  have  been  changed  by 
subsequent  legislation  such  reference  would  apply  to  the  rates 
of  postage  prescribed  by  existing  law.  See  sec.  1246  as  to 
delivery  of  letters  into  post-offices  by  masters  of  other  than 
foreign  vessels;  sees.  1247  to  1250  as  to  payment  for  ship 
letters. 
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CHAPTER  9. 

SEA  POST-OFFICES. 

Sea      post-office        ScC.  1319. 
clerks. 

3.  United  States  sea  post-office  clerks  shall  be  of 
—compensation  of.  two  classes.  Clerks  of  class  1  shall  receive  pay  at 
the  rate  of  $1,200  per  annum  each;  clerks  of  class  2, 
who  shall  be  clerks  in  charge,  shall  receive  pay  at  the 
rate  of  $1,400  per  annum  each;  and  in  addition  thereto 
they  shall  be  entitled  to  first-cabin  board  on  the  steam- 
ers to  which  assigned  and  to  commutation  for  board 
and  lodging  while  in  foreign  ports  at  rates  fixed  by 
—discipline     and  the  Post-Office  Department.     Thev  are  subject  to  the 

uniform.  ..... 

ship  s  discipline  to  the  same  extent  that  passengers  are. 
While  on  duty  they  v.ill  wear  uniform  coats  and  caps 
complying  with  the  specifications  of  the  Post-Office 
Department. 


CHAPTER  10. 

INSPECTION  OF  MAIL  SESYICE,  DEDUCTIONS,  AND 

FINES. 

II. — Deductions  and  Fines — Authorization  or. 

Railroads  to  com-       ScC.  1333v.  The  Postuiaster-Gt'iieial   shall  require  all   rail- 
ply  with  contracts  as  .  •*"      xi  -i  ^  x        j.    x  i  -ii     j.. 
to    time    of    arrival  I'oads  carrying  the  wails  under   contract  to   comply   with   the 

and     departure    of  t^^vins  of  said  contract,  as  to  the  time  of  arrival  and  departure 
mails.  ^ 

1906,    June    2G,  of  said  mails,  and  it  shall  be  his  duty  to  impose  and  collect 

L^'  47^'^^'  ^^  ^^'^^'  I'easonahle  fines  for  delay,  v.hen  such  delay  is  not  caused  by 
unavoidable  accidents  or  conditions. 

Note. — The  act  of  March  2,  1907,  making  appropriation 
■for  the  service  of  the  Post-Office  Department  from  July  1, 
1907,  changes  the  words  "  under  contract  to  comply  with  the 
terms  of  said  contract"  to  "to  maintain  their  regular  train 
schedules." 

Affidavit  of  rail-      2.  Everv  railroad  company  operatino-  a  route  over 

road  company  shall  .  .  .  rr-  • 

contain  what.  wliicli  iiiails  are  Carried  shall,  on  the  regular  affidavit 
covering  failures  of  mail-train  service  whicji  it  is  re- 
quired to  submit  promptly  at  the  end  of  each  quarter 
to  the  respective  division  superintendents,  railway 
mail  service,  show,  in  addition  to  and  separate  from 
such  mail-train  failures,  the  number  of  minutes  late 
of  each  arrival  (not  time  of  arrival)  of  every  train  car- 
rying mail  which  has  reached  the  terminus  of  said 
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route,  tlic  terminus  of  such  train's  run,  or  any  inter- 
mediate point  designated  by  the  Postmaster-General 
and  of  which  the  company  shall  have  notice,  thirty  or 
more  minutes  late  as  many  as  ten  times  during  the 
quarter,  the  extent,  cause  in  detail,  and  place  of  each 
delay  being  given. 


CHAPTER  11. 

MAIL  EaUIPMENTS. 
I. — Mail  Bags. 

Sec.  1346.  Postmasters  who  may  receive  canvas  mail  jjj5^;"^^''„„^j"fig%,^^"; 
sacks  containing  public  documents  or  other  official  "^eM'^- 
mail  matter  addressed  to  Senators  or  Kepresentatives 
in  Congress  or  to  resident  agents  of  any  Executive 
Department  at  Washington,  D.  C.,  stationed  within 
the  deliver}"  of  the  post-office,  may  permit  such  sacks 
to  be  taken  from  the  receiving  post-office  for  the  pur- 
jDOse  of  conveniently  emptying  the  same,  but  with  the 
distinct  understanding  that  such  sacks  must  not  be 
withheld  from  the  service  for  a  longer  period  than 
three  days.  All  other  sacks  are  to  be  promptly  dis- 
posed of  as  directed  in  section  1352. 

Sec.  1352.  ^""■p^"'*  ""•''  ''='^'- 

4.  — depository       o  f  - 

...     fices  for. 

/.  From  post-offices  in  Michigan,  Wisconsin,  Illi- 
nois, Iowa,  South  Dakota,  Nebraska,  Utah,  Wyoming, 
Idaho,  Nevada,  AVashington,  Oregon,  and  Alaska,  and 
from  post-offices  supplied  by  the  Ogden  and  San  Fran- 
cisco railway  post-office  in  California  east  of  Sacra- 
mento, to  the  postmaster  at  Chicago,  111. 

h.  From  post-offices  in  Missouri,  xVrkansas,  Texas^ 
Indian  Territorj^,  Oklahoma,  Kansas,  Colorado,  New 
Mexico,  and  Arizona,  and  from  post-offices  in  the  fol- 
lowing counties  of  California :  Los  Angeles,  Orange, 
Riverside,  San  Bernardino,  and  San  Diego,  to  the 
postmaster  at  St.  Louis,  Mo. 

i.  From  all  post-offices  in  California  not  referred  to 
in  paragraphs  /  and  h  of  this  section,  to  the  post- 
master at  San  Francisco,  Cal. 
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II. — jNIaii.  Locks. 
Sec.  1363.  ^^■'^"^  ^"p''^- 

2.  A  postmaster,  whose  office  is  without  a  brass-lock  when'  received    at 

,  ..  Ill  i.i-«;  T  offices    not    having 

exchange,  receiving  a  pouch  aadressed  to  his  omce  and  keys  therefor, 
secured  with  a  brass  lock  will  be  guided  by  section 
1365.  Should  it  be  necessary  to  forward  the  pouch  un- 
opened to  the  next  office  on  the  route,  as  provided  for 
in  section  1365,  a  letter  of  advice  must  be  transmitted 
therewith  by  each  dispatching  office. 

See  sec.  93C,  relative  to  the  disposition  of  the  hrass  look,  etc. 

Sec.  1367.  ^"'■'*^"'  '"•"''• 

• — depository       o  f - 
z.  /ices    for. 

/.  P'rom  post-offices  in  IMichigan,  Wisconsin,  Illi- 
nois, loAva,  South  Dakota,  Nebraska,  Utah,  Wyo- 
ming, Idaho,  Nevada,  Washington,  Oregon,  and 
Alaska,  and  from  po.st-officcs  supplied  by  the  Ogdcii 
and  San  Francisco  railway  post-office  in  California 
east  of  Sacramento,  to  the  postma.ster  at  Chicago,  111. 

k.  From  post-offices  in  Missouri,  Arkansas,  Texas, 
Indian  Territory,  Oklahoma,  Kansas,  Colorado,  New 
Mexico,  and  Arizona,  and  from  post-offices  in  the  fol- 
lowing counties  of  California :  Los  Angeles,  Orange, 
Riverside,  San  Bernardino,  and  San  Diego,  to  the  po.st- 
master  at  St.  Louis,  Mo. 

i.  From  all  post-offices  in  California  not  referred  to 
in  paragraphs  /  and  h  of  this  section,  to  the  i^ost- 
master  at  San  Francisco,  Cal. 


TITLE    EIGHT. 

RAILWAY   MAIL   SERVICE. 


CHAPTER  1. 

ORGANIZATION  OF  THE  RAILWAY  MAIL  SERVICE. 
I. — Officers  of  the  Railway  Mail  Service. 

Sec.  1386.  The  rostiiiaster-Geiieral  shall  appoiJit  a  general      R.  S.,  sec,  4020. 

■    ,       -,      J.  .,  .,  .  1  ,     ,,     1  -J  1906,     June     20, 

supei-iiitendent,    railway    mail    service,    who    shall    he    paid    a  ch.   3546,   34   Stat. 

salary  of  four  thousand  dollars  a  year,  and  one  assistant  gen-  ^•'  '*^^- 

eral  superintendent,  railway  mail  service,  who  shall  be  paid 

a  salary  of  three  thousand  five  hundred  dollars  a  year,  and 

one  chief  clerk  of  raihvay  mail  service,  to  be  employed  in  the 

Post-Office  Department,   who   shall   be  paid   a   salary   of  two 

thousand  dollars  a  year. 

2.  The    Postmaster-General     may     appoint    eleven    division      Division      super- 

.    ,       ,      ^  .,  .,  .  ,  ,  c    J.I  iutendents,     etc., 

fc-uperintendents,    raihvay    mail    service,    at   a   salary   of   three  railway    mail    seiv- 

thousand  dollars  each  a  year ;   eleven  assistant  division  super-  "^^'g^g  j^^^^  j-j-  ^.i, 

iutendents,  railway  mail  service,  at  a  salary  of  one  thousand  25!),    20    stat.    L., 

140 

eight  hundred  dollars  each  a  year.  1906,  June  26.  ch. 

3546.  34  Stat.  L., 
Additional  note. — The  act  of  March  2.  1907,  making  appro-  473. 

priation   for   the  service  of   the  Post-OfHce   Department,    fixes 

the  salaries  of  assistant  division  superintendents  at  .?2,000  a 

year  from  July  1,  1907. 

Sec.    1397.  The   Postmaster-General    may   appoint   five   as-      Assistant    superin- 

...  •    .        1      J  -1  -1  •  i.  1  -  iontlcuts,    railway 

sistant  superintendents,  railwaj'  mail  service,  at  a  salary  of  mail  genke. 

one  thousand  eight  hundred  dollars  each  a  year,  and  nineteen      looo,  .Tune  2,  ch. 

.    ,       ,  ^\     ^      ,.  .,  .,  .  ,  ,         613  31  Stat.  L.,  258. 

assistant  superintendents,   railway   mail   service,   at   a   salary      1906,    June    26, 

of  one  thousand  six  hundred  dollars  each  a  year,  ^^-  i!:'/*^'  ^'^  Si^i- 

Li.,     -1  <  o. 

Additional  note.— The  act  of  March  2,  1907,  making  appro- 
priation for  the  service  of  the  Post-Office  Department,  fixes 
the  .salaries  of  the  two  classes  of  a.ssistant  superintendents 
above  named  at  .$2,000  and  $1,800  each  a  year  from  July  1,  1907. 

Sec.   1398.  The  general  superintendent,   railwav  mail  serv-      T  r  .arcl  i  n  s  ex- 

,,  •   i.      4-  1  •    J-       1      J-  1  '       -1  ■         pcnses      of     officers, 

ice,  the  assistant  general  superinteiulent,  railway  mail  service,  raihv,-.}'  m.iii  service 

and  the  chief  clerk,  railwav  mail  service,  shall  be  paid  their      issi.  Mar.  1,  cli. 
,         ,       ,  ■  ,.,4.  ,.  w.,       ,        •  06.  21  Stat.  L..  374. 

necessary  and  actual  expenses  \\hile  traveling  on  the  business      isoo,  Apr.  16,  cii. 
of  the  Department.  ^5-  -^  ^^•^^-  ^•'  ^'^• 
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ISOl.  Mar.  3,  cb.  2.  The  division  superintendents,  assistant  division  snperin- 
546,     26     Stat.     L.,  ,        ,       ,  -i      i  •    o      i      i  .,  •,  .  -,         ., 

•1018.  tendents,  and  chiei  clerks,  railway  mad  service,  and  railway 

ch"'^^6i3  "^31° Stat'  1^°^*^'  clerks,  shall  be  paid  their  actual  and  necessary  expenses 
L.,  259.'  v/hile  actually  traveling  on  business  of  the  Post-Office  Depart- 

ment and  awaj'  from  their  several  4esiguated  headquarters. 

Pel-  diem  allow-  3.  Assistant  superintendents,  railway  mail  service,  may  i=e- 
ance     to     assistant       .  ,.  ,,  .,•  ^         .       ■,  -, 

superintendents.       ceive  a  per  diem  allowance  m  lieu  or   actual   and  necessary 

1001,  Mar      3,  traveling  expenses  at  the  rate  of  four  dollars  per  day  while 

L.,  1105.  actually  traveling  on  business  of  the  Department  away  from 

eh    17.59    33^  Stat'  their  home,  their  official  domicile,  and  their  headquarters. 
L.,'41l'. 

II.- — Railway  Postal  Clerks,  Appointment,  etc. 

Railway  postal  Scc.  1402,  The  Postmaster-General  may  appoint  clerks  for 
clerks^  sees  40''4  ^^'^  purpose  of  assorting  and  distributing  the  mail  in  railway 
4025.  post-offices     *     *     *     [who]   shall     *     *     *     be  designated  as 

1882,       .July       3,       .,  ^   ,     ,      ,  i    r,     i    -    •  i    i   •    ^       •        , 

ch.    361,    22    Stat,  railway  postal  clerks,  and  [be]  aivided  into  six  classes,  whose 

^  'ills    Feb     '>8   salaries  shall  not  exceed  the  following  rates  per  annum  : 

ch.    140,    28    Stat!      Class  1,  at  not  exceeding  eight  hundred  dollars  each  ; 

1900.     June     3,      Class  2,  at  not  exceeding  nine  hundred  dollars  each ; 

l"'  -^M'    ^^    ^*^*       Class  3,  at  not  exceeding  one  thousand  dollars  each  ; 

1002,  Apr.  21,  Class  4  (B),  at  not  exceeding  one  thousand  one  hundred 
ch.    563,    32    Stat.   ,    „  , 

L..  115.  dollars  each  ; 

cb^Tooo  ^3^^'stat'       Class  4    (A),   at  not  exceeding  one  thousand  two   hundred 
L.,  1172.'  dollars  each  ; 

lOOG,     June     26,        ^,  ^    /■n\        j.        j.  t  ji  ix,  iii 

ch.   3546,   34  Stat!       Class  5   (B),  at  not  exceeding  one  thousand  three  hundred 

^'  ."'^^••«    4^-         A  dollars  each  : 
— classiflcation  and  ' 

salaries.  Class  5    (A),  at  not  exceeding  one  thousand  four  hundred 

dollars  each ; 

Class  G,  at  not  exceeding  one  thousand  five  hundred  dollars 
each ; 

Chief  clerks,  at  not  exceeding  one  thousand  six  hundred 
dollars  each ; 
Clerks  in  same  Provided,  That  the  Postmaster-General,  in  fixing  the  salaries 
different  Salaries,  of  clerks  in  the  different  classes,  may  fix  different  salaries  for 
clerks  of  the  same  class,  according  to  the  amount  of  work  done 
and  the  responsil)ility  incurred  by  each,  but  shall  not,  in  any 
case,  allow  a  higher  salary  to  any  clerk  of  any  class  than  the 
maximum  fixed  by  this  act  for  the  class  to  which  such  clerk 
belongs. 

Additional  note. — The  act  of  March  2,  1907,  making  appro- 
priation for  the  service  of  the  Post-Office  Department,  fixes 
the  salaries  of  railway  postal  clerks  from  July  1,  1907,  as 
follows : 

Class  1  (B),  at  not  exceeding  eight  hundred  dollars  each; 

Class  1  (A),  at  not  exceeding  nine  hundred  dollars  each; 

Class  2,  at  not  exceeding  one  thousand  dollars  each ; 

Class  3,  at  not  exceeding  one  thousand  one  hundred  dollars 
each ; 

Class  4  (B),  at  not  exceeding  one  thousand  two  hundred  dol- 
lars each  ; 

Class  4  (A),  at  not  exceeding  one  thousand  three  hundi-ed 
dollars  each  ; 

Class  5  (B),  at  not  exceeding  one  thousand  four  hundred 
dollars  each  ; 

Class  5  (A),  at  not  exceeding  one  thousand  five  hundred 
dollars  each ; 
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Class!  (),  at  not  oxcoediiif?  one  tliousaiid  six  Imiidred  dollars 
each ; 

Cliipf  clerks,  at  not  oxcoodlnf?  one  thonsand  oight  kundred 
dollars  each;  and  provides  further  that  after  such  date  railway 
mall  clerks  on  entering  the  service  shall  receive  the  salary  of 
the  lowest  grade,  and  no  clerk  shall  be  advanced  more  than 
two  hundred  dollars  in  any  period  of  otie  year's  service. 

Sec.  1403^.  IJI  tli6  assignment  or  transfer  of  clerks  from 
the   railway  "mail    service,   preference   shall   be   given   to   the  pn^^f'ify",  'in'^thc'as- 
persons    honorably    discharged    from    the    military    or    naval  signnn'iit  or  transfer 

,.,..,  ,       ,  .        from  the   railway 

service  who  served  m  the  civil  war  and  w'ho  are  now  serving  mail  service. 

as  clerks  on  the  railway  mail  cars,  in  order  that  they  may  be  ^j^^"j*j*^q  ^gl^'g^^^' 

transferred  to   clerical   service  in  the  Department  or  in  the  L.,  1088. 

,      „  I        ^■         -,    f  ■  ■-,  ■-,^  1906.     June     20, 

post-ofhces  and  relieved  from  service  on  said  cars  as  rapidly  ch.   .3.540,  34  Stat, 

as  practicable,  provided  they  are  found  to  possess  the  business  ^'•'  ^'^'^• 

capacity  necessary  for  the  proper  discharge  of  the  duties  of 

the  offices  to  v>hich  they  may  be  transferred. 

Sec.   1405i.  Railway  postal  clerks  shall  sive  bond 

_^    •       1   f-i  •   1  1  1  T  •  Railway    postal 

to  the  United  otates,  with  good  and  approved  security,  clerks'  bonds, 
in  the  sum  of  $1,000  each,  conditioned  for  the  faithful 
discharge  of  all  duties  and  trusts  imposed  upon  them 
by  law  and  the  rules  and  regulations  of  the  Depart- 
ment, and  drawn  in  accordance  with  the  form  pre- 
scribed by  the  Department.  Bonds  of  two  or  more 
clerks  may  be  given  on  a  blanket  or  schedule  form. 
Each  clerk  shall  pay  the  premium  chargeable  to  him- 
self. Bonds  will  be  filed  with  the  Second  Assistant 
Postmaster-General. 

Note. — This  will  not  apply  to  railway  postal  clerks  who  are 
assigned  to  clerical  duties  in  which  they  do  not  have  access  to 
registered  mail.     (See  sec.  87  as  to  renewal  of  bonds.) 

III. — Promotions  in  the  Pailway  Mail  Service. 

Sec.  1408.  All  promotions  in  the  railway  mail  s&ry- ranZ7fxln  .ervLc. 
ice  shall  be  made  in  conformity  with  the  civil-service  ^rmity^ith  c?vii- 
rules  and  regulations.  service  rules. 

2.  The  general  superintendent,  the  assistant  general 
superintendent,  and  the  chief  clerk  of  the  Division  of 

Paihvay  Mail  Service  shall  constitute  the  board  of     Board  of  promo- 

.  .    .  .  tion. 

promotion  subject  to  the  provisions  of  section  3  of 
Civil-Service  Rule  XI. 

3.  For  the  purpose  of  defining  the  order  of  promo-     ciassi  fi  c  a  1 1  o  b 

,,.  irt^  T  1  **"''"      purposes      o  I 

tion  under  these  regulations,  the  orncers  and  employees  promotion. 
shall  be  classified  as  follows : 

a.  The  classification  up  to  and  including  class  5  shall  —classes  i  to  5, 
be  as  provided  in  section  1402. 

7704—07 8 
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— class  5.  l>.  Class  5  shall  include  clerks  in  charge  of  full  rail- 

way post-offices,  clerks  assigned  to  duty  in  the  various 
offices  of  the  service  and  receiving  a  salar}'  of  $1,400 
per  annum. 

—class  6.  c.  Class  6  shall  include  clerks  in  charge  on  trains 

carrying  two  or  more  full  railway  post-office  cars  and 
receiving  a  salary  of  $1,500  per  annum. 

—class  7.  ~)  d.  Class  7  shall  include  all  persons  designated  as 

chief  clerks  and  receiving  a  salary  of  $1,G00  per 
annum. 

— class  8.  e.  Class  8  shall  include  all  assistant  division  super- 

intendents and  assistant  superintendents,  and  the  as- 
sistant chief  clerk  in  the  office  of  the  general  superin- 
tendent. 

—class  0.  /.  Class  9  shall  include  the  assistant  general  super- 

intendent, superintendents  of  divisions,  and  the  chief 
clerk  in  the  office  of  the  general  superintendent. 

-class  10.  g,  Class  10  sliall  include  the  general  superintendent. 

Vacancies  to  be      4.  All  Vacancies  above  those  in  the  lowest  class  not 

filled   by   p  r  o  m  o  -  .  . 

tion.   except  when  filled  bv  remstatement,  transfer,  or  reduction  shall  be 

filled    in    higher  "  '  '  ,. 

classes  by  original  filled  bv  promotion.     If  there  is  no  person  eligible 

appointment.  .  .  .   .  . 

for  promotion,  or  if  the  vacant  position  requires  the 
exercise    of   technical    or   professional    knowledge,   it 
may   be    filled   through   certification    from   the    Civil 
Service  Commission. 
Vacancies  in  any      5.  A  vacancy  ill  any  class,  except  the  lowest,  up  to 

diss      GXCfOt      t  ll  G  •  • 

lowest,  up  to  class  and  including  class  6,  shall  be  filled  by  the  promotion 

5,    to    be    filled    by      «  t     -i  i       _c  ji  j    i  i  i  /■ 

promotion     f  r  o  m  ot  ail  eligible  irom  the  next  lower  class  or  grade  or 

next  class  in   same  j.   .-.  .,  ,       nn  Tin 

railway  post-ofike.  pay  01  the  Same  railway  post-omce.  When  a  vacancy 
—board  of  p  r  o  -  exists  the  boarcl  of  promotion  shall  certify  to  the 
eiigibies  to  t  h  e  Postmaster-Gcneral  the  names  of  the  highest  three 
erai.       '  eligibles,  and  from  these  names  a  selection  shall  be 

made.     If  there  shall  be  in  the  same  railwa}^  post- 
office  less  than  three  eligibles  in  the  class  next  below 
that  in  which  the  vacancy  exists,  and  if  the  Post- 
master-General shall  require  a  full  certification,  the 
tions^ may  be^nfa^de  ^oard  of  promotion  sliall  Certify,  in  addition,  as  many 
posT-offlces  ^"'^"^'^^  as  necessary  of  the  highest  eligibles  in  the  correspond- 
ing class  of  the  connecting  or  adjacent  railway  post- 
offices  in  the  same  division  whose  clerks,  by  reason 
of  the  character  of  the  mail  handled  therein,  are,  in 
the  opinion  of  the  board,  best  qualified. 
Vacancies  in      6.  A  Vacancy  in   any  class,  except  the  lowest,  up 

other    offices    to    be  ,     .  .  .  '       ir 

filled  as  in  railway  to  and  including  class  6,  ill  an  office  of  the  service 

post-offices.  ®  ' 
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other  than  a  railway  post-office  may  be  filled  by  the 
detail  of  a  clerk  from  a  railway  post-office,  or  by  the 
promotion  of  an  eligible  from  the  next  lower  class  or  . 
grade  of  pay  of  the  same  office,  as  provided  in  para- 
graph 5. 

7.  When  a  vacancy  exists  in  class  7,  the  board  of  ^^  va  c^a^n  c^^e^R ^  in 
promotion  shall  certify  to  the  Postmaster-General  the  f'om  classes  5  and 
names  of  the  three  eligibles  standing  highest  in  class  ^Hg^w^^  t  o^^b  « 
5,  at  $1,400  per  annum,  and  class  6  in  the  division  in 

which  the  vacancy  exists,  and  from  these  names  the 
Postmaster-General  will  make  his  selection. 

8.  When  a  vacancy  exists  in  class  8,  the  board  of  ^lals  s'^o  bl^'fiiicd 
promotion  shall  certify  to  the  Postmaster-General  the  f^'om  class  7. 
names  of  the* highest  three  eligibles  in  class  7  in  the 

division  in  which  the  vacancy  exists,  and  from  these 
names  the  Postmaster-General  shall  make  his  selection. 
If  there  shall  be  in  the  division  less  than  three  eligibles 
in  class  7,  and  if  the  Postmaster-General  requires  a 
full  certification,  the  board  of  promotion  shall  certify  ^^^^^nJ^^^ay  be  *Se 
in  addition  as  many  as  necessary  of  the  highest  eligi-  ^V«™    ^^^^^'    *^'^''- 
bles  in  the  corresponding  class  in  the  other  divisions. 
Where  the  duties  to  be  performed  in  the  vacant  posi-  ~^^Q^^a  ^""''an^y " 
tion  are  not  confined  to  any  division,  the  board  of  <''^'i«'o°' '^«''^' '^"^<^- 
promotion  shall  certify  the  three  eligibles  in  the  serv- 
ice  who,   in   its   opinion,   are   best   qualified    for   the 
duties  to  be  performed  and  for  the  responsibilities  of 
the  office.     Clerks  detailed  to  the  office  of  the  general 
superintendent  shall  be  considered  for  promotion  in 
the  divisions  from  which  they  are  detailed. 

9.  When  a  vacancy  exists  in  class  9,  the  board  of   ^^^^'^^^J'^.^'^^J'i 

y  '  class  9  to  bi?  filled 

promotion  shall  certify  to  the  Postmaster-General  the  ^o™j  c'^^ss  8.^   ^^^ 

names  of  the  tliree  eligibles  in  class  8  who  are  best  cei-tined  by  board. 

ciualified  for  the  duties  to  be  performed  and  for  the 

responsibilities  of  the  office,  and  the  chief  clerk,  office 

of  the  Second  Assistant  Postmaster-General,  and  from 

these  names  the  Postmaster-General  shall  make  his 

selection. 

10.  Wlien  a  vacancy  exists  in  class  10,  the  ^osi-  ^^^^J^^l^^^y^^^l^ 
master-General  shall  promote  any  person  from  the  ^[^^  b^^'postmas^- 
next  lower  class  whom  he  may  consider  qualified.         ter-aenerai. 

.  11.  No  clerk  below  class  7  shall  be  eligible  for  pi'o- fol^'°  i-omotio^n  ^wilo 
motion  who  has  not  passed  an  examination  on  the  aminatLn'^witii  95 
States  or  cities  he  is  required  to  be  examined  upon,  p^^'  ^^Q*  *'?.  ^^^'^^ 

'■  i        '  years  preceding  va- 

with  a  standing  of  95  per  cent  or  better,  within  three  cancy. 
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years  next  preceding  the  date  of  vacancy;  and  to  de- 
termine his  eligibility  his  last  examination  on  each 
State  shall  alone  be  considered. 
deSn  ^oi-Transfe.%  ^^^  ^^  pcrson  shall  be  promoted  by  detail  or  trans- 
^igufie.'^*^^*^  '^  '^"°  ^^^^  ^^  ^  position  which  may  be  filled  by  the  promotion 
of  any  employee  who  is  eligible  under  these  regula- 
tions. 

three 'Vo°ntiir" In      ^^-  ^^^^   '^^^^'^^   ^^^^^^   ^^   eligible   to   promotion   to   a 
each  grade.  higher  grade  until  he  has  served  at  least  three  months 

in  the  grade  he  is  then  in. 
tionlimi  car  ^record      1^-  The  case  examination  and  car  record  of  a  clerk 
of  clerks.  shall  Constitute  the  examination  for  promotion  to  any 

tion  for  p1-omotion!  position  in  a  railway  post-office.  No  reexamination 
shall  be  required  for  promotion  to  higher  positions, 
eligibility  for  projnotion  being  determined  by  the 
board  of  promotion  after  considering  such  qualities  as 
judgment,  character,  ability,  and  general  qualifications 
of  the  person  competing.  Records  of  efficiency  in  case 
tions.^^  examma-  examinations  shall  be  made  in  such  manner  and  on 
such  forms  as  ma}?^  be  prescribed  by  the  board  of  pro- 
motion, after  consulting  with  the  Postmaster-General, 
and  shall  embrace  the  elements  which  are  essential  to 
a  fair  and  accurate  determination  of  relative  merit. 
When    quaiifiea-      15,  ^:\lien  in  the  opinion  of  the  board  of  promotion 

tions    equal,    to    be  _  _  ^  _     _  ,  ^ 

certified    in    order  the  qualifications  of  cligiblcs  are  practically  equal,  thev 

of    appointment.  ^  .-..  .  Ji^v 

shall  be  certified  in  the  order  of  their  appointment  to 
the  class  and  line,  or  office,  to  which  they  are  assigned. 

IV. — Organization     of     Railway     Postal     Clerks, 

Assignments,  etc. 

Transfer  clerks.         Sec.  1408.  The  general  superintendent  of  the  Division 

■ — general     superin-      <.  -^    .,  -»j-    -i     i  •  -i     i      i 

tendent  may  detail  01  Kailwav  Mail  bervice  iiiav  detail  clerks,  when  neces- 

clerks  as.  ... 

sary,  to  perform  duty  at  important  junctions,  to  be 
designated  "  transfer  clerks ;  "  but  not  more  than  one 
clerk  of  the  same  class,  above  class  2,  shall  be  so  de- 
tailed at  any  one  depot  unless  six  or  more  clerks  are 
required  at  such  depot, 
t^insfer^'of  mai^il!''^  2.  Transfer  clerks  shall  look  after  the  handling  and 
transfer  of  mails  at  railroad  depots  and  perform  any 
other  work  pertaining  to  the  railvvay  mail  service 
which  may  be  required  of  them,  such  as  filling  runs, 
furnishing  supplies,  and  conducting  examinations. 
Helpers    ni.ay    be      Scc.  1414.  "WHien  it  becoiiies  necessary  to  furnish  as- 

assigiied  on  lines  not  '' 

offleVs  -"'''^^^^   *'*'''*"  sistance  on  any  line  not  a  full  railway  post-off.ce,  the 
clerk    assigned    to    such   duty   will   be   designated   a 
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"helper,''  whether  he  runs  over  (he  entire  line  or  only 
a  portion  of  it ;  but  such  helper  shall  not  be  of  a  higher 
class  nor  receive  a  higher  salary  than  the  clerk  to 
whom  he  is  assigned  as  a  helper,  and  in  no  case  shall 
the  salary  of  such  helper  exceed  that  of  a  clerk  of 
class  2,  except  that  clerks  assigned  to  perform  intri- 
cate city  distribution,  who  run  through  or  part  way 
in  full  or  apartment  car  lines,  may  be  of  class  3. 

VI. — ^Absences  from  Duty,  Leaves,  etc. 

Sec    1418  liOaves   of   absence 

with  pay. 

3.  Intervening'  Sundays  and  holidays  will  be  counted  ,  intervening  Snn- 

^  "^  ^  rtnys    and    holidays 

in  leaves  of  absence.  counted. 

5.  This  section  will  apply  to  clerks  detailed  as  trans-     Application      of 

.  /v.  g    ,        T     ■     section. 

fer  clerks  and  to  clerical  duty  m  the  offices  of  the  divi- 
sion superintendents,  and  to  chief  clerks. 

Sec.   1419.  A  railway  postal  clerk  must  not  absent  ,  ""•"=.  ««^  *,*•  '"^ 

•^     i  _  absent  Tvithout  leaTe. 

himself  from  his  line,  or  exchange  runs  with  a  clerk 

on  the  same  or  any  other  line,  without  the  written 

permission  of  the  division  superintendent;  nor  S'^'^l^ i~J' p*erfo(]s'^of  res^t 

a  clerk  leave  his  home  during  his  period  of  rest  with-  without  notice. 

out    notifjdng    the    division    superintendent    or    chief 

clerk   of  his   exact   whereabouts,   so   that   he   can   be 

reached  by  letter  or  telegram. 

2.  Leaves  of  absence  without  pay  may  be  granted  ^^  ^  ^^J^e  ^^^pioy- 
by  the  division  superintendent  for  periods  not  exceed-  ™ent  of  substitute. 
ing  thirt}'-  consecutive  days  and  not  exceeding  sixty 

days  in  any  one  calendar  year.  Should  further  leave 
be  desired,  special  authority  must  be  obtained  from 
the  general  superintendent.  A  division  superintend- 
ent may  employ  a  substitute,  vice  a  clerk  on  leave  with- 
out pay,  for  a  period  not  exceeding  tlie  time  for  which 
the  leave  is  granted,  but  in  no  case  exceeding  thirty 
consecutive  daj^s,  without  special  authority.  Monthly 
reports  must  be  made  to  the  general  superintendent 
of  all  leaves  of  absence  granted  and  substitutes  em- 
ployed. 

3.  Leave  of  absence  with  pay  for  a  period  not  ex-  Leave  x<\t\\  pay. 
ceeding   thirty   days   in    any    calendar   year   may   be 

granted  a  clerk  on  account  of  sickness,  as  indicated  by 
a  physician's  certificate,  the  clerk  to  furnish  a  suitable 
and  competent  substitute  at  his  own  expense  to  per- 
form his  duties  during  the  time  he  is  absent. 

Note. — The  .^cts  approprialin,;;  for  the  service  cf  the  Post- 
Office  Department  for  the  fiscal  years  ending  June  30,  1907, 
and  .Tune  80,  1908,  authorize  the  Postmaster-General  to  allow 
sick  leave  during  the  fiscal  year  as  here  provided. 
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Employment     of      4^  ^he  employment  of  a  substitute  by  a  clerk  wlio 

substitute,   evi-  jr'     ^  ^  _  _ 

deuced  bow.  ig  gick  must  be  evidenced  by  a  memorandum  m  writ- 

ing, signed  by  all  the  parties  concerned,  which  shall 
be  filed  with  the  division  superintendent  or  chief 
clerk;  and  the  clerk  shall  place  in  the  hands  of  the 
division  superintendent  or  chief  clerk  an  order  upon 
the  paying  postmaster  in  favor  of  said  substitute^  cov- 
ering the  amount  of  compensation  due  him. 

Note. — Par.    5    is   omitted.     See   sec.    300*    for    autliority   to 
employ  substitutes. 

Now  appointees  re-      Sec.  1420.  Xcw  appointecs  are  responsible  for  their 

sponsible  for  runs.  ^  ^  -^ 

runs  from  the  date  they  commence  to  draw  pay. 
Notiee   to  paying      gec.  1421.  Divisioii  Superintendents  will  send  a  pre- 

postmasters.  .  ^  i         •       i      •  i 

limmary  notice  to  the  postmaster  who  is  designated 
as  a  disbursing  officer  for  the  payment  of  salaries  of 
—wiien  to  be  given,  railway  postal  clerks  in  case  of  the  death,  resigna- 
tion, removal,  suspension,  or  change  of  paying  office  of 
a  railway  postal  clerk,  or  when  for  any  cause  a  clerk 
has  been  absent  from  duty  without  pay. 
Pay  of  substitutes,      ggg^  1422.  A  Certified  substitute  shall  be  paid  at  the 
rate  of  $800  per  annum,  or  at  the  same  rate  as  the 
regular  clerk  if  the  pay  of  the  latter  is  less  than  $800 
per  annum;  and  if  he  runs  more  than  one  tour  of  duty 
and  protects  the  rui^  during  the  intervening  lay  off, 
he  will  be  entitled  to  pay  for  the  entire  time. 
Note. — Former  pars.  1,  2.  and  4  ouiitted. 


CHAPTER  2. 

RAILWAY  POST-OFFICES. 
VIII. — jSIiscellaneous  Provisions. 

Postage  stamps.         Sec.  1480.  Railway  postal  clerks  are  required  to  keep 
supply' for* saie'^*^''^  Constantly  on  hand  a  supply  of  1-cent  and  2-cent  post- 
age stamps  for  the  accommodation  of  the  public  at 
the  car ;  and  such  stamps  must  not  be  sold  for  any  more 
than  their  face  value. 
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CHAPTER  a. 

TREATMENT  OF  ORDINARY  MAIL  MATTER  IN  THE 
RAILWAY  MAIL  SERVICE. 

I. — Receipt  oe  Mait.  at  Postal  Cars. 

Sec    1488  Second-class     mat- 

5.  Wlieiio\er  delivery  of  outside  news  dealers  pack- 
ages can  not  be  made  by  the  regular  railway  postal 
clerk,  because  of  there  being  no  postal  clerk  on  the 
train  used  for  the  transportation  of  such  packages,  the 
bao-waoreman  on  the  train  will  deliver  the  news  deal-  —delivery  by  raii- 

'=='    *=>  _  ,  ...     road  employees. 

ers'  packages  outside  of  the  mail  sack,  and  while  in  his 
custod}^  they  shall  be  considered  as  mail  matter.  Bag- 
gagemen shall  deliver  such  packages  at  the  place 
shown  in  the  address. 

a.  Baggagemen  are  not  permitted  to  receive  second- —'^aggagemen must 
class  mail  directly  from  the  publisher  on  postmasters'  c^'^'^- 
certificates,  unless  specially  authorized  by  the  Depart- 
ment through  the  division  superintendent  to  do  so. 

h.  Packages  for  delivery  outside  of  the  mail  "when— ^Jj^p'^^'^^*^*'^^.j||,; 
handled  and  delivered  by  railroad  baggagemen  will  be  loads. 
duly  weighed  and  credited  to  the  railroad  company 
carrying  them,  the  same  as  other  mail  matter. 

c.  In  order  to  distinguish  packages  for  outside  deliv-  —publishers  to  la- 

'^  ^  ®  .       bel  packages. 

ery  sent  by  mail  from  tho.se  sent  by  express  companies 
or  by  railroad  service,  it  is  required  that  publishers 
shall  have  printed  in  bold  type  on  wrapper  of  mail 
packages  for  outside  deliA'ery  the  vrords:  '*  U.  S.  mail 
for  outside  delivery  at  publisher's  risk.*' 

IV. — Matter   iNAoaiissiBLE   to   the   Mails — Unpaid 
AND  Improperly  Addressed  Matter — Nixies. 
Sec.  1512.  ,  Mat*/''   ?nd   •V.V' 

cles      to      be      viih- 

2.  Kailway  postal  clerks  will  also  withdraw  from«5»^.?wn    ^'■<»"»    '>»« 

-        .        .  .      .  .  mails. 

the  mail  all  liquids  not  admissible  to  the  mails  under ,  '^^'  ^ a  t    t  o    be 

1  turned  in  to  super- 

sections  491  and  496,  gunpowder  and  other  explosiA^es,  intendent. 

'  *=       ^        ■  .  i  ' — liquids,    explo- 

live  or  dead  affimals  (except  queen  bees  and  their  at-  sives,  poisons,  etc. 
tendant  bees  and  dried  insects),  poisons,  and  any  arti- 
cles liable  to  injure  the  mails  or  the  persons  handling 
the  same,  and  which  have  been  declared  unmailable 
by  the  rulings  of  the  Post-Office  Department  (sec. 
494),  and  matter  relating  to  lotteries,  as  described  in 
section  499  (see  sec.  539,  par.  2),  and  turn  the  .same  into 
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the  terminal  post-ofRce,  accomp^anied  by  the  pouch  or 
sack  hibel  and  a  report  giving  the  name  of  the  post- 
ofRce  or  other  source  from  which  such  matter  was  re- 
ceived, and  at  the  same  time  will  make  a  special  report 
Hddrelse^s    without  of  ^j^g  matter  to  their  division  superintendent.     All 
the^maiis^  '^'"^^  '°  matter  on  which  the  addresses  have  become  detached 
or  erased  and  all  articles  found  loose  in  any  pouch  or 
sack  they  will  forward  under  cover  to  the  division  su- 
perintendent,  railway   mail   service,   accompanied   by 
the  pouch  or  sack  label,  with  a  special  report  giving 
the  name  of  the  post-office  or  other  source  from  which 
such  matter  was  received. 
Certain     matter      5.  Matter  whicli  sliould  havc  been  detained  at  the 

1  m  p  r  o  p  e  r  1  y   d  1  s-  .   . 

patched  not  to  be  mailing    office    as    "  held    for    postage,"'       excess    of 

detained.  .  ,        .  . 

weight,"   "  coin,"   should   not   be   stopped   in   transit. 
(See  sec.  575.) 

Y. — Foreign  and  Dutiable  Matter. 

Matter  for  foreign      Scc.  1520.  AVhenevcr  mail  matter  addressed  to  for- 

fOiintries     in     mails      .  .  ^  t  /-i  t       •  •        t    • 

from  Canada.  eigii  couiitries  otlicr  than  Canada  is  received  m  mails 

in^ac«frdance^w1th  ^''0111  Canadian  officcs  made  up  for  distribution,  postal 
foreign  scheme.        clerks  will  forward  such  mails  in  accordance  with  the 

foreign  scheme  applicable  to  mails  of  domestic  origin 

for  the  foreign  countries  involved. 

flofed  mails  to  or        SeC.  1522. 
from    foreign    coun- 
tries. 4,  All    foreign    sealed    sacks    which    are    made    up 

Foreign       sealed  , 

sacks    to   he   for-  abroad  and  labeled  to  United   States  post-offices,  as 

"jarded   to   destina-         n  t  ^  •  iY>  i  • 

tion.  Avell  as  direct  sacks  made  up  m  sea  post-omces  bearing 

a  label  from  the  sea  post-offi.ce  and  addressed  to  a 
United  States  post-office,  must  be  forwarded  intact  to 
their  destination,  to  be  opened  only  in  the  post-office  to 
which  they  are  addressed. 

YI. — Delivery  oe  ]\Iail  feo3I  Cars. 

Dcliyery     of     mail        ggg    1537 
matter  in  transit.  w»-v/.  Jtwwt 

—may  he  made  to      2.  Mail  for  a  post-office  iiispcctor  may,  however,  be 

post-office     inspect-  .  7  ' 

ors  and  army  and  delivered  as  provulcd  111  scctioii  033;  and  all  matter 
when.  '  "  '  '  addressed  to  officers  and  soldiers  of  the  United  States 
Army  in  the  field,  and  officers,  sailors,  and  marines  of 
the  United  States  Navy  in  active  service,  should  be 
forvarded  and  delivered  in  accordance  with  instruc- 
tions from  the  proper  army  and  naval  authorities, 
through  the  general  superintendent  or  division  super- 
intendents of  the  railway  mail  service. 
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CHAPTER  4. 

TREATMENT    OF    REGISTERED    MATTER    IN    THE 
RAILWAY  MAIL  SERVICE. 

Sec.  1550^.  The  niciiiber  of  a  crew  assigned  as  reg-  crew'!iL?iiicd'as''reg' 
istry  clerk  shall  have  the  care  and  custody  of  all  regis-  '"*'"''  •^^''■'*' 
tered  mail  received  and  dispatched  from  his  car,  and 
he  shall  be  in  waiting  when  pouches  are  opened  to  take 
charge  of  any  registered  matter  that  may  be  contained 
therein.  If  for  any  reason  he  is  compelled  to  leave 
the  car  temiDoraril}^,  or  before  the  end  of  the  run,  he 
must  have  permission  from  the  clerk  in  charge  to  do 
so  or  be  authorized  to  do  so  b}^  his  chief  clerk  or  super- 
intendent ;  and  before  leaving  the  car  he  must  turn 
over  the  registered  matter  to  the  person  designated  by 
the  clerk  in  charge,  or  his  superior  officers,  taking  a 
receipt  for  the  same. 

Ree    1551  Pouching   by   rail- 

Dec.  i^OL.  ^^y  p^j^^j^j  clerlis. 

3.  Registered  mail  must  not  be  pouched  direct  from  "j^*^[[.|^^  ^foH^idde'n 
one  railway  post-office  train  to  another  except  in  the  except. 
manner   provided   in   amended   paragraph    1,   section 

1552. 

4.  Registered  matter  must  not  be  pouched  to  distant  -^^{^la^en^^cnn^^ 
offices  so  as  to  pass  junction  offices  w^ithout  examination 

and  record,  except  where  railway  post-office  trains  have 
direct  connection  with  the  trains  of  branch  lines  on 
which  there  is  no  railway  post-office  service,  in  which 
case,  when  ordered  b}^  the  proper  officer  of  the  railway 
mail  service,  registered  mail  may  be  included  in  di- 
rect pouches  exchanged  between  railway  post-office 
trains  and  such  post-offices  as  are  located  on  the  branch 
linos.  ^\^nere  there  is  sufficient  time  between  the  ar- 
rival and  departure  of  trains  at  junctions,  the  regis- 
tered mails  must  be  transferred  to  and  from  the  rail- 
way post-office  and  branch  lines  through  the  junction 
post-office.  Registered  mail  must  not  be  included  in 
pouches  that  lie  over  at  railway  junction  points. 

See.  1552.  Where  raihvay  postal  clerks  make  direct  t^r"ft'7u'"4titl.,  "*\'*J 
connection  at  junction  or  terminal  points  they  must  terminals  of  route. 
deliver  to  the  connecting  clerks  all  registered  matter 
for  their  lines.     At  junction  points  the  delivery  must 
be  hand  to  hand,  except  where  there  in  only  one  clerk 
on  each  of  the  connecting  railway  post-offices  and  the 
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conditions  are  such  that  neither  clerk  can  leave  his  car; 
in  such  cases  registered  matter  may  be  included  in 
pouches  exchanged  between  the  railway  post-offices,  if 
direct  and  immediate  transfer  is  made ;  otherwise  such 
matter  must  be  delivered  direct  to  the  postmaster  or 
transfer  clerk,  or  pouched  into  the  junction  post-office. 
At  terminal  offices  registered  matter  must  be  delivered 
direct  and  proper  receipts  obtained,  unless  otherwise 
specially  authorized  as  provided  in  section  1551. 

Transfer  of  return        4.    RailwaV    i:)OStal   clerks   mUSt   transfer   return    (go- 
registers.  .'  .  ,  .  . 

back)  or  missent  registered  matter  at  meeting  points 

by  hand-to-hand  receipt  and  delivery,  or  carry  the 
registered  matter  to  a  terminal  office  unless  they  can 
be  turned  back  from  some  other  paint  where  hand-to- 
hand  receipt  and  delivery  can  be  effected  through  a 
IDOst-office  or  transfer  clerk.  In  cases  where  this  treat- 
ment would  cause  material  delay  such  registered  mat- 
ter may  be  pouched  under  the  f olloAving  conditions : 

a.  On  railway  postal  lines  where  two  or  more  clerks 
are  on  duty  the  registered  matter  may  Ije  pouched  to 
any  office  that  can  advance  delivery  of  it;  in  all  such 
cases  the  pouching  of  the  registered  mail  in  question 
must  be  witnessed  by  two  railway  postal  clerks. 

1).  On  railway  postal  lines  having  but  one  clerk  on 
duty  the  registered  matter  must  be  pouched  only  to 
such  offices  on  the  line  as  are  specifically  designated  by 
the  division  superintendent  of  the  railway  mail  serv- 
ice, and  in  all  such  cases  the  postal  clerk  must  receive 
authority  from  his  division  superintendent  for  this 
exceptional  treatment. 

Bamageii  ponchos.  Sec.  1556.  IVlierc  railway  postal  clerks  receive  regis- 
— treatment  of.  ^ered  pouches  or  sacks  in  bad  condition  or  bearing 
damaged  or  defective  locks,  their  receipts  must  show 
such  fact,  and  such  pouch  or  sack  must  be  taken  into 
the  first  office  on  the  route  which  exchanges  registered 
pouches  or  inner  sacks  at  which  a  hand-to-hand  de- 
livery can  be  made,  where  it  will  be  treated  as  directed 
in  section  922.  Care  must  be  taken  that  none  of  its 
contents  are  lost.  Postal  clerks  must  keep  a  record  of 
the  facts  in  such  cases  for  future  reference. 

Damaged     regis-      o.  When  a  railway  postal  clerk  or  transfer  clerk  dis- 

tered  package.  . 

—treatment  of.  covers  a  registered  package  in  a  damaged  condition 
while  in  his  possession  he  must  indorse  such  fact  on  the 
package  and  accompanying  receipt.  The  damaged 
j)ackage    must    be    inclosed    in    a    registered-package 


SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  llEGULATIONS.         123 

jackot  iuid  billed  in  tlu'  usual  way,  a  note  being  made 
on  the  bill  inclosed  in  the  jacket  to  the  effect  that  the 
jacket  containing"  less  than  five  pieces  is  made  up  to 
reinclose  a  damaged  registered  package.  If  the  clerk 
is  not  provided  with  registered-package  jackets  and 
registry  route  bills,  he  shall  make  the  indorsement 
above  required  and  deliver  the  package  to  the  post- 
office  at  the  terininus  of  his  route  to  he  recnveloped 
as  prescribed  by  section  679. 

Sec.  1557.  Eailwav  postal  clerks  will  be  furnished  bv     K^-^'^ff  ^ooks. 

,...  .  ",  p      ^  •!  ■I  •  "    — liO'w    obtained. 

division  superintendents  of  the  railway  mail  service 
with  registry  books.  They  must  guard  these  books 
against  damage  or  loss  and  retain  them  in  their  posses- 
sion for  a  period  of  five  years  from  and  after  their 
last  use,  after  which  they  may  turn  them  over  to  the 
division  superintendents  of  the  railway'-  mail  service 
imless  sooner  disposed  of  in  accordance  with  section 
1464. 


TITLE    NINE. 

OFFENSES  ACiAINST  THE  POSTAL  SERVICE. 


III. — Offenses  Against  Government  and  the  Revenues. 

Falsp   PTidoncc  as      Scc.  1693.   Any  persou  who  shall  submit  or  cause  to  be  sub- 
to  character  of  pub-       ...     n    .  ,  ,  ,       ..^         ^^        ^ 

lication  to  secure  en-  mitted  to  any  postmaster  or  to  the  Post-Office  Department  or 

'""^isoo  ^'''^Mar'^^'^*'^'  ^"^'  officer  of  the  postal  service  any  false  evidence  relative  to 

ch.   1304,   33   Stat',  any    publication    for   the   purpose   of   securing    the    admission 

■'    ^  '  thereof  at  the  second-class  rate  for  transportation  in  the  mails 

shall  be  deemed  guilty  of  a  misdemeanor,  and  for  every  such 

offense,  upon  conviction  thereof,  shall  be  punished  by  a  fine  of 

not  less  than  one  hundred  nor  more  than  five  hundred  dollars. 

lY. — Offenses  Against  Property  Belonging  to,  or 
IN  Use  by,  the  Post-Office  Department. 

ijyiiring  letter      geC.    1603.  Whoever   shall   vv'illfully   or   maliciously   injure, 

boxes   or   receptacles  j         j        i 

or  mail  matter  tiiere-  tear  dov^n,  or  destroy  any  letter  box  or  other  i-eceptacle  estab- 

'"'r.  S.,  sec.  3869  Wished   by   order   of  the   Postmaster-General,   or   approved  or 

inno'.  ^^^^'   i'   ^i^;  designated  by  him  for  the  receipt  or  delivery  of  mail  matter 

Stat.  L.,  1175.         on   any   rural   free-delivery   route,   star   route,   or   other   mail 

route,  or  shall  break  open  the  same,  or  willfully  or  maliciously 

injure,  deface,  or  destroy  any  mail  matter  deposited  therein, 

or  shall  willfully  take  or  steal  such  matter  from  or  out  of  such 

letter  box  or  other  receptacle,  or  shall  willfully  aid  or  assist 

in  any  of  the  aforementioned  offenses,   shall   for  every  such 

offense  be  punished  by  a  fine  of  not  more  than  one  thousand 

dollars,  or  by  imprisonment  for  not  more  than  three  years. 

Special  "  delivery      Scc.  1603i.  That  every  special-delivery  messenger,  when  ac- 

carrier,' etc.  tually  engaged  in  carrying  or  delivering  letters  or  other  mail 

cl/iooo   se^'^'4   3^^  matter  under  contract,  directly  or  indirectly,  with  the  Post- 

Stat.  L.,  liiG.      Otlice  Department,  or  employed  by  the  Post-Office  Department, 

shall  be  deemed  a  carrier  or  person  intrusted  with  the  mail 

and   having  custody   thereof   within   the  meaning   of   sections 

thirty-eight  hundred  and  sixty-nine,  thirty-nine  hundred  and 

ninety-five,  fifty-four  hundred  and  seventy-two,   and  fifty-four 

hundred    and   seventy-three   of   the   Revised    Statutes   of   the 

United  States. 

Violent    entry   of      gec.  1603^ .  Whoever  by  violence  enters  a  railwav  post-office 
raihvay  post-othce  car  o  .' 

or   malicious   assault  car  or  any  apartment  in  any  railway  car  assigned  to  the  use 

""lO(K3,'  Mar.  3.^^  ^'^^®  railway  mail  service,  or  who  willfully  or  maliciously 
ch.  1009,  sec  /,,  32  assaults  a  railway  postal  clerk  in  the  discharge  of  his  duties 
btat.    L.,    11 1  o.  .  ,^   ,1 

in  connection  with  such  car  or  apartment,  and  whoever  willfully 

aids  or  assists  therein,  shall  for  every  such  offense  be  punish- 
able by  a  fine  of  not  more  than  one  thousand  dollars,  or  by 
imprisonment  for  not  more  than  three  years, 
124 


TITLE    TEN. 

RURAL  DELIVERY  SERYICE. 


I. — General  Provisions. 

Sec.  1628.  The  Postmaster-General  is  authorized  to  j^,,^!';,|'«i-''y  *«  ^'^ 
establish  free  delivei-y  service  in  rural  communities.      ch^2i:/27^Stet^'L^', 

732  ;  1902,  Apr."  2l| 
cli.  5m,  ?,2  Stat.  L., 
112-113. 

Sec.    1629.    Knral   delivery   carriers  and   substitutes     Carriers  and  sub- 

•^  stiiutes. 

shall  be  appointed  by  the  Postmaster-General.  — iiow  appointed. 

Sec.  1630.  The  rostmaster-Genei-al  is  autliorized  to  classify      Classification  and 

„        , ,  ^ .  J.  compensation, 

the   rural    delivery   service   and   fi.x:   the   compensation   to    em-      iijo2,     Apr.     21, 

ployees  in  such  service.  j"^-  ^^f'    ^"    ^^^^■ 

2.  Letter  carriers  of  the  rural  delivery  service  shall  receive      1904,    Apr.     28, 

,,-,,.,,,,  ch.    1759,    33    Stat. 

a  salary  not^exceedmg  seven  hundred  and  twenty  dollars  per  j^  _  449. 

annum,  and  no  other  or-»further  allowance  or  salary  shall  be 

made  to  said  carriers. 

3.  On  and  after  .July  first,  nineteen  hundred  and  seven,  letter      1907,      Mar.      2 

a,  .  .         ,    ,,  .  ,  J.  (Public,  No.  172). 

carrier#bf  the  rural  delivery  service  shall  receive  a  salary  not 

exceeding  nine  hundred  dollars  per  annum. 

Sec.  1631.  Rural  letter  carriers  after  twelve  months'  serv-       Carriers'  leave  of 

alisencc  with  pay. 

ice   [will]   be  allowed  annual  leave,  with  pay,  not  to  exceed       190G,    .Tune    2G, 
,  cli.    3516,    34    Stat. 

fifteen  days.  L  ,  477. 

'  1  9  0  7  ,  Mar.  2 
(rublie.    No.    172). 

Sec.   1632.  Under  such  regulations  as  the  Postmaster-Gen-     Substitnte     car- 

,  ,         T.J,      riers  —  cm{iloynient 

eral  may  prescribe,  a  substitute  carrier  may  be  employed,  at  the  and  compensation, 
expense  of  the  regular  carrier,  to  temporarily  perform  service  pj^^^gg^^    32  "^^'stat! 
on  any  rural  deliveiT  mail  route.  L-.  113. 

2.  Substitutes  for  rural  carriers  on  vacation  shall  be^^see  i906,^Tun|^2G, 
paid  during  the  said  service  at  the  rate  of  $600  perL.,^477.  ^^^^  ^ 
annum;  and  on  and  after  July  1,  1907,  they  shall  be  (p^'oUc,  no.  172).*' 
paid  during  said  service  at  the  rate  paid  the  carrier. 

3.  Substitutes  for  rural  carriers  on  leave  without  ~foi;.v^h.^t^tiTnejo 
pay  shall  be  paid  by  the  carriers  the  full  proportion- 
ate share  of  the  carrier's  salary  for  the  number  of 

days  on  which  the  substitutes  perform  service,  unless 
they  perform  service  for  an  entire  calendar  month, 
when  they  shall  be  paid  the  full  salary  for  such  month. 
,  4.  IVlien  for  any  cause  either  the  regular  rural  car-  gtJ'[^^t™^^^'^  ^"'^ 
rier  or  a  bonded  substitute  is  temporarily  not  avail- 
able, the  postmaster  shall  administer  the  oath  required 

125 


Tiers. 


126  SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  EEGULATIONS. 

by  law  to  some  reliable  and  competent  person,  who 
will  perform  service  as  a  temporary  substitute. 

Temporary  car-  ^qq  1633.  "VMicn  a  VRcancy  occurs  or  an  emergency 
arises  necessitating-  the  immediate  appointment  of  a 
rural  carrier  and  there  are  no  substitutes  available 
and  the  Civil  Service  Commission  can  not  promptly 
certify  an  eligible,  or  when  it  is  necessary  to  defer  the 
appointment  of  the  eligible  certified  pending  investi- 
gation, a  temporary  carrier  may  be  appointed,  but 
such  temporary  api[X)intment  shall  not  continue  for 
more  than  thirty  days  without  prior  approval  by  the 
Civil  Service  Commission. 
Hat?  to'postScr":  Sec.  1634.  Rural  carriers  are  subordinate  to,  and  shall 
do  their  work  under,  the  general  direction  of  the  post- 
masters to  whose  offices  they  are  attached,  subject  to 
the  orders  of  the  Department. 

Bond  required.  Scc.  1635.  Each  rural  carrier  and  substitute  carrier 

shall,  at  the  time  of  his  appointment,  give  an  accept- 
able bond  in  the  sum  of  $500,  which  will  be  filed  with 
the  Fourth  xVssistant  Postmaster-General,  Division  of 
Rural  Deliver}'. 

See  sec.  24.3.  Amendments  to  P.  L.  .and  K..  1902.         w 

Official  oath.  Scc.  1636.  Every  rural  carrier  and  substitute  carrier, 

l>efore  beginning  active  service,  shall  take  the  official 
oath  prescribed  in  section  207  of  the  Postal  Laws  and 
Regulations,  and  no  person  who  has  not  taken  the  pre- 
scribed oath  shall  be  given  custody  of  the  mail. 
Mail  boxes.  Scc.  1S37.  Individuals  or  firms  desiring  the  rural  de- 

piovide.  livery  mail  service  shall  provide  and  erect,  at  their 

own  expense,  boxes  the  plans  or  models  of  which  have 
been  examined  and  certified  to  by  properly  designated 
officials  as  conforming  to  the  specifications  and  re- 
quirements in  design,  size,  material,  and  construction 
prescribed  by  the  Postmaster-General. 

—accessible  loca-  2.  Each  box  shall  be  erected  on  the  margin  of  a 
road  regularly  traveled  by  a  rural  carrier  in  the  j^er- 
formance  of  service  on  an  established  route  in  such 
position  as  to  be  easily  accessible  for  the  delivery  and 
collection  of  mail  without  deviating  from  the  official 
route  and  without  the  carrier  dismounting  from  his 
conveyance. 

— sh^aii  be  num-  3^  Eacli  rural  mail  box  which  conforms  to  the  speci- 
fications and  requirements  and  is  properly  erected  on 
a  rural  route  shall  be  designated  by  number  in  the 
manner  prescribed  by  the  Department. 
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4.  All  officers  and  employees  of  (he  Post-Office  De-  -^^l^^^l  ^"^forhil 
partment  and  j^ostal  service  are  prohibited  from  act-'^*'"- 
ing  as  agents  for  box  manufacturers,  and  sliall  not, 
either  by  themselves  or  through  others,  become  inter- 
ested in  the  sale  of  any  rural  mail  box  or  boxes. 

Sec.  1638.  Rural  ]>ostal  stations  may  be  established     Earai  postal  sta- 

..  ..  iiT  •        tions,      establishment 

and  maintained  auxiliary  to  the  rural  delivery  earner  of. 

■       „      ...  ,  "^      .  „       Sea  1003,  Mar.  3, 

service  when  necessary  to  lacilitate  the  transaction  ot  ch.  looo,  32  smt. 

,  ,         .  .  ^  .    .  ,  .    -  .  ^    J  L.,  1171. 

postal  business  in  communities  which  are  so  situated  as 
related  to  the  rural  routes  that  a  considerable  number 
of  residents  would  suffer  serious  inconvenience  if  com- 
pelled to  receive  and  dispatch  mail  and  transact  money- 
order  and  registry  business  and  make  purchases  of 
stamp  supplies  by  meeting  the  carrier  each  day  at 
some  exposed  ix)int  on  a  route ;  or  such  stations  may  be 
e^tal>lished  in  localities,  not  provided  witli  post-offices, 
vshere  rural  carriers  are  required  to  exchange  mail 
and  transact  other  postal  business. 

2.  Eural  postal  stations  shall  be  tributary  to  post-  ^*^"^s "*'''■■''  *"  i'"*-^*' 
offices  v/hich  are  distributing  offices  for  rural  delivery ; 

and  each  of  such  stations  shall  be  under  the  control  of  — ciei-us  in  charge 
a   clerk  in  charge,  wdio  shall  be  subordinate   to  the 
postmaster  at  said  office. 

3.  Clerks  in  charg'e  of  rural  postal  stations  shall  be    compensation 

•     xTixi-r»j_  ±        r^  ii  1  ^^^^  bond  of  clerks. 

appointed  by  the  1  ostmaster-LTeneral  at  an  annual 
compensation  to  be  fixed  by  him,  and  shall  give  bond. 

II. — Performance  of  Service. 

Sec.  1639.  Postmasters  shall  see  that  the  rural  car-  ,^  Postmasters  to  see 

that  carriers  are   in- 

riers  attached  to  their  offices   are   familiar  with   the  **<ractod. 
regulations  and  instructions  pertaining  to  the  rural 
delivery    service    and    thoroughly    understand    their 
duties.         ' 

Sec.  1640.  It  shall  be  the  duty  of  rural  carriers  to  col-   .  » «' « '  «■  *  of  c:ir. 

r  riers. 

lect  and  deliver  mail  on  their  routes;  to  serve  with 
locked  pouches  post-offiees  whenever  such  service  is 
authorized;  to  sell  stamp  supplies;  to  receive  and  re- 
ceipt for  matter  presented  for  registration;  to  deliver; 
registered  matter;  to  take  money-order  applications 
and  money  therefor ;  and  to  perform  such  other  duties 
as  may  be  required  by  law  or  regulations,  instruc- 
tions, and  the  rules  of  the  offices  to  wdiich  they  are 
attached. 

Sec.  1641.  Each  rural  carrier  shall  provide  for  use  in     conveyauce  pro- 

,,  „  „  .  •,    ,  1  'ided  by  carrier. 

the  periormance  or  service  a  suitable  conveyance  so 
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constructed  as  to  tlioroughly  shelter  and  protect  the 
mail  from  damage  or  loss. 
— ioY  substitutes.  2.  In  all  cases  where  a  rural  carrier  is  absent  from 
duty  he  shall  see  that  the  substitute  carrier  is  provided 
with  a  suitable  conveyance,  and  if  the  substitute  uses 
the  carrier's  conveyance,  the  carrier  may  make  a 
reasonable  charge  therefor. 
Pei-onai     '■enicft      Scc.  1642.  Rural  Carriers  shall  personally  serve  their 

loiiiiircd.  1    1         -n  1 

routes  unJess  prevented  by  illness  or  absent  on  leave 
duly  authorized. 
R  o  B  { 0  s    to    be     See.  1643.  Eural  carriers  shall  serve  their  entire  routes 

served  daily. 

daily,  except  Sundays  and  holidays  on  which  suspen- 
sion of  service  is  authorized  by  the  regulations,  unless 
otherwise  instructed  by  the  Department.  Xo  pay 
will  be  allowed  for  any  period  during  which  service 

Dertnctions  made,  •  .•      -,  ^     ^       "•,,         .  .       .-r.       ,.  ^ 

when.  is  entirely  suspended  without  jDroper  justitication,  and 

deductions  will  be  made  when,  without  good  cause, 
only  partial  service  is  rendered. 
Schedaios.  gg^^  1644.  In  making  their  trips,  rural  carriers  shall 

observed.  "  '  confomi  to  the  scliedules  fixed  by  the  Department 
for  their  departure  from  and  return  to  post-offices, 
unless  existing  conditions  render  it  impossible  or 
unless  authorized  to  deviate  therefrom  by  the  post- 
masters at  the  distributing  offices,  and  will  report  for 
duty  a  sufficient  length  of  time  in  advance  of  the  hour 
fixed  for  their  departure  to  enable  them  to  carefully 
route  and  work  their  mail  for  distribution. 
Specific    insti'iic-      2.  Rural  carriers  who  do  not  start  from  distributing 

tions   when   start  ^  ... 

not  made  from  dis-  post-officcs   ou   their  trips   will   be   governed   bv   the 

tributmg  offices.         -'^         .         .  .  .      ■'■  °  .  - 

specific  instructions  given  by  the  Department  in  such 
cases. 
SuspeM-^ioii  of  serv-      Seo.  1645,  Sus])eiision  of  service  by  rural  carriers  is 

5ee  un  holidays.  ^         .  -^  .  ^        .  '' 

authorized  on  the  following  liolida3'S :  New  Year  s  Day 
(January  1),  Washington's  Birthday  (February  22), 
Decoration  Day  (May  30),  Independence  Day  (July 
4),  Labor  Day  (first  Monday  in  September),  and  such 
day  in  each  calendar  year  as  the  President  may  set 
apart  as  Thanksgiving  Day. 
—when  holiday      o.  When   a   legal  holiday   falls  on  a    Sunday,  the 

falls  on  Sunday.  ,  °  -^  . 

follovsing  JMonday  may  be  observed,  unless  otherwise 
speciail}'  provided  bj-  proper  authority. 
Haiuhi}  sorvico.  gee.  1646.  Wheii  post-offices  are  open  on  Sundays  and 

legal  holidays  for  the  delivery  of  mail,  postmasters 
may  require  rural  carriers  to  report  at  the  offices  for 
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one  hour  to  assist  in  deliverino-  mail  to  patrons  of  the 
rural  del  ivory  service. 

Sec.  1647.  [Riinil]  carriers  shall  not  solicit  business  or  re-  ,.,,^'*j;:J,*^'  sXVun^ 
ceive  orders  of  any  kind  for  any  person,  firm,  or  corporation,  business. 

...  .  •  ,  1904,  Apr.  28,  ch. 

and  shall  not,  duraig  their  hours  ot  employment,  carry  any  mer-  1750,   33   stat.   L.» 

chandise    for    hire :  Provided,  That    said    carriers    may    carry  H'^ay    ^arry    mer- 

nierchnudise    for   hire   for   and   upon   the   request   of   patrons  chandise  for  hire. 

residing  upon  their  respective  routes,  whenever  the  same  shall 

not  interfere  with  the  proper  discharge  of  their  official  duties, 

and  under  such  regulations   as   the  Postmaster-General   may 

prescribe. 

2.  Rural  carriers  are  permitted  to  carry  outside  of  ~ d^^oiJtside'^  Tho- 
the  mails  for  hire,  for  and  upon  request  of  patrons  of  ™'^''^* 
their  routes,  only  unmailable  articles  or  packages  of 
merchandise,  and  i:)ackages  containing-  mailable  and 
unmailable  articles  weighing  in  the  aggregate  4 
pounds  or  under,  provided  such  articles  are  received 
from  one  merchant  or  patron  to  be  delivered  to  one 
merchant  or  patron. 

Sec.  1648.  Rural  carriers  will  be  reprimanded,  sus-  q„f„de"^  ^**'  '''""°' 
pended  with  loss  of  pay,  or  removed  from  the  service 
for  infractions  of  the  postal  laws  and  regulations  or 
orders  of  the  Department,  as  the  nature  and  gravity 
of  their  offenses  may  require. 

III. — Mail  Matter. 

Sec.  1649.  All  regulations  relative  to  the  handling, .  Jt^r".*""'"*  **'  """'^ 
delivery,  and  collection  of  mail  matter,  which  are  appli-  iux.ns°to'^appi7.^"'^ 
cable,  shall  govern  in  the  delivery  and  collection  of 
such   matter   by   rural   carriers,   except   as   otherwise 
specified  herein  or  modified  by  authority  of  the  De- 
partment. 

Sec.  1650.  Mailable  matter,  when  deposited  in  rural  placed  in  rural  niiiii 
mail   boxes,   is   subject  to   the   rules   regulating  mail 
matter,  including  the  payment  of  postage  thereon  at 
regular  rates. 

Sec.  1651.  Mail  matter  collected  on  a  rural  route  willieefed"  """""■  '■*'^" 
be  canceled  at  the  office  at  which  such  mail  is  deposited  T^^office"'^*"°°  °*'' 
for  delivery  or  dispatch.  '^'^^''^v^k 

2.  Mail  matter  collected  by  a  rural  carrier  or  re-  ^^®°' 
ceived  by  one  carrier  from  another  which  can  be  deliv- 
ered by  the  receiving  carrier  prior  to  his  return  to  the 
distributing  office  shall  be  so  delivered  after  the  car- 
rier who  effects  delivery  shall  have  canceled  the  stamps 
7704—07 9 
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thereon  by  writing  legibly  across  such  stamps,  with  an 
indelible  pencil,  the  date,  name  of  the  distributing 
office,  State,  and  number  of  route.  If,  hovrever,  such 
mail  is  addressed  to  another  post-office  than  the  dis- 
tributing office  of  the  route  on  which  it  may  be  deliv- 
ered, it  must  not  be  canceled  by  the  carrier,  but  dis- 
patched to  the  office  of  address. 
maK"^*"''''*'  ""^^  Sec.  1652.  Mail  matter  which  from  any  cause  can  not 
—to  be  returned  to  be  delivered  by  rural  carriers  should  be  promptly  rc- 

post-offlces.  -,,  ''.  ,  ,.^.,         .  m  f 

turned  by  carriers  to  the  distributing  offices  alter 
rural  carriers  liave  briefly  noted  in  pencil  on  face  of 
mail  matter  reason  for  nondelivery. 

^s&^e^ssiou  ^  o/'^cai^      ^-  ^^  ^^^^^^  matter  of  any  kind  shall  be  retained  in 
i"'®'"^-  the  possession  of  rural  carriers  when  not  on  duty,  ex- 

cept by  specific  authority  of  the  Department  or  in 
cases  of  extreme  emergency. 


JOINT    JIEGULATIOKS 

Governing  the  Teeat:ment  of  Dutiable  and  Sctpposed  Dutiable 
Articles  Receiveo  ix  the  Mails  from  Foreign  Countries. 

The  following  joint  regulations  governing  the  treatment  of  du- 
diitiable  and  supposed  dutiable  articles  received  in  the  mails  from  for- 
eign countries  supersede  all  regulations  upon  the  subject  in  the  Postal 
Laws  and  Regulations,  edition  of  1902 : 

1.  TVlienever  necessaiy  to  properly  safeguard  the  ^^j^^etaii  of  customs 
revenue  and  expedite  the  delivery  of  foreign  mails,  [;i.'^i[i,^'|:  ^^^onre,^^ 
collectors  of  customs  will  detail  competent  subordi-  '"i"'*- 

nates  for  duty  at  exchange  post-offices  of  receipt  at 
which  offices  postmasters  will  provide  proper  facilities 
for  the  treatment  of  foreign  mail  packages  by  cus- 
toms offioers,  and  shall  keep  such  officers  advised  of 
the  prospective  arrival  of  each  mail  from  abroad. 

2.  Customs  officers  are  authorized  to  be  present  at  ^  segregation  of 

'■  ^         foreign  mails  at  ex- 

the  opening  and  distribution  at  exchange  post-offices  change,  post-offices 

i   _         *=  _  o      i  Qi  receipt. 

of  receipt  of  mails  from  abroad,  and  to  first  segregate 
the  dutiable  and  supposed  dutiable  packages,  sealed 
and  unsealed,  registered  and  not  registered  (registered 
only  in  the  presence  of  an  authorized  representative  of 
a  postmaster) ,  from  those  clearly  nondutiable.  Letters 
in  their  usual  and  ordinary  form  will  be  segregated  by 
postal  employees. 

3.  Letters  and  packages,  sealed  and  unsealed,  regis-     Letters  and  pack- 
tered  and  not  registered,  addressed  to  ambassadors,  dors,  etc 
ministers,  and  charges  d'affaires  representing  foreign 
governments  at  Washington,  will  be  delivered  to  the 

addressees  by  postmasters  without  submission  to  or 
the  intervention  of  customs  officers. 

4.  Letters  and  sealed  packages  addressed  to  con-  betters  and^jick- 
sular  and  other  officers  not  mentioned  above,  bearing  ^*<^- 

the  seal  of  the  foreign  government  or  inclosed  in  its 
official  envelope  and  indicating  from  a  casual  exami- 
nation by  a  customs  officer,  when  such  officer  is  avail- 
able for  the  purpose,  or  by  a  postmaster  when  a  cus- 
toms officer  is  not  available,  without  breaking  the  seal, 

131 


132  SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  REGULATIONS. 

that  they  contain  onl}^  official  documents,  shall  be  im- 
mecliatel}^  forwarded  to  the  parties  addressed.  If  let- 
ters and  packages  so  addressed  bear  the  appearance 
of  containing  merchandise  of  any  character,  they  will 
be  treated  in  the  manner  provided  in  these  regulations 
for  sealed  packages. 

Unsealed  parcels  so  addressed  will  be  treated  in  the 
manner  provided   in   these   regulations   for  unsealed 
parcels. 
Letters  and  pack-      5,  Letters  and  sealed  packages  addressed  to  official? 

ages     for     Govern-  1  &  ■-' 

ment  officials.  of  the  United  States  Government,  which,  from  a  cas- 

ual examination  by  a  customs  officer,  when  such  officer 
is  available  for  the  purpose,  or  by  a  postmaster  when  a 
customs  officer  is  not  available,  appear  to  contain  only 
official  documents,  shall  be  immediately  forwarded  to 
the  parties  addressed.  If  letters  and  sealed  packages 
so  addressed  bear  the  appearance  of  containing  mer- 
chandise of  any  character,  they  will  be  treated  in  the 
manner  provided  in  these  regulations  for  sealed 
packages. 

Unsealed  parcels  so  addressed  shall  be  treated  in  the 
manner   provided   in   these   regulations   for   unsealed 
parcels. 
Diplomatic  or  of-      6.  It  is  uot  permissible  to  place  dutiable  or  pro- 

ficial  pouches,  .    .  ,  '^  '-  ... 

hibited   articles,   sealed   or  unsealed,  in   "  diplomatic 
pouches,"  so  called,  going  directly  to  the  Department 
of  State.     Such  articles  found  therein  are  subject  to 
the  customs  laws  and  regulations. 
Test  to  determine      7.  The  test  to  determine  whether  an  unsealed  du- 

whether      an       un-     .  .       .  .    .  „  . 

sealed  parcel  is  a  tiablc  parcel  is  liable  to  the  provisions  of  the  universal 

universal   postal   or  -^  -^    .  •  n 

parcel-post  conven-  ijostal  or  parcel-])Ost  coiivention  Avhen  received  from 

vention  parcel.  j.  x  j.  ^ 

a  country  party  to  these  two  conventions,  and  with 
which  there  is  no  postal  convention  or  to  which  do- 
mestic postal  conditions  have  not  been  applied,  shall 
be  the  declaration  which  is  required  to  accompany 
parcel-j^ost  packages.  In  the  absence  of  a  declara- 
tion, the  parcel  shall  be  treated  as  a  Universal  Postal 
Convention  parcel,  but  ina3%  however,  be  segregated 
and  examined  by  customs  officers  at  exchange  offices  of 
receipt,  as  is  done  in  the  case  of  parcel-post  packages. 
Labels.  8.  For  the  purpose  of  tracing  letters   and  sealed 

packages  which  may  be  liable  to  customs  duty,  labels 
designated  Form  A  and  Form  B,  bearing  serial  num- 
bers and  the  legend  "  Supposed  liable  to  customs  duty," 
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will  l)e  furiiiHlied  and  should  be  attached  to  such  letters 
and  packages  by  customs  officers  when  available,  and 
by  postal  employees  in  the  absence  of  customs  officers. 
The  instructions  printed  on  the  labels  must  be  care- 
fully observed. 

These  labels  are  not  to  be  used  when  letters  or  sealed 
packages  are  for  delivery  within  the  limits  of  the  ex- 
change post-offices  at  which  they  are  received  from 
abroad,  but,  instead,  such  letters  and  packages  are  to 
be  stamped  by  the  segregating  officer  "  Supposed  liable 
to  customs  duty." 

9.  A  sealed  package  is  such  as  can  not  be  opened  j,efned!*^  package 
without  destroying  the  wrapper  or  causing  material 

damage  to  the  contents. 

10.  Sealed  packages  other  than  letters  in  their  usual  f,om''canadt?''E 
and  ordinary  form  from  Canada,  Mexico,  Cuba,  and  RepubUc^'of °Pana^ 
the  Republic  of  Panama  shall  be  immediately  returned  '"'^• 

by  exchange  post-offices  of  receipt  to  the  foreign  ex- 
change post-offices  from  wdiich  they  were  dispatched. 

11.  Sealed  packages,  registered  and  not  registered  ^^^^^^gfj'^gj.P'^a't^ll! 
(except  letters  in  their  usual  and  ordinary  form),  f or ^^ '^^^f ^jp^*'®*"*'®'^^^ 
delivery   at   exchange   post-offices   at   wdiich   received 

from  abroad  shall,  after  being  segregated — the  supposed 
dutiable  from  the  nondutiable — by  customs  officers, 
and  the  supposed  dutiable  so  stamped  by  said  officers, 
be  left  in  the  custody  of  postmasters,  who  will  imme- 
diately notify  the  addressees,  on  the  general  form  pro- 
Added  for  that  purpose  by  the  Post-Office  Department, 
of  the  receipt  of  the  packages  and  to  appear  and  open 
the  same  in  the  presence  of  a  customs  officer.  The 
package  opened,  the  addressee  will  be  required  to  at 
once  hand  the  same  to  a  customs  officer  for  examina- 
tion, and,  if  dutiable,  the  issuance  of  a  mail  entry  and 
the  collection  of  the  proper  charges,  after  which  the 
package  shall  be  delivered  to  the  addressee  by  a  cus- 
toms officer. 

Registered  packages  will  be  segregated  only  in  the 
presence  of  an  authorized  representative  of  the  post- 
master, and  shall  be  receipted  for  b}^  the  addressees 
before  being  opened. 

12.  Sealed  packages,  registered  and  not  registered  fofdeifveiTat^po^s^ 
(except  letters  in  their  usual  and  ordinary  form),  f or o^,^^^^^^"*'^^^^^*'^^^ 
delivery  outside  of  exchange  post-offices  at  which  re-  ^^^^  °^  receipt, 
ceived  from  abroad,  will,  after  they  are  segregated — 


134  SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  EJ:GLTLATIO]SrS. 

tlie  supposed  dutiable  from  the  nondutiable — by  cus- 
toms officers,  and  the  supposed  dutiable  properl}^  la- 
beled by  said  officers,  be  promptly  forwarded  by  post- 
masters to  the  post-offices  of  deliver}^.  Upon  receipt 
of  such  a  package  at  a  post-office  of  delivery  the  post- 
master will  notify  the  addressee,  on  the  general  form 
provided  by  the  Post-Office'  Department,  of  its  receipt 
and  to  appear  and  open  the  same  in  the  presence  of  a 
customs  officer,  if  one  be  located  at  said  office.  The 
package-  opened,  the  addressee  will  be  required  to  at 
once  hand  the  same  to  the  customs  officer  for  examina- 
tion, and,^  if  dutiable,  the  issuance  of  a  mail  entry  and 
the  collection  of  the  proper  charges,  after  which  tlie 
package  shall  be  delivered  to  the  addressee  by  the  cus- 
toms officer. 

If  no  customs  officer  is  located  at  the  post-office  of 
delivery,  the  package  will  be  opened  in  the  presence 
of  the  postmaster,  who  will  immediately  thereafter 
forward  the  sa:m.e,  under  official  registration,  to  the 
postmaster  at  the  place  where  th«  nearest  customs  offi- 
cer is  located,  for  submission  to  said  officer,  that  he 
may  determine  whether  the  contents  are  in  fact  dutia- 
ble. The  customs  officer  will  promptly  exam.ine  the 
contents  and,  if  dutiable,  issue  a  mail  entry  to  cover 
the  proper  customs  charges,  place  the  same  in  the  en- 
velope provided  for  the  purpose  by  the  Treasury  De- 
partment, and  securely  attach  the  envelope  to  the 
package,  which  should  be  promptly  returned,  under 
official  registration,  to  the  postmaster  at  the  post-office 
of  deliver}'-,  who  will  collect  the  customs  charges  and 
transmit  the  same,  together  with  the  mail  entry,  in 
registered  letter,  using  penalty  envelope,  to  the  cus 
toms  officer  who  issued  the  entry. 

Registered  packages  v/ill  be  segregated  only  in  the 
presence  of  an  authorized  representative  of  the  post- 
master, and  shall  be  receipted  for  by  addressees  before 
being  opened. 

When  a  postmaster  is  not  advised  as  to  the  location 

of  the  "  nearest  customs  officer,"  this  information  will 

be  furnished  upon  application  to  the  Secretary  of  the 

Treasury. 

Lettoi:s  for  deiiv-      13    Letters  in  their  usual  and  ordinarv  form,  reg- 

ery      at      exchange  •  '         = 

cefjt*'^*^^^    °*    ^^'  istered  and  not  registered,  for  delivery  at  exchange 
post-offices  at  which  received  from  abroad,  shall  be 


SUPPLEMENT  TO  THE  POSTAL  LAWS  AND  REGULATIONS.  135 

segregated — the  supposed  dutiable  from  tlie  nondulia- 
ble — by  postal  employees,  and  the  supposed  dutiable 
so  stamped  by  said  employees,  after  which  they  will 
be  treated  in  the  manner  provided  in  these  regulations 
for  sealed  packages  for  deliverj^  at  exchange  post- 
offices  of  receipt. 

14.  Supposed  dutiable  letters  in  their  usual  and  or-  eryl*t^offlSs  otllJr 
dinary  form,  registered  and  not  registered,  for  deliv-  omc'irof' reclip'r^" 
ery  at  j^ost-offices  other  than  the  exchange  offices  at 

which  received  from  abroad,  will  be  segregated  and 
stamped  "  Supposed  liable  to  customs  duty  "  by  postal 
employees,  after  which  they  will  be  treated  by  post- 
masters at  offices  of  delivery  in  the  manner  provided  in 
these  regulations  for  sealed  packages  for  delivery  at 
offices  other  than  exchange  post-offices  of  receipt. 

15.  Letters  which  mav  contain  dutiable  articles  re-     Letters     distrib- 

,,,..,  1  1  "         -1  rt.  "ted      by      railway 

ceived  and  distributed  by  railway  post-omces  exchang-  post-offices. 
ing  mails  with  Canada,  Mexico,  and  Cuba  will  be 
properly  labeled  (P^orm  A  or  B,  as  the  case  may  be) 
"  Supposed  liable  to  customs  duty  "  by  railway  postal 
clerks  and  forwarded  to  destination,  care  being  taken 
to  follow  the  instructions  printed  on  said  labels.  Post- 
masters at  offices  of  deliA^ery  will  apply  the  regulations 
for  sealed  packages  for  delivery  at  offices  other  than 
exchange  post-offices  of  receipt. 

16.  If  an  addressee  fails  to  respond  within  thirty    Failure  of  address. 
days  to  the  notice  sent  him  of  the  receipt  of  a  letter  notice's  to^  apifear.  ° 
or  sealed  package,  the  same  Vvdll  be  treated  as  undeliv- 
ered, except  in  the  case  of  a  registered  package,  which, 

under  the  postal  regulations,  is  required  to  be  held  for 
a  longer  period. 

IT.  If  an  addressee  of  a  letter  or  sealed  package  sup-     Refusal    of    ad- 

1    T    1  1       ,        T    J.  _c,  •  ,.  i        j^i      dressees    to    accept 

posed  liable  to  duty,  after  opening  the  same  tor  the  delivery  of  letters 

£  ,  ^-  ,•  IT  i  J.1T       and'    sealed     pack- 

purpose  or  customs  inspection,  declines  to  accept  deliv-  ages. 
ery  of  the  article,  it  shall  be  reclosed  by  means  of  an 
"  official  seal "  of  the  Post-Office  Department,  marked 
"  Eefused,"  and  treated  as  other  undeliverable  sealed 
articles,  and  the  receipt  in  the  case  of  a  registered 
package  shall  be  so  marked. 

18.  Postmasters  retain  custody  of  letters  and  sealed     seizure  of  letters 
packages  until  they  are  opened  by  addressees.     There-  ages. 
fore  customs  officers  will  not  open  or  seize  any  letter 
or  sealed  package  until  after  it  is  opened  by  the  ad- 
dressee.   Seizable  packages  for  delivery  at  offices  where 
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there  is  no  customs  officer  may,  upon  request  of  a  cus- 
toms officer,  be  taken  into  custody  by  postmasters,  after 
being  opened  by  addressees,  and   forwarded  to  said 
officer. 
se^led^  packages      ^^'  When  a  custouis  officer  can  establish  to  the  sat- 
piTcecf  m  Ijomestic  i^f actiou  of  a  postmastcr  or  a  clerk  in  charge  of  a  rail- 
^^'^^^-  way  post-office  that  a  dutiable  letter  or  sealed  package 

has  been  smuggled  into  the  United  States  and  placed 
in  the  mails,  it  shall  be  the  duty  of  the  postmaster  or 
railway  postal  clerk  in  charge  to  label  or  permit  the 
customs  officer  to  label  such  package  ''  Supposed  liable 
to  customs  duty."  In  addition,  the  officer  labeling  the 
package  shall  place  thereon  the  Avord  "  Smuggled." 
The  package  shall  then  be  forwarded  to  the  office  of 
deliver}^  Upon  receipt  of  the  package  at  the  office  of 
delivery  the  postmaster  shall  notify  the  addressee  to 
appear,  receipt  for  (in  the  case  of  a  registered  pack- 
age), and  open  the  same.  AVhen  the  package  has  been 
opened,  it  shall  be  delivered  into  the  custody  of  the 
nearest  customs  officer,  who  will  be  governed  in  the 
treatment  thereof  by  the  customs  laws  and  regulations 
in  relation  to  the  seizure  and  forfeiture  of  smuggled 
articles.  ■  x 

Fines     collected      QQ^  Customs   fines   collected   on   letters   and   sealed 

on    letters    and 

sealed  packages  can  packages  can  not  be  refunded.     If  any  dissatisfaction 

not  be  refunded.        i  »  ^ 

exists  payment  should  be  suspended  and  notice  given 
to  postmasters,  who  will  hold  the  goods  and  innne- 
diately  communicate  the  grounds  of  objection  to  the 
collectors  of  customs  issuing  the  entries  and  forward 
to  them  such  papers  or  statements  as  the  addressees 
may  submit. 
Undelivered    let-      oi.  Undelivered   letters   and   sealed   packages   sup- 

ters    and    sealed  ,  .  x»  r- 

packages.  posed  to  contain  dutiable  articles  when  returned  to  the 

country  of  origin  are  to  be  forv^-arded  through  the 
Division  of  Dead  Letters,  Post-Office  Department,  or 
the  exchange  post-offices,  as  provided  in  the  Postal 
Laws  and  Regulations. 
Redirected  letters      22.  When  a  supposed  dutiable  letter  or  sealed  pack- 

and     sealed     pack-        -^    •     "  i  j-  jr 

ages.  age  is  redirected  from  one  post-office  to  another,  the 

l^ostmaster  at  the  for^^■arding  office  must  be  careful  to 
see  that  the  label  "  Supposed  liable  to  customs  duty  " 
remains  attached  thereto,  and  shall  notify  the  collector 
of  customs  as  per  label  Form  A  or  the  Auditor  for  the 
Treasury  Department  as  per  label  Form  B,  as  in  the 
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caso  of  uiKlelivcrablo  articles,  stating"  the  date  of  for- 
warding and  name  of  post-office  to  "which  forwarded. 

23.  Unsealed  parcels,  registered  and  not  registered,  for  detfvery  ^at^^ex^ 
for  delivery  at  exchange  post-offices  at  which  received  of^i^ceipt"''  °  ^'^^ 
from  abroad  shall,  upon  arrival  at  such  offices,  be  first 

segregated — the  dutiable  from  the  nonclutiable — and 
examined  by  customs  officers.  Said  officers  will  pre- 
pare mail  entries  to  cover  the  duties  on  parcels  found 
to  be  dutiable,  which  entries  shall  be  securely  attached 
to  the  parcels,  and  the  latter  left  in  the  custody  of  post- 
masters, who  will  cause  the  delivery  thereof  and  the 
collection  of  the  duties.  The  sums  so  collected,  to- 
gether with  the  entries,  should  be  promptly  handed  to 
the  proper  customs  officers. 

Registered  parcels  will  be  segregated  and  examined 
only  in  the  presence  of  an  authorized  representative  of 
a  postmaster. 

24.  Unsealed  parcels,  registered  and  not  I'egistered,  fjjjP^^g*j?^|^yP^[^^'j^ 
for  delivery  outside  of  exchange  post-offices  at  which  change  ^^post-offices 
received  from  abroad  shall,  as  before,  be  segregated  ^^  I'eceipt. 

and  examined  b}'  customs  officers.  Said  officers  will 
prepare  mail  entries  to  cover  the  duties  on  parcels 
found  to  be  dutiable  and  place  said  entries  in  envel- 
opes provided  for  that  purpose,  which  envelopes  should 
be  securely  attached  to  the  parcels  and  the  latter  left 
in  the  custody  of  postmasters.  Postmasters  will 
promptly  forward  such  parcels  to  the  post-offices  of 
delivery.  Upon  receipt  of  the  parcels  at  post-offices 
of  delivery,  postmasters  will,  on  deliver}^  to  addressees, 
collect  the  duties  and  forward  the  same,  together  with 
the  mail  entries,  in  registered  letters,  using  penalty 
envelopes,  to  the  customs  officers  who  issued  the  en- 
tries. 

25.  Unsealed  ordinary  parcels  from  Canada,  Mexico,  na^y^^^plrceis  %%'- 
and  Cuba  distributed  by  railway  post-offices  will  be  f^^^gY-offlces^  '^'^''''^ 
segregated — the  supposed   dutiable   from  the   nondu- 

tiable — by  railway  postal  clerks,  and  the  supposed 
dutiable  parcels  placed  in  sacks  or  packages,  which  are 
to  be  closed,  marked  "  Supposed  liable  to  customs 
duty,"  and  forwarded  to  the  post-office  nearest  the  end 
of  their  run  at  which  there  is  a  customs  officer.  The 
postmaster  at  such  office  will  promptly  submit  the 
sacks  or  packages  to  the  customs  officer,  who  will  fol- 
low the  regulations  for  the  treatment  of  unsealed  par- 
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eels  for  delivery  at  exchange  post-offices  or  offices  other 
than  exchange  post-offices,  as  the  case  may  be. 
seaied'rmTels  "'^'  ^^-  When  an  iinsealecl  parcel  is  redirected  from  one 
jjost-office  to  another,  the  postmaster  at  the  forwarding 
office  will  be  careful  to  see  that  the  customs  mail  entry 
covering  the  clnty  accomj^anies  the  parcel  to  the  office 
of  delivery. 
dressees^^o  ^accept  ^^-  ^'^hould  an  addressee  refuse  to  accept  delivery  of 
sealed  "Vrceis.  ""^  '^'^  Unsealed  dutiable  parcel,  the  same  shall  be  treated 
in  the  manner  provided  in  these  regulations  for  unde- 
livered unsealed  parcels,  except  in  the  case  of  an  un- 
sealed Universal  Postal  Convention  parcel,  which 
should  be  treated  as  an  undelivered  sealed  parcel. 
seS^pLrcels.  "'^'  ^^-  Uudeliverable  unsealed  dutiable  parcels  (except 
registered  from  Cuba  and  the  Republic  of  Panama) 
from  Canada,  Mexico,  Cuba,  and  the  Republic  of  Pan- 
ama will  be  specially  returned  by  postmasters  at  post- 
offices  of  delivery  within  a  period  of  thirty  days  from 
the  date  of  their  receipt  at  such  offices,  under  official 
registration,  marked  to  show  why  they  were  not  deliv- 
ered, to  the  collectors  of  customs  at  the  United  States 
exchange  post-offices  of  receipt  issuing  the  mail  entries 
covering  such  parcels.  Collectors  of  customs  will, 
after  satisfying  themselves  that  the  mail  entries  cor- 
respond therewith,  hand  the  parcels  to  the  postmasters 
at  the  exchange  offices  for  return  to  the  country  of 
origin. 

Unsealed    registered    parcels    from    Cuba    and    the 
Republic  of  Panama   will  be   returned   through   the 
Division  of  Dead  Letters,  Post-Office  Department, 
Disposition  of  let-      29.  If  for  any  cause   an  undelivered   supposed  or 
miseaied  parcels  known  dutiable  letter,  sealed  or  unsealed  parcel  is  not 
country  of  origin,    returned  to  the  country  of  origin,  it  shall  be  delivered 
to  the  proper  customs  officer  for  disposition  imder  the 
customs  laws  and  regulations  governing  seized  or  un- 
claimed articles,  as  the  case  may  be. 
Unsealed  dutiable      30.  When  a  customs  officer  can  establish  to  the  satis- 
into     the"   unued  faction  of  a  postmaster  or  clerk  in  charge  of  a  railway 
in  the  mails.  post-office  that  an  unsealed  dutiable  parcel  has  been 

smuggled  into  the  United  States  and  i:>lacecl  in  the 
mails,  it  shall  be  the  duty  of  the  postmaster  or  clerk 
in  charge  of  a  railway  post-office  to  deliver  the  parcel 
(except  in  the  case  of  a  registered  j^arcel,  which  will 
be  treated  as  a  sealed  registered  smuggled  package) 
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into  the  custody  of  the  customs  officer  for  proper  dispo- 
sition under  the  customs  laws  and  regulations.  The 
customs  officer  Avill  at  once  notify  the  addressee  of  the 
parcel  of  the  seizure  thereof  and  the  reason  therefor. 

31.  Customs  officers  will  issue  mail  entries  to  cover  tri^'"^*''™'*  """  ^"' 
each  dutiable  article,  sealed  or  unsealed,  examined  by 

them.  Such  entries  coA^ering  undeliverable  dutiable 
articles  must  be  marked  by  postmasters  to  show  how 
the  articles  were  disposed  of  at  their  offices  and  re- 
turned to  the  collectors  of  customs  who  issued  them. 

32.  When  a  customs  officer  determines  that  anj^  let-     stamping  n  o  n  - 

,  ,,  Ti  1  -Til--  ,  dutiable  letters  and 

ter,  sealed  or  unsealed  parcel  examined  by  him  is  not  sealed  or  unsealed 
cluitable,  he  shall  stamp  it  "Passed  free  of  duty"  or^^"^^*^"' 
"  Not  dutiable,"  attach  his  initials  or  full  signature, 
and  state  the  name  of  the  port. 

33.  Should  a  customs  officer  fail  to  take  prompt  ac-     Failure    of   cus- 

.  .  Ill  to™'^       officers       to 

tion  concerning  any  letter,  sealed  or  unsealed  parcel  take  prompt  action, 
submitted  to  him  for  examination  b}''  a  postmaster,  the 
Secretary  of  the  Treasuiy  should  be  duly  notified  by 
such  postmaster. 

34.  If  a  postmaster  fails  to  make  return  of  customs     Failure  of  post- 

,,.  -ii-ji-;         1  c  1  PI       masters     to     make 

collections  withm  thirty  days  irom  the  date  or  the  prompt    return    of 

„  .,  /  ^  ^.  ,  „  customs  collections. 

issuance  oi  a  mail  customs  entry,  the  customs  officer 
issuing  such  entry  will  report  the  facts  to  the  chief 
inspector,  Post-Office  Department,  ^Yashington,  D.  C, 
for  investigation.  The  chief  inspector  will  promptly 
advise  the  customs  officer  of  the  result  of  such  inves- 
tigation. 

35.  Should  a  letter,  sealed  or  unsealed  parcel  con-     Failure  to  detect 

...  ,.   -.  ',  ,  ,11-1,     dutiable  articles  at 

taming   articles   supposed    or   known   to   be   dutiable  exchange  offices. 
escape  detection  at  an  exchange  office  of  receipt,  it 
shall  be  the  duty  of  the  postmaster  at  the  office  of 
delivery  to  submit  the  package  to  the  nearest  customs 
officer  for  proper  action. 

36.  Postmasters  and  customs  officers  will  take  special  poJtations^'^'^     '  ™" 
notice  of  the  postal  and  customs  regulations  concern- 
ing copyrighted  and  other  articles  prohibited  impor- 
tation in  the  mails. 

37.  Postmasters  at  exchange  offices  of  receipt  will  newsp^>°r3^ by  cus' 
I^ermit  customs  officers  to  examine  at  irregular  inter-  ^^^^  officers, 
vals,  and  at  least  once  every  thirty  days,  newspapers 

received  in  the  mails  from  foreign  countries.  If 
deemed  necessary  for  the  protection  of  the  revenue, 
such  newspaf)ers  may  be  examined  at  more  frequent 
intervals. 
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proper 'repacking™"  '^^-  Po^^^^l  '^^^^  customs  employees  iiiust  exercise  the 
utmost  care  in  repacking  articles  contained  in  parcels 
opened  by  them.  In  any  case  where  it  can  be  shown 
that  an  article  has  sustained  damage  as  the  result  of 
*»  careless  or  improper  repacking,  the  postal  or  customs 
employee  who  repacked  the  article  will  be  held  re- 
sponsible for  the  damage. 
delayed  °*^*  *°  ^^  ^^-  "^^^^  mails  are  not  to  be  unnecessarily  delayed  in 
order  to  search  for  dutiable  articles. 

All  regulations,  decisions,  or  orders  inconsistent  with 
these  joint  regulations  are  hereby  revoked. 
The  above  regulations  are  hereby  adopted. 

L.  M.  Spiaw, 

Secretary  of  the  Treasury. 
Geo.   B.    Cortelyou, 

Postmaster-General. 
Washington,  D.  C,  Fchruanj  25,  1907. 


LABEL.— FORM  A. 

TO    BE    SECURELY    ATTACHED    TO    PACKAGE. 

SEraAL  No. 

Supposed  Liable  to  Customs  Duty. 

PosTJiASTER :  Treat  this  pacltage  as  required  by  joint  regulations 
approved  February  25,  1907,  for  letters  and  sealed  packages  for  de- 
livery at  other  than  exchange  post-offices  of  receipt. 

If  package  undeliverable,  state  cause,  how  disposed  of,  and  give  serial 
number  to  collector  of  customs  at  post-office  of  delivery. 

LABEL.— FORM  A. 

Coupon;  To  be  detached.      (See  Note.) 

Serial  No. 


To  be  used  exclusively  for  letters  and  sealed  packages  for  delivery  at 
New  York,  Boston,  Philadelphia,  Baltimore,  Chicago,  New  Orleans,  and 
San  Francisco.  Not  to  be  used  when  letter  or  package  is  for  delivery 
at  exchange  post-office  of  receipt. 


To  Collector  of  Customs  at 


(Office  attaching  label.) 


(Office  of  delivery.) 


Package  labeled  "  Supposed  liable  to  customs  duty  "  forwarded  to  post- 
master at 


(Place  to  which  forwarded. I 


Note. — Officer    affixing    label    will    detach    and    mail    this    coupon    in 
penalty  envelope  to  collector  of  customs  at  place  of  delivery. 


SUPPLEMENT  TO  THE  POSTAL,  LAWS  AND  REGULATIONS. 


141 


LABEL. — FORM   B. 

TO  BE  SECUUELY  ATTACHED  TO  I'ACKAGE. 


Skuial  No. 


Supposed  Liable  to  Customs  Ddty. 

Postmaster  :  Treat  this  package  as  required  by  joint  regulations  ap- 
proved February  25,  1907,  for  letters  and  sealed  packages  for  delivery 
at  offices  other  than  exchange  post-offices  of  receipt. 

If  package  undeliverable,  state  cause,  how  disposed  of,  and  give  serial 
number  to  Auditor  for  Treasury  Department,  Washington,   D.  C 

Customs  officer  will,  if  package  nondutiable,  so  report  to  Auditor  for 
Treasury  Department,  giving  serial  number. 

LABEL. — FORM   B. 

Coupon  :  To  be  detached  at  post-office  of  delivery.      (See  Note.) 


Serial  No. 


To  Auditor  for  Treasury  Department, 

^yashin<Jton,  D.  C: 

Package  bearing  above  serial  number  has  been  submitted  to  customs 
officer  at 


Postmaster  at 


(Location  of  customs  officer.) 


(Office  of  delivery.) 


Note. — Postmaster  at  office  of  delivery  will  promptly  detach  and 
mail  this  coupon  to  Auditor  for  Treasury  Department,  Washington, 
D.  C,  using  penalty  envelope. 


LABEL.— FORM  B. 

Coupon:   To  be  detached  by  officer  labeling  package.      (See  Note.) 

>^ekial  No.. 


(Office  attaching  label.) 
Auditor  for  Treasury  Department, 

Wasliiiiyton,  D.  C. 
Package  labeled  "  Supposed  liable  to  customs  duty  "  forwarded  to  post- 
master at 


(Office  of  delivery.) 
Note  :   Officer    affixing    label    will    promptly    detach     and    mail    this 
coupon  in  penalty  envelope  to  Auditor  for  Treasury  Department,  Wash- 
ington, D.  C. 
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Front. 


POST  OFFICE 

OFFICIAL   BUSINESS. 


Penalty  for  private  use  to  avoid 
payment  of  postage,  $300. 


POST   OFFICE ,  100 

You  are  hereby  informed  that  an  article  of mail 

(Here  state  whether  registered  or  not  registered.) 
matter  of  foreign  origin,  addressed   to  you,    has  been  recerved   at  this 

office,  supposed  to  contain  matter  liable  to  customs  duties. 

I'lease   call    at   this    office   between a.    m.    and p.    m.    (Sundays 

and  holidays  excepted),  and  open  the  article  for  customs  inspection. 
If  not  called  for  within  thirty  days,  the  ai'ticle  will  be  returned  to  the 
country  of  origin,  or  sent  to  the  Division  of  Dead  Letters,  Post-Office 
Dppartment. 

If  not  convenient  to  call,  you  may  authorize,  in  writing,  some  one  to 

represent   you.  

Postmaster. 
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